AOMUHUCTPALNA
HMYXHEBEOPKOBCKOIO CEJ/IbCOBETA
FOPLWEYEHCKOIO PAMOHA
KYPCKOW OBNIACTU

MOCTAHOBJ/IEHNE
oT 04 dheBpana 2019 roga Nell

O6 yTBEPXAEHUN afMUHNCTPAaTUBHOIO persiameHTa
AOMmnHUcTpaumm HmxHe6OpPKOBCKOro cefibCcoBeTa
[oplieyeHCKOro panioHa Kypckon o6nactu no
npeaocTaB/EHUIO MYHULUNA/IbHOW  YC/yTU
«YTBEpXaeHe cxXeMbl PacnosioXXeHNsa 3eMesIbHOro
yyacTKa Ha KagaCcTpOBOM MJjiaHe TeEppUTopumn»

B uensax peanusauun ®degepanbHOro 3akoHa o1 27.07.2010 r. Ne 210-®3 «O6
opraHmusauun npepocTaBfieHUs TOCYAapCTBEHHbIX W MYHUUUNANbHbLIX  YCAyr», B
cooTBeTCTBUN ¢ defepasnbHbiM 3akoHOM 0T 06.10.2003 r. Ne 131-®3 «O6 06Lux
npyHUMNax opraHusaunum MecTHOro camoynpassieHus B Poccuiickoin ®egepaunn»
NnocTaHOB/IEHNEM AAMUHUCTpaLUK HuxHebopKoBCKOro cesbCcoBeTa
FopleyeHckoro paoHa oT 06.11.2018 roga Ne69 «O pas3paboTke U yTBEPXAEHUN
aaMVUHUCTPATUBHbIX pPEerfiameHToB MpefoCTaB/ieHUA  MYHUUUNANbHbLIX — YCNyr»,
AOQMUHUCTpaumsa HmxHe6OpKOBCKOro  cefnbcoBeTa  [oplieyeHCKOro  paiioHa
MOCTAHOBNAET:

1 YTBepautb npunaraemblin -~ AQMUHUCTPATUBHbII pernameHT
AQMUHUCTpauun HuxHe60OpKOBCKOro cefnbcoBeTa [oOpLUeyYeHCKoro painoHa Kypckoii
o6s1acTM Mo NpPefoCTaB/IEHUID MYHULMNA/IBHON YCAyrn — «YTBEpXAeHUe CXembl
pacrnosioXeHNss 3eMesIbHOro yyacTka Ha KaJacTpOBOM MNJiaHe TepPUTOpPUmM».

2. KOHTpO/ib 3a UCMNOJSIHEHWEM HACTOSALLEero NOCTaHOB/IEHNUA BO3/IOXWUTb Ha
3amectutensa naesbl AgMUHUCTPaLMU HumxHebOPKOBCKOIO cefnbcoBeTa XapxapAuHy
E.M.

3. locTtaHoBneHue AamMuHUCTpauum  HmKHEOOPKOBCKOro  cesflbcoBeTa
FopleyeHckoro panoHa Kypckoit o6bnactm ot 04 wuwoHa 2017 1. Ne 35 «O6
yTBEPXAEHUN aAMUHUCTPATUBHOIO pernameHTa ALMUHUCTpPaLUn
HwxHeb6opkoBCKOro cesibcoBeTa [oplueyeHcKoro paroHa Kypckoit o6nactu no
npegoCcTaBNEHNID MYHULUMMNANbHOW YCIyrn «YTBEPXAEHWE CXeMbl pPacrnosioXeHns
3eMesIbHOro y4yacTka Ha KajacTpoBOM MaHe Tepputopumn» cuutatb YTpaTuBLLUM
cuny.

4. TocTaHoB/eHMe BCTynaeT B CWIy CO [HA ero obHapogoBaHua U
NOAMEXUT pasMeLleHu0 Ha oomumanbHoOM cante n AAMUHUCTpPaLUN

paioHa http/S/yVn-borki.ru

A.H.YacoBcKux



YTBEPXXJEH

noctaHoB/ieHMEM AOMUHUCTpaLUN
HmXHe60pKOBCKOro cesibcoBeTa
FopLueyeHCcKoro paioHa Kypckoii
ob6nactu

oT 04 peBpans 2019 roga Nell

A,EI,MI/IHI/ICTPATI/IBHI:IVI PEMMMAMEHT
npeaocTaBNeHNs MyHULUNAIbHOW ycnyru
«YTBEPXAEHNE CXEMbl PACMO/IOXKEHUSI 3EME/IbHOI0 ydacTka
Ha KafacTpOBOM M/iaHe TEPPUTOPUN»

|. O6WMme NoNoXeHUsI
1.1. MNpeameT perynupoBaHusa agMUHUCTPATUBHOIO pernamMmeHTa

AOMUHUCTPATUBHbIN pernameHT npefocTaBfeHns AOMUHUCTpauuen
HmKHe60OpKOBCKOro cesibcoBeTa [OpLIEYEHCKOro paioHa Kypckoin o6nactu
MYHULMNANBbHON YCNYyrn «YTBEPXAEHME CXEMbl PaCrosiOXeHUss 3eMesIbHOro yyacTtka
Ha KaJacTpoBOM naHe Tepputopun» (Aanee - AAMUHUCTPATUBHBIN pernameHT)
onpegenset cTaHgapT npefocTaBfeHUs  MyHUUMNanibHOW  ycnyru, CocTas,
nocnefoBaTesibHOCTb M CPOKM  BBINOJIHEHMA  aAMUHUCTPATUBHBLIX  Mpoueayp
(aenctBuiA), (OpPMbl KOHTPO/S 3a WCMOJIHEHMEM aAMUHUCTPATUBHOIO periamMeHTa,
[ocynebHbIn  (BHecydebHbI) NopsfoK  06XasoBaHMA  pelleHuin u - aenctsui
(6e3pelicTBuNS) AO/MKHOCTHBIX /UL, NPefOCTaBASAWNX MYHULUNANBHYIO YCyTY.

1.2. Kpyr 3asButeneii

3asBuUTENAMN SBAAIOTCA (U3MUYEcKMe 1 opuguueckme nuua (3a UCKTHYEHneMm
rocyflapCTBeHHbIX ~ OpraHoB ¥ WX TeppuTopuasibHbIX  OpPraHoB,  OPraHoB
roCylapCTBEHHbIX BHEGIOMKETHbIX (OHAOB U WX TEPPUTOpPMAsIbHbIX OPraHoB.,
OpraHoB MECTHOro camoynpaB/ieHus), 3auHTepecoBaHHble B 06pa3oBaHuM MyTem
pasgena 3eMesibHOro y4yacTka, HaxoAslierocss B MyHMLMMNaNbHOW COGCTBEHHOCTH,
npefoCTaB/IEHHOTO M Ha NpaBe MOCTOSIHHOrO (6eCCpoYHOro) Nosib30BaHUs, apeHapl
WM  6e3BO3ME3HOI0 MOMb30BaHNWsA, a Takke B MPeAoCTaBfieHUN 3eMeslbHOro
yyacTka nyTem NpoBeAeHUsi ayKuuoHa Mo NpoAaxe 3eMesIbHOTO yyacTka, Ha MpaBo
3aK/IloYeHnss [0roBopa apeHabl, COGCTBEHHVKM 3EeMesIbHOro YyvacTka, /nbo ux
YyNONHOMOYEHHbIE NpeacTaBuTeNn (aanee - 3asBUTENN).

1.3. TpeboBaHMs K MNOpsAakKy WHAPOPMUPOBaHUST O npeaocTaB/ieHnn
MYHULWNAIbHOW yCAyrn

1.3.1. Mopaaok nony4veHnss uHdopmaunun 3aaBuUTenaMM Mo BOMNpocam
npeaocTaB/iEHNA MYyHUUMNANbHOW yCNyrM W YCAyr, KOTOpble SBASAKTCSA
HeobXoAUMbIMM U 06sA3aTefibHbIMU A1 NpeaocTaB/eHNUss MYHULUNaIbHOM
yCcnyru, cBefeHuin 0 Xxoge npefocTtaB/ieHUsa yKa3aHHbIX YC/1yr, B TOM 4uC/ie Ha
ohuumanbHOM caliTe opraHa MeCTHOro camMoyrnpaB/lieHUs, ABAAKOLWErocs
pa3paboTyMkoM afAMUHUCTPATUBHOIO pernameHtTa, B ceTun «/HTepHeT», B



denepasibHON  rocygapcTBEHHOW  UHMOpMaUMOHHOW cucteme «EAWHBIN
nopTasl rOCyAapCTBEHHbLIX W MyHUUMNaNIbHbIX Yycnyr (QyHKUnii)» (panee -
EaovHbIN nopTan).

NHbopmupoBaHue 3asBuTeneli no BOMpocam npefocTaBneHns
MyHULMNANbHOW YyCcnyrM, B TOM 4MUC/le O XOAEe NPEeAoCTaB/MEHUS  MyHULUMNASIbHOW
ycnyrm, npoBoAnuTCS nyTeM  YCTHOTO  WH(DOPMMpPOBaHWS, MUCbMEHHOTIO

NHPOPMMPOBaHUSA (B TOM YUC/Ie B 3/IEKTPOHHOM hOpMe).

NHdopmrpoBaHue 3asBuTenein opraHmsyeTcs cneayowmm obpasom:

NHOMBUAYanbHOe UHOPMMpOBaHME (YCTHOE, MUCbMEHHOE);

nyébnmyHoe wumHopmMupoBaHue (cpeacTtBa MacCoOBOW  MHQoOpmaumu, CceTb
«/IHTepHeT»),

NHavBuayanbHoe yCTHOe MH)OPMUPOBaHME OCYLLEeCTBASAETCA cneynannctamm
AgmMmuHucTpaumm HmKHe60pKOBCKOro cesibcoBeTa [oplieveHckoro panoHa Kypckoit
obnactu (ganee - AGMUHUCTpauns) npu obpalleHnn 3asiBuTenen 3a uHopmaymei
NNYHO (B TOM uuncne no tenedony).

Mpadnk paboTbl AAQMUHUCTpaUuK, rpaduK MUYHOTO nNpuema 3asBUTENEN
pasmelwiaeTca B MHHOPMALNOHHO - TENEKOMMYHUKALNOHHOW ceTn «/HTepHeT» Ha
ohuymnanbHoOM cante AAMUHUCTPaLUN U HA NH(POPMaLMOHHOM CTeHe.

CneynanncTtbl NpPUHMMaKOT BCe HeobXoAuMMble Mepbl 418 npefocTaB/eHns
3a8BMTENI0 MOJIHOTO M ONepaTMBHOIO OTBETa Ha MNOCTaB/IEHHble BOMPOCHI, B TOM
ynucne ¢ NnpuBAeYEeHNEM UHbIX KOMNETEHTHbIX CMeLnanncTos.

OTBeT Ha YCTHOe obpallieHve C cornacus 3asBuTens npepocraBnseTcs B
YCTHOV (hopMe B XO4e JSINYHOTrO npuema. B ocTanbHbIX cnyyvyasix B YyCTaHOBJIEHHbIN
3aKOHOM CpPOK NpefocTaB/iieTCA MUCbMEHHbIA OTBET MO CYLW,eCcTBY NOCTaB/IEHHbIX B
YCTHOM O6palleHnn BOMNpoCoB.

Ecnm  pgns noprotoBkm  otBeta  TpebyeTcs  NPOAO/KUTENIbHOE — BpeMs,
cneuManuct MOXeT MpedsiokuTb 3asaBUTEl0  00patuTbCA 3a HeobXxoAMMOoi
WHbopmauuein B  yAOOGHbIX AnA  Hero dopmax M crnocob6ax MNOBTOPHOMO
KOHCY/IbTUPOBaHUSA Yepe3 onpefesieHHbl NPOMEXYTOK BPeMEHN.

Bpems wHOMBMAYyasnbHOTO YCTHOTO MHGOPMUPOBAHMA (B TOM 4ucne no
TenedoHy) 3aaBuTesiIa He MOXeT npesbiwaTb 10 MUHYT.

OTBeT Ha TeNnedOHHbI 3BOHOK COAEPXWUT  WH(OpPMaUUid O HanMeHOBaHWUU
opraHa, B KOTOpPbIA NO3BOHWN 3asBUTENb, (haMwuavio, UMms, OoT4yecTBO (MocnegHee -
npy Haan4ymMm) 1 OOJ/DKHOCTb Cchneunanucta, NpuUHSABLUEro Tesie(pOHHbIN 3BOHOK. [Mpn
HEBO3MOXHOCTW MNPUHSABLUEIO0 3BOHOK Creuuannucta camoCTOATENIbHO OTBETUTb Ha
nocTaB/ieHHble BOMPOCHI TesnlePOHHbIA 3BOHOK NepeagpecoBbiBaeTca (NepeBoamTcs)
Ha Apyroe 4O/HDKHOCTHOE NNLO0 1avM o6paTmBLUEMYCA TpaxAaHUHy coobliaeTcs HoMep
TenemoHa, N0 KOTOPOMY OH MOXET MOSYyYNTb HEOOXOAUMYIO MHADOPMALMIO.

Bo Bpemsi pasroBopa cneunasiuctbl YeTKO TMPOU3HOCAT C/ioBa, u3berawoT
«napannenbHbIX PasroBOpoB» C OKPYXatowWmMMn NloAbMU U HE NpepbIBalOT pas3rosop,
B TOM yuc/ie No NpuymHe NOCTYN/eHUsA 3BOHKa Ha APYroi annapar.

Mpn oTBeTax Ha TenedOHHbIe 3BOHKM W YCTHble ob6paleHus cneuuanucTbl
cobnoaatoT npasuna CnyxebHom 3TUKW.

NMucbMeHHoe,  UHAMBMAYyaslbHOE  UH(OPMUPOBaHWE  OCYLLECTB/SETCA B
nUCbMeHHOW popme 3a nognucbid naBbl  HMXHEOGOPKOBCKOrO  cenbcoBeTa
FopweyeHckoro parioHa Kypckoit o6nactu. NUCbMEHHbI OTBET npefocTaB/isieTcs B
NPOCTON, 4YEeTKOW W TMOHATHOW doopMe U [OJ/DKHblI  cogepxaTb OTBeTbl Ha
nocTaB/IEHHble BOMPOChbI, a Takke qaMuiuio, UMSA, OTYECTBO (NpVU Hanuuum) wm
HOMep TeneoHa WCMNOSHUTENA W [O/HKHOCTb, (aMUIuio W UHULMaNbl nuua,
nognucasLllero OTBeT.



MWCbMEHHbIA OTBET MO CyL,eCTBY MNOCTaBMEHHbIX B MUCbMEHHOM 3asiBNeHun
BOMPOCOB Hanpasnsietcs 3asBuTento B TedeHne 30 KaneHgapHbIX AHER cO AHA ero
pernctpaymm B AAMUHUCTpauun.

OTBeT Ha o6palieHne HanpasnsieTcsa B (QOpMe 3/1EeKTPOHHOI0 [AOKYMeHTa Mo
agpecy 3/1eKTPOHHOM MNOYTbl, YKa3aHHOMY B O6paweHun, MoCTYNMBLUEM B
AOMUHUCTPALMIO WU AO/MHKHOCTHOMY Nunuy B (OpMe 3/1IEKTPOHHOIO AOKYMEHTa, U B
NMMCbMEHHOW dopmMe NO MNOYTOBOMY agpecy, YKasaHHOMY B obpalieHuw,
nocTynuelieM B AAMUHUCTPALMIO UM OO/MHKHOCTHOMY ALY B MUCbMEHHOWN dhopMme.
Kpome TOro, Ha nocTtynuBllee B obpalleHue, cogepxaliee npeasioxeHune,
3asB/IEHME WM Xanoby, KOoTopble 3aTparnBalT MHTEpPEeChbl HEOonpeaesieHHOro Kpyra
ML, B 4YacTHOCTM Ha o6palleHue, B KOTOpoM obxanyeTtcs cyaebHoe pelleHue,
BbIHECEHHOE B OTHOLWIEHUN HeonpenesieHHOro Kpyra nuy, OTBEeT, B TOM 4ucne ¢
pasbsACHEHVEM nopsgka 06anoBaHusa CyAebHOro peleHns, MoXeT OblTb pa3meLleH
Cc cobnogeHnem TpeboBaHuii Yyactu 2 ctatbn 6 degepanbHOro 3akoHa «O nopsgke
paccMoTpeHusi obpalleHunii rpaxgaH Poccuiickoli ®epgepaunmn» Ha oduUnanbHOM
cainte AgMuUHUCTpauuu.

[O/MKHOCTHOE NNLUO He BrnpaBe OCYLLEeCTB/IATb KOHCY/IbTUPOBaHMe 3asABUTENEN,
BbIXOAsLLEE 3@ paMKU WH(OPMMPOBAHUA O CTaHOAPTHLIX Mpouedypax U ycnoBUsX
OKazaHWss MyHMLMNa/IbHOW YyCNyrm W BAvsAOWee MNpsSMO  WIM  KOCBEHHO Ha
NHOMBUAYa/IbHbIE PELLUEHUS 3asBUTENEN.

My6nnuyHoe WHQoOpMMpoBaHMe 06 ycniyre M 0 MNOpsAke ee  OKasaHus
ocyuiectsnisetca  AAMUHUCTpauuern nytem  pasmMeweHuss  MHopMauumm  Ha
WH(POPMaUMOHHOM CTeHge, a Takke C WCNo/Ab30BaHMEM  UH(opMaLNOHHO-
T€IEKOMMYHWUKALMOHHbBIX TEXHO/IOMUIA, B TOM 4YMcC/ie NOCPeACcTBOM pa3MeLleHuss Ha
ouymanbHbiXx calTax B WHPOPMAUMOHHO - TE/IEKOMMYHUKAUWOHHOW  CceTu
«IHTepHeT».

Ha EgnHOM nopTane MOXHO nosiy4ynTtb nHdopmaymio o (06) :

- Kpyre 3asBuTene;

- CpOKe npefocTaBNeHNs MyHULMNANbHOW YCAYTW;

- pesynbTate npefoCTaBfeHUss MYHULMNAIBHON YyCnyrn, nopsiake Bblgaumn
pesynbTata MyHULMNasbHOW YCNyru;

- npaBe 3asBUTENs Ha gocyaebHoe (BHecyaebHoe) obGxasoBaHMe AENCTBWUIA
(6e3peicTBnsA) N pelleHnid, NPUHATLIX (OCYLWEeCcTBASEMbIX) B X04e NpeaocTaB/eHns
MYHULMNANLHOM YCNyTu;

- McyepnbiBaKwLWEM nepeyHe OCHOBaHWIiA AN NPUOCTaAHOB/IEHUS
npefocTaBAeHNss  MyHULMNaNAbHOMW  ycnyrm waMm  OTkasa B NpeaocTaB/ieHUN
MYHULMNANLHOM YCNyru;

opMbl  3asiBNeHuin  (yBeAOM/IEHUI, COO6BLWEHNIA), WCMONb3yeMble Mpn
npeAocTaB/iIEHNN MYHULMNALHOW YCyrn.

- 06pasLpbl 3an0NIHEHUA 3MEKTPOHHON hopmbl 3anpoca.

NHdopmauma 06 ycnyre npegoctaBnserca 6ecnnartHo.

1.3.2. Topsgok, dopmMa MU MeCTO pa3MelleHUs1 YKa3aHHOW B HaCTOSLEM
noAnyHkTe nHopmaynm, B TOM 4Ync/ie Ha cTeHAdax B MecTax NnpenocraB/ieHUS
MYHUUNNQNIBHON YCAYTXM WU YC/yr, KOTOpble SABAAKTCA Heo6XxoAuMbIMU 1
o6s3aTeNlbHbIMU A1 NpefocTaB/eHNs MYyHUUUNa/IbHOW YCNyru, a Takke Ha
opmymanbHbIX calTax oOpraHa MeCTHOro camoynpaBJ/ieHUSs, OpraHm3auunn,
yyacTBylOWMNUX B MNpefocTaB/ieHUM  MyHUUMNa/IbHOW  yCnyru, B  CeTU
«/IHTepHeT», a Takke B doefepasibHOM rocygapCTBEHHOM WHAOPMaLMOHHOM
cucteme «EAMHBIA  nopTan rocygapCTBEHHbIX W MYHUUUNANbHbIX YCAyr



(chyHKUMIA)», pernoHanbHOM MHJOpMaLNOHHOMN cucrteme «[MopTan
rocyfapCTBEHHbIX N MyHUUMNaNbHbIX ycnyr Kypckon o6nactm»

Ha wHdopMauMOHHbIX CTeHAax B MNOMELWEeHMn, npegHasHa4yeHHoOM Ans
npeAocTaBfieHMs MyHULMNAILHOM YCNyru, pasmMeliaeTcs cregyouias nHopmaums:

N3BI€YEHNS n3 HacTosiwero  AAMMHUCTPATUBHOIO pernameHta ¢
npunoxeHnamn (NonHas Bepcuss Ha oduuuanbHOM cainTe AAMUHUCTpPaUUM B
NH(POPMaLNOHHO-TENTEKOMMYHMKALMOHHON CeTn «HTepHeT»;

MecTopacnosnioxeHue, rpaduk (pexmm) paboTbl, HOMepa TenedgoHOB, ajpeca
ohuumanbHbIX CaiTOB U 3/IEKTPOHHOM MOYTbl OPraHoB, B KOTOPbIX 3asBUTENN MOTYyT
NONy4YnUTb AOKYMEHTbI, HEOOX0ANMblEe ANSA NPefoCTaBNeHUA MyHULUNANIbHOW YCAyru;

nepeYyHn [AOKYMEHTOB, HeOO6XO0AMMbIX A1 NPefoCcTaBNeHUs MyHUUUNAasbHON
yCcnyru, n TpeboBaHus, npeabsaBrisieMble K 3TUM AOKYMEHTaM;

nopsiiok 06XasoBaHUs pelleHns, AeWCTBUA nnm 6e3AeicTBMS AO/MKHOCTHbIX
N1y, NPefocTaBASAWMX MYHULMNABHYIO YCAYTY;

OCHOBaHMA 0TKasa B NpeAoCcTaB/IEHUM MYHULUNAIbHOW YCNyru;

OCHOBaHMSA NPUOCTAHOB/IEHMA NPefoCTaBNEHNss MyHULMNAIbHON YCayru;

nopsA0K MHOPMUPOBAHMS O XOA4e NpeAoCTaBNeHUs MyHULUNaNbHOW YCNyru;

NopsA0K NOSTYYEHNA KOHCYNbTaUWA;

obpasubl 0GOpPMIIEHUA [AOKYMEHTOB, HeEOOX0A4uMbIX A9 nNpefocTaBieHus
MYHULMNANLHOW YCAyrn, U TpeboBaHUA K HAM.

TekcTbl MaTepuanoB nevararwTcs yAOOHbIM ANA yTeHusa wpudgTom (pasmepom
He MeHblie 14), 6e3 wucnpaBneHwuin, Hambonee BaxXHble MecTa BblAENSATCA
MNONYXWPHbIM LLIPUGTOM.

CnpaBoyHasi  WHQopmauuss  (MecToOHaxoxaeHue 1 rpadukn  paboThl
AQMUHUCTpaumn, CTPYKTYPHbIX nogpasgeneHui AoMUHUCTpaLmu,
NpefocTaBAAWNX MYyHULUNANbHYIO YCYyry, FOCyAapCTBEHHbIX U MYHUUMMNabHbIX
OpraHoB U1 opraHu3auuin, obpauieHve B KOTOpble He0o6Xo4MMO [ANs NOJyYeHus
MYHUUMNANBHOW YCYrn; crnpaBoyHble TesiepoHbl AQMWHUCTPaLMK, OpraHu3sauui,
yyacTBylOLWMX B NpefocTaB/ieHUN MyHULMNa/IbHOW  YC/iyrn, B TOM 4uUC/ie HOMep
TenedgoHa-aBTOMHGOpMarTopa, a Takke  MHOroyHKUMOHa/IbHbIX  LEHTPOoB
npegocTaB/ieHNs TOCYAAaPCTBEHHbLIX Y MyHUUMNAbHBIX YCNYT; agpec ouumnasibHoro
calita AgQMUHUCTpaALMK, a TakkKe 3/1eKTPOHHOW noyTbl U (Unn) copmbl 0BpaTHOIA
cBA3N AAMMHMCTpauUn, npeaocTaBnstoLen MYHULUMNANAbHYIO YCNyry, B CeTu
«/IHTepHeT»)  pa3melieHa Ha ohuumansHom  calite  AgMUHUCTpaUUn
HmXHeb0pKOBCKOro cenbcoBeTa lopuweyeHckoro paoHa Kypckoi o6nactu http://n-
borki.ru/index.php/munitsipalnye-pravovye-akty/administrativnye-
reglamenty/utverzhdennye-administrativnye-reglamenty/721-informatsiya-o-meste-
nakhozhdeniya-i-grafike-raboty-organa-mestnogo-samoupravleniya-
predostavlyayushchego-munitsipalnuyu-uslugu-organizatsij-uchastvuyushchikh-v-
predostavlenii-munitsipalnoj-uslugi-a-takzhe-mnogofunktsionalnogo-tsentra-
predostavleniya-gosu, u1 Ha EpguHom noptane https://www.gosuslugi.ru.»., n Ha
EavHom noptane https://www.gosuslugi.ru.».

Il. CTaHgapT npegocTaB/IEHU MYHULMNANIbBHOW ycnyrin
2.1. HanmeHoBaHMe MyHUUUNAIbHOW YCNyrn

YTBEpPXAEHNE CXEMbl PaCMOIOKEHUSI 3€MeJIbHOTO yyacTka Ha KajacTpoBOM
niaHe TeppuTopUN.
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2.2. HanmeHoBaHMe opraHa MeCTHOro camoynpaB/ieHus,
NnpeaoCcTaB/IIOWEro MyHUUMNAIbHYO YCyry

221 MyHuyunansHas ycnyra npefocTtaBnseTcs AOMUHUCTpauuei
HmKHeb0opKOBCKOro cenbcoBeTa [OpLLIEYEHCKOro paiioHa Kypckoi obnactu (panee -
AAMUHUCTpaums).

2.2.2. B npefoctaBieHU MyHULMNANbHON YCAYr y4acTBYIOT:

omnnanaBTOHOMHOIO yupexaeHus Kypckoii obnactu
«MHOropyHKUMOHaNbHbIA  LUEHTP N0 MpefoCTaB/IeHNI0  TOCYAAapCTBEHHbIX U
MYHMLMNANbHbIX YCNYr» B FOpLUEYEHCKOM pailoHe paioHe (nanee - MOLL);

YnpaBneHve depepanbHOn cnyxbbl rocyfapCTBEHHON perncrpauuu, Kagacrtpa
n kapTorpadgumu no Kypckow obnactu.

2.2.3 B cooTtBeTCTBUM C TpeboBaHMAMU MyHKTA 3 vactmu 1 cratbn 7
depepanbHoro 3akoHa oT 27.07.2010 roga Ne 210-¢3 «O6 opraHusaummn
nNpeAoCcTaBfieHNsA TOCYAapPCTBEHHbIX Y MYHULMUNAbHBIX YCAyr» AAMUHUCTpaUUa He
BnpaBe Tpeb6oBaTb OT 3asaBUTENIS OCYLWeCTB/EHUS [eWCTBUiA, B TOM u4ucne
cornacoBaHuii, HeOO6X0ANMbIX A1 NOAYYEHUA MYHULMNASIbHON YCNYrn U CBA3AHHbIX
c obpalleHVeM B  UHble roCyAapCTBEHHbIE OpraHbl, opraHbl MECTHOro
camoyrnpaBJ/ieHusi, opraHv3auumn, 3a UCK/IYEeHMeM NOJIyYeHUs yCnyr U noayyeHus
[OKYMEHTOB 1 MHopmauuun, npefocTaBfisieMblX B pe3ynbTarte npegocTaB/ieHus
Takux yCrnyr, BK/IOYEHHbIX B NepeyvyeHb YC/yr, KOTopble SABNAKTCA HEeOOXOANMbIMU U
oba3aTtesibHbIMU N1 NPefocTaBNeHNs  MYHUUUNAbHbLIX YCNYr, YTBEPXOEHHbIX
HOpPMaTVBHbIM  MpPaBOBbIM  aKTOM  NpeAcTaBUTE/IbHOTO  opraHa  MecTHOro
camoynpaBJ/ieHus.

2.3. OnucaHne pesynbTaTta NpeaoCcTaBNeHUs MyHULUNANIbHOW yCyru

Pe3ynbTaToM NpeaocTaB/ieHns MYHUUMNAIbHOR yCcnyru siBNsieTcs:

- pelleHne AAMUHACTPaAUMM 06 YTBEPXKAEHWM CXEMbl PAaCMosIOKEHUS
3eMe/IbHOr0 yyacTka Ha KafacTpoBOM MNjiaHe TePPUTOPUN;

- pelweHne 06 OTKase B YTBEPXAEHUW CXEMbl PaCNOSIOKEHUS 3EeMEsSIbHOro
yyacTKka Ha KaJacTpoBOM MiaHe TeppUTOpPUN.

2.4. CpoK NpeaocTaBfeHUsT MyHUUMNANILHOW yCcnyrn, B TOM 4uc/le C
yuyeTOM Heob6XoAMMOCTU O0OpalleHUs B oOpraHusauuu, y4yacTBylolMNe B

npeaocTaBieHnn MYHUUMNANBbHOW  yC/Ayrn, CPOK  MPUOCTaHOBJ/IEHUS
npeaocTaB/ieHNnss MYHULMNANbHOW YCnyru B Cc/lyvyae, €c/iM BO3MOXHOCTb
NpPUOCTaHOB/IEHUSA npegycMoTpeHa  3aKoHOAAaTe/lbCTBOM Poccuiickoii

depepaymn, CpoOK Bblgaunm (HanpaBfieHUsl) [OOKYMEHTOB, SBASKOWMXCSA
pe3ynbTaTtoM npefocTaB/eHUS MyHULMNAIbHOW yCyru

2.4.1. CpoK npepocTtaBNeHuss MyHUUMNANbLHOW YCNyrm B Ccryvyae pasgena
3eMesIbHOro  yyacTka, Haxofsweroca B MyHAUWUNa/bHON COBCTBEHHOCTUM W
npefocTaB/IEHHOrO0 Ha npase MNOCTOAHHOrO (6eccpoyHOro) MoJsib30BaHUA, apeHAbl
nnnm 6e3B03Me34HOr0 Nosb3oBaHnsa - 18 paboumx AHEeN.

2.4.2. B cnyyae yTBepxAeHUA CXeMbl PacrosioXeHUs 3eMesibHOro yyacTtka wuiv
3eMe/ibHbIX Y4acTKOB Ha KafacTpOBOM MaHe Tepputopun B LEAX MOATOTOBKM U
opraHusauum aykuuMoHa no npoAake 3eMefIbHOro yyacTka Win ayKumoHa Ha npaso
3aKk/loyeHnsa [gorosopa apeHAbl 3emMesibHOro  yyacTtka MaKCUMasIbHbIN CpoK
npefocTaB/ieHNs MyHUUUNANbHOW YCNyrn cocTaB/iseT ABa Mecsaua.



2.4.3. CpoK Bblgayun (HanpasfieHusl) LOKYMEHTOB, ABMAKLWMUXCA pe3ybTaToM
npegocTtaBAeHNs  MyHUUMNANbHOW ycnyrn, cocTaBnsieT 1 pabounii AeHb CO AHA
nognucaHna OAHOTO W3 OOKYMEHTOB, YKa3aHHbIX B nojpasfesne 2.3. HacTosLero
ALMVHUCTPATUBHOIO persiameHTa.

2.4.4. CpoK NpMOCTaHOB/IEHNSA MYHULMNAIbHON YCNYIW:

- 0O TMpPUHATUS pelleHns 06 YTBEPXAEHUM paHee HanpaB/IeHHOW CXeMbl
pacnosioXeHnss 3emMesibHOro y4yacTtka nimMbo [0 MPUHATUA pelleHns o6 oTKase B
YTBEPXKOEHUN paHee HanpaBfEeHHOM CXeMbl PacnofiOXeHUsi 3eMesIbHOr0 yyacTka.

245. B cnyyae npepacrtaB/ieHMs  3adBuTesnieM  OOKYMEHTOB, 4epes
MHOTO(PYHKUMOHABbHBIA LEeHTP CPOK NpefocTaBNeHns YCNyrm UCHMCASEeTCA CO AOHA
nepegayn MHOroyHKLUNOHa/IbHbIM LEHTPOM TakMX OOKYMEHTOB B AOMUHUCTPAaLUIO.

2.5. HopmaTuBHble NpaBoOBble aKTbl, PeErynnpytowme npenoctaBseHme
MYHUUMNASIbHOW yCnyrn

MepeyeHb HOPMAaTMBHbLIX MPAaBOBbIX aKTOB, Perysvpylwmnx npegoctaBneHne
MYHULMNANBLHOW YCyrn (C ykasaHuem UX PEKBU3UTOB UM MCTOUYHWKOB OULMAIbHOMO
ony61MKoBaHMA), pasmeweH Ha odmunanbHoM cainte AgmuHucTpauum http://in-
borki.ru B cetn «VHTepHeT», a Takke B Ha EguHom noptane
https://www.gosuslugi.ru.

2.6. NcuepnbiBalowmnii  nepevyeHb AOKYMEHTOB, Heob6XoAuMbIX B
COOTBETCTBMM C HOpPMaTMBHbLIMU MPaBOBbLIMU akKTamMu ANA NpefocTaB/ieHUs
MYHULUUNANBHOW  YCAYITM W YCNYr, KOTOpble SBAAKTCA Heo6XoAUMbIMU W
ob6s3aTeNlbHbIMU 4719 NpPefocTaB/IeHNs MYyHULMNAaNbHOW YCyru, nogsexawimx
npeacTaB/IEHNIO 3assBUTENIEM, CNOCOObl MX MNONYyYeHUs 3asaBUTENIEM, B TOM
yucre B 3N1IEKTPOHHOW hopme, NOPAAOK UX NpeacTaBeHUs

2.6.1. Ona  nonyvyeHus MyHUUMNanbHOW Yycnyrn 3asBuTeslb obpawaeTca B
AOMVHUCTPAUVIO C 3asABJIEHNMEM, COCTaB/IEHHbIM M0 POpPMe, COr1acHO NMPUNOXEHUIO
Nol K HacTosdwemy AGMUHUCTPATUBHOMY pPeriaMeHTy.

K ykazaHHOMY 3adB/IEHUI0 NpuiaralnTcs cneayllmne OKYMEHTbI:

a) Konus AOKYMeHTa, YAO0CTOBEPAILWEro NIMYHOCTL 3aasutens (3aasuteneit),
ABNAKLWEroca MU3NYeckKuMm Muom, NMbo NNYHOCTL npeacTasBuTens U3nM4eckoro
WIN OPUANYECKOTO NNua;

6) Konusi AOKYMEHTa, YAO0CTOBepsAwuero npasa (MOHOMOYMA) npeAcTaBuTens
hn3nyeckoro WM HOPUANYECKOTO Nnua, ecaM C  3asdBfeHueM  obpauwaeTcs
npeactaBuTens 3aasButens (3assuteneil);

B) Cxema pacrnofiokeHNA 3eMesibHOro yyacTka WM y4acTKOB Ha KagacTpoBOM
nnaHe TeppuTopuu;

r B CNyyae pasfgena 3eMesibHOro yyacTka - KOMUW npasoyCTaHaB/MBaKLWUX W
(wnv)  npaBOy[OCTOBEPAKLWMUX  AOKYMEHTOB HAa WCXOAHbIA 3€eMesbHbl y4acTok,
€C/IM npaBa Ha Hero He 3aperncTpyposaHbl B EAMHOM rocyfapCTBEHHOM peecTpe
HeBMXNUMOCTH.

Ecnn 3aaBneHne nopaetcs B ()OpMe 3/IEKTPOHHOTO [AOKYMeHTa, TO K
3aAB/IEHUIO NpuiaraeTcs Konusa OAOKYMEHTa, YAOCTOBEPSIOLWEro JIMYHOCTb 3aABUTESIA
(yoocToBepsoWero JMYHOCTb MNpeAcTaBUTeNns  3asaBuTensd, ecnu  3asBfieHune
npeacTaB/ifeTcsa npeAcTaBUTeNeM 3asaBUTENA) B BUAE 3/IEKTPOHHOIO obpasa Takoro
OOKYyMeHTa.

MpencrtaBneHns  OOKYMeHTa,  YAOCTOBEpAlOWero  JIMYHOCTbL  3asaBUTENs
(npeactaBuTena 3aaBuTens), He TpebyeTca B cnyyae npencTaB/ieHUA 3asB/IEHUA
nocpeacTBOM OTMApaBKM 4yepe3 EAMHbIA nnyHbii kabuHeT Ha EguHOM nopTtane , a
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TaKke ecnu 3asB/ieHVe MOANUCAHO YCUEHHOW KBanM(pUUMPOBaHHON 3M1EKTPOHHON
NOANUCHIO.

B cnyyae npeacTtaBneHus  3asB/ieHUs  NpeAcTaBuTesieM  3afaBUTENS,
OelCTBYIOWMM Ha OCHOBAHWW [OBEPEHHOCTU, K 3asAB/IEHUI0 Takke npuiaraeTtcs
[OBEPEHHOCTb B BME 3/1IEKTPOHHOrO obpasa Takoro AOKyMeHTa.

2.6.2. MNoarotoBka CXeMbl PacnosioKeHUs 3eMesIbHOro yyactka UiamM 3eMesibHbIX
yyacTKOB  Ha KajacTpoBOM njiaHe Tepputopuu  (ganee - cxema) B dopme
9NIEKTPOHHOIO  [OKYMEHTa  MOXEeT  OCYWeCTBAATbCA  C  UCMO/Ib30BaHWEM
ouumanbHoro  calita  degepanbHOro opraHa  MCMNOJIHUTENbHOW B/1acTH,
YNOSIHOMOYEHHOr0 B 06/1aCTN rOoCyapCTBEHHOIO KafacTpoBOro yyeta HenBuXMMOro
nmywiectea U BedeHWA  TOCyfapCTBEHHOro  Kajactpa  HeABWKUMOCTWU, B
NHPOPMALNOHHO-TE/IEKOMMYHUKALMOHHO cetn «/IHTepHeT» nm c
MCNOJIb30BAHNEM WHbLIX TEXHOIOTMYECKUX N NPOrPaMMHbIX CPeacCTB.

B cnyyae ecnu noAarotoBKy cxembl obecneuvBaeT rpaxhaHuH B Lensx
0o6pa3oBaHNsA 3eMesIbHOro yyacTka A1 ero npefoCTaB/fieHUss TakoMy rpaxAaHuHy
6e3 nposefeHMA TOPros, NOArOTOBKA [aHHOW CXeMbl MOXET OCYLLEeCTBNATLCA MO
BbIOOPY YKa3aHHOro rpaxgaHvHa B (oopme 3/IEKTPOHHOIo AOKyMeHTa Win B hopme
[OKyMeHTa Ha 6yMaxHOM Hocutene.

CopepxaHue cxembl B (pOpMe  3/IEKTPOHHOTO  [OKYMeHTa  [OJDKHO
COOTBETCTBOBATb COAEPXAHUID COOTBETCTBYHLWENW CXeMbl B (hOpMe [AOKYMeHTa Ha
GyMaxXHOM HocuTene.

2.6.3. 3asBuTenb Brnpase NpeAoCTaBuUTb 3asBIEHNE U AOKYMEHTbl C/eayowum
crnoco6om:

B AAMUHMCTpaLUIO:

- Ha 6yMaxHOM HocuTesie MocpencTBOM MOYTOBOrO OTMPaB/IEeHUs WM Npu
NINYHOM ObpalleHnn 3asaBuTens NMbo ero ynosIHOMOYEHHOro npeacTaBuUTesNs;

- B 9/IEKTPOHHOI bopme, nyTeM 3arnosiHeHUs (hopmbl 3anpoca, pasmeLleHHON
Ha odhMumanbHOM caiTe opraHa BacTu B ceTm WVHTepHeT, B TOM uucne
nocpeacTBOM OTNPaBKM Yepe3 JIMYHbI kabuHeT PervoHanbHOro noptana 6es
HEOOGX0AMMOCTU AOMOSIHUTE/NbHON MoAayn 3anpoca B Kakoi-nnbo nHoi dhopme  uim
nyTem Hanpas/ieHUs 3/IeKTPOHHOr0 [OKYMeHTa Ha OguUMasibHY0 31EKTPOHHYIO
noyTy opraHa BnacTu.

B M®LI;

- Ha O6ymMaxHOM HocuTene npu SIMYHOM oObpalleHun 3asaBuTens Nnéo ero
YNOJTHOMOYEHHOIO npeacTaBuTens.

2.6.4. Mpu nogayve 3aaB/eHUA NPU NIMYHOM MpuemMe 3aaBUTeSlb NpeabsaABdeT
NOOJ/IMHHUKA ~ AOKYMEHTOB [/19 YOOCTOBEpeHWA MNOANMHHOCTU npunaraembiX K
3asB/IEHUI0 KOMWI (3a WCK/TOYEHWEM KOMWUA, YAO0CTOBEPEHHbLIX HOTapuasibHO Wn
3aBepeHHbIX opraHaMy, BblAaBWWMK AaHHble [OKYMEHTbl B YCTAHOB/IEHHOM
nopsaake).

2.6.5. lMpu HanpaBneHUM OOKYMEHTOB MOYTOBbLIM OTMpaB/ieHWEM npunaraembie
KONMUM [OKYMEHTOB  [OJ/DKHbl OblTb  HOTapuasibHO 3aBEpeHbl WM 3aBEPEHbI
opraHamu, BblAaBWUMW AaHHbIe AOKYMEHTbI B YCTAHOBJIEHHOM MOPSAKE).

2.6.6.3asB/1eHMEe O NpeAoCTaB/EHUN MYHULUMNANBHOW YCYyrn N npuaaraemMbie
K HEMY [IOKYMEHTbl Haj/iexawum obpasoM OohOopM/IAITCA, CKPENIATCA MOANUCHIO
M neyatbio (MpU Ha/IMyMKM) 3aABUTESIS.

MoguncTkn, NPUNNCKK, 3a4epPKHYTbIe C/10Ba W UCMpPaB/ieHNA B OKYMEHTax He
[OMyCKalTCA, 3a  MWCK/IOYEHUWEM  UCMPaB/IEHUA,  CKPENJIEHHbIX MevaTbld W
3aBEpPEHHbIX MNOAMNUCHI0  YNOSIHOMOYEHHOIO [AO/DKHOCTHOrO JiMua.  3anosiHeHue
3adB/IEHNA U LOKYMEHTOB KapaHgalloM He A0oMnyCcKaeTCs.



[LOKYMeHTbl He AO0/MKHbl MMEeTb MOBPEeXAEHW, He MO3BONSAIWMX OAHO3HAYHO
NCTONKOBaTb MX COAEepXaHue.

2.7. WcuepnblBaloWwmnii nepeyeHb [AOKYMEHTOB, HEOOGXOAUMbIX B
COOTBETCTBMM C HOPMAaTMBHbIMW MPaABOBbIMM akTamu A1 NpeaocTaB/eHus
MYHULMNAIbHOIA yCnyru, KoTopble HaxoAATcs B pacnopsXeHnu
rocyJapCTBEeHHbIX OpraHoB, OPraHOB MECTHOFO CaMOYMNpaB/ieHUs WU WHbIX
OpraHoB, Yy4yacTBYIOLWMX B NpeaocTaBfieHUN YCNyrn, U KoTopble 3asiBUTESb
BNpaBe MpeAcTaBUTb, a Takke CNocoObl UX MOJIyYEHUS 3asBUTENSMU, B TOM
yncre B 3N1EKTPOHHOW popme, NopPsiAOK UX NpeacTaB/eHUs

[na npepoctaBneHns MyHUUUNANbLHOW YCNyrn B paMkax MeXBefOMCTBEHHOMo
NH(POPMALMOHHOIO  B3aMMOAENCTBUA 3anpalimBatoTcs cnegylwme [OKYMEHTHI,
HaxogswWmecss B PacnopshKeHMM TrOCyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOrO
camMoynpaBneHns:

- BbiNncka M3 EAMHOro rocyfapCTBEHHOIO peecTtpa HeABMXMMOCTW (B criyyae
pasgena 3eMefibHOro yyactka) - 3anpawmBaetca B YnpasneHun depepasibHOM
Cnyxbbl rocyaapCTBEHHONW perucrtpauumn, kagactpa u kaptorpadgum no Kypckoi
obnactn, ecnu npasa 3aperncTtpupoBaHbl B EAMHOM rocygapCTBEeHHOM peecTpe
HEeABMXUMOCTHN.

HenpepcrtaBneHve 3asBUTENEM  yKa3aHHbIX [OKYMEHTOB He  SBMSETCS
OCHOBaHMeM Ansi oTkasa B NpefocTaBAeHUN MyHULMNAAbHOW YCayru.

HenpepctaBneHne  (HECBOEBPEMEHHOE  MpeACTaB/IEHWE)  OpraHoM  Wn
opraHvzaunein no MexBeAOMCTBEHHOMY 3anpocy [AOKYMEHTOB W MHdopMaumm,
KOTOpble  HaxoAATcsa B PacnopsikeHuM  COOTBETCTBYHLMX  OpraHoB  Nn6o
opraHu3auun, npefocTaBAAWMX FOCyAapCTBEHHbIE (MyHMUMNA/IbHbIE) YCAyrn B
AOMUHUCTPALUMIO HE MOXET SBMATbLCA OCHOBAHMEM /19 OTKasa B NpegocTaB/ieHum
3aABUTENIO MYHULMUNAIbHOM YCNyrn.

2.8. YKazaHune Ha 3anpeT TpeboBaTb OT 3asBUTENA

2.8.1. He ponyckaeTcsa TpeboBaTb OT 3a8BUTENS:

npeacTaBneHns AOKYMEHTOB WM MHpopMaunMm UM OCyLLEeCTB/IEHUS OENCTBUNA,
npeacTaB/ieHne WM OCYLeCTB/IeHMe KOTOPbIX He MnpefyCcMOTPEHO HOPMATUMBHbLIMU
NMPaBOBbIMU aKTamu, pPeryavpylowmmMn OTHOLLIEHUS, BO3HMKalLWMe B CBA3N C
npefocTaBneHnem ycnyru,

npeacTaBneHns AOKYMEHTOB U MHpopmauun, B TOM YUC/e MOATBEPXAALMX
BHECEHME 3asiBUTeNeM nnaTbl 3a MpeaocTaB/iEHNE MYyHUUUNAIbHOW  YCAyrw,
KoTopble HaxogAaTcA B pacnopsxeHuu OpraHos, npefocTaBNALNX
rocyfiapCTBeHHble YCNyru, OpraHos, nNpefocTaBAAWUX MYHULUNAbHbLIE YCNYTU,
WHbIX TOCYAAPCTBEHHbLIX OpPraHos, OpraHoB MECTHOro camoynpasJ/ieHns Mbo
noABefOMCTBEHHbIX rocyapCcTBeHHbIM opraHam n  opraHam MECTHOro
camMmoynpaB/ieHus opraHusayui, y4yacTBYHOLLNX B npeaocTaB/ieHNN
npenycMoTpeHHbIX YacTbio 1 ctaten 1 depepansHoro 3akoHa ot 27 mwonia 2010 . Ne
210-93 «O6 opraHM3auMn MNpPeaocTaBNeHNUs TOCYAApPCTBEHHbLIX U MYHMUMNANbHbIX
ycnyr», MyHUUMNasbHbIX YCAyr, B COOTBETCTBUW C HOPMAaTUBHbLIMW MNPaBOBbIMU
aktamu Poccuiickoin depgepaunn, HOPMATMBHLIMU MPaBOBbIMU akTaMun KypcKoii
o6nacTn, MyHUUUNANbHBIMA NnpaBOBbIMU aKkTamu, 3a VCKTIOYEHNEM
[OKYMEHTOB, BK/IHOYEHHbIX B OMpeAesieHHblii YacTbio 6 cTaTbu 7 ®epepanbHOro
3akoHa OT 27 wmwona 2010 r. Ne 210-®3 «O6 opraHuMsauum npegocTaBnieHns



roCyfapCTBEHHbIX M MYHULMNASBbHBLIX YCNyr», nepeyvyeHb [AOKYMEHTOB. 3asBuTesb
BrpaBe MNpeAcTaBuUTb YyKasaHHble [AOKYMEHTbl W WHopMauuid  no Cco6CTBEHHOM
NHULMaTMBE;

2.8.2. Mpn npueme 3aaB/ieHUA N OOKYMEHTOB MocpencTBoM PernmoHasibHoOro
noptana 3anpeliaeTcs:

- OTKasblBaTb B NpuemMe 3asB/IeHUss W WHbIX LOKYMEHTOB, HEOOXOAUMbBIX AN
npefocTaB/eHNs MYHUUMNANbLHOW YCNyrn, B C/lydae ecnv 3asBfieHne U AOKYMEHTHI,
Heob6xoauMble 0N npepocTaBfieHUA  ycnyru, nofaHbl B COOTBETCTBUMM C
MHbopmaymelii 0 cpokax W nopsgke npefocTaBNeHUs MyHUMUMNANbHON yCayru,
ony62nMKoBaHHOM Ha PernoHanbHOM noprasne;

- OTKasblBaTb B MpefoCTaB/IEHUN YCNyry, B C/fiyyae ecnu 3aaBfeHue u
JOKYMeHTbI, HeobxoAuMble ONA NpefocTtaBneHns ycnyru, nogaHbl B COOTBETCTBUN C
NHbopmauuen o cpokax W nopsgke npefocTaBNeHns MyHULUNaNIbHOW YCryru,
ony6/IMKoBaHHOM Ha PermoHanbHOM noprasne;

- Tpe6oBaTthb OT 3aABUTENSA COBEPLUEHMSA WHBbIX AEACTBUI KPOME NPOXOXAEHMUSA
noeHTMuKauMm 1 ayteHTudukaumm B COOTBETCTBUM C HOPMATMBHbIMU MPaBOBbIMU
aktamyn Poccuiickoii ®degepauunmn, ykasaHua Lenv npyuema, a Takke npegocraBneHus
CBeAEeHNn, HeobXoauMbIX ANs pacyeTa [ANUMTESIbHOCTU BPEMEHHOro WHTepBana,
KOTOpbIA HEO6XOAMMO 3abpoHMpOBaTbL A1 NpUema;

- TpeboBaTtb OT 3asaBUTENA NpefocTaBNeHUs AOKYMEHTOB, NOATBEPXAALMUX
BHECEHWe 3asBuTeNieM nnatbl 3a nNpefocTtaBfeHne MyHULMNanbHOW YCAyru.

2.9. VcuepnblBaloWwmnii nepeyeHb OCHOBaHWU A1 OTKasa B MNpueme
OOKYMEHTOB, HEOOXOAUMbIX A/1 NpefoCcTaB/eHUs yCyrm

OcCHOBaHWA Ans OoTkasa B MNpUeMe [OKYMEHTOB 3aKOHOAATENbCTBOM He
npeaycMoTpeHo.

2.10. WcuepnbiBalowunii rnepevyeHb OCHOBaHWI ANs1 NPUOCTAHOB/IEHUSA
npegocTaBNeHNUsas MYHULUNA/IbHOW YCNyrm wnu oOTKasa B NpefocTaB/ieHUn
MYHULMMNAIbHON yCNyrn

2.10.1. MpepocTaBneHne MyHULMNANbHON YyCnyrn npuocTaHaBAMBaeTcs B
c/lyyae ecnv Ha gaty noctynneHus B AAMUHUCTPaLUo 3asaB/ieHNs 06 yTBEpXAeHUN
CXeMbl Ha pacCcMOTpeHuuM ALMUHUCTpauuM  HaxoAuTCcA npeacrtaBneHHasd paHee
APpYrvMM  NMLUOM CXemMa M MeCTONosIoXKeHWEe 3eMefibHbIX Yy4yacTkoB, obpasoBaHue
KOTOpPbIX MNPefyCMOTPEHO 3TUMW CXeMamu, 4YaCcTUYHO WM MOSIHOCTbI0 COoBNajaer,
AOMUHUCTpaUUA NPUHUMAET peLleHWe O MPUOCTAHOBMIEHUUN CpPOKa paccMOoTpeHus
NogaHHOrO 3asB/IEHUS 00 YTBEPXAEHUM CXeMbl, ohopmaseMoe B BMAe NUCbMA, W
Hanpas/isSeT ero 3asaBUTENIO.

2.10.2. OcHOBaHuAMM ANS OTkas3a B NpefocTaB/IEHUUM MYHULMNANbHON YyCnyru
ABJIAKOTCA:

1) HecooTBeTCTBME CXeMbl ee opme, dopmaty wunm TpeboBaHUAM K ee
noAroToBke, YCTAHOB/IEHHbIM  3eMeflbHbIM  3aKoHO4aTesNlbCTBOM  Poccuiickoi
depepaunuy;

2) NONIHOE WM YacTUYHOoe COoBMajeHne MecTOMONIOXKEHUA 3eMesIbHOIo y4yacTka,
obpa3oBaHMe  KOTOPOro  nNpeaycMOTPEHO CXeMOW ero  pacnosiokeHus, ¢
MEeCTOMNOIOXXEHNEM 3eMesIbHOr0 y4vacTtka, o6pa3yemMoro B COOTBETCTBUM C paHee
NPVHATBIM pelleHnemM 006 YTBEPXLEHUN CXeMbl PacrnosioKeHUss 3eMefIbHOIo yyacTka,
CPOK AelCTBUSA KOTOPOro He UCTEK;

3) pas3paboTka CXeMbl PacrosioKeHUs 3eMesIbHOro ydyactka WM 3eMesibHbIX
y4yacTKOB Ha KagacTpOBOM MJjlaHe TEPPUTOpUM C HapyleHMem npefyCcMOTPEHHbIX



3eMesibHbIM  3aKoHOAaTenbCTBOM  Poccuiickon  depepaunn  TpeboBaHuii K
o6pasyembIM 3eMesibHbIM yyacTkaMm;

4) HecoOTBETCTBME CXeMbl pPacrosioKeHUs 3eMesIbHOro yyacTka wum
3eMesibHbIX YY4aCTKOB Ha KafacTpPOBOM MJlaHe TEPPUTOPUN YTBEPXAEHHOMY MPOEKTY
NNaHUPOBKN TEPPUTOPUU, 3EeMIeYCTPOUTE/IbHOMW [AOKYMEHTauuu, MNOSIOXEHU 06
0C060 OXpaHAEMOWN NPUPOAHOI TEPPUTOPUN;

5) pacnosioxeHune 3eMe ibHoro yyacTka, obpasoBaHue KoToporo
npegycMOTPEHO CXeMOW pacnosioXeHUss 3eMesiIbHOro y4yacTka WM 3eMeflbHbIX
y4aCTKOB Ha KafacTpoBOM MJlaHe Tepputopuu, B rpaHuuax Tepputopuun, ANnd
KOTOPOW YTBEPXAEH NPOEKT MEXeBaHUA TEPPUTOPUN.

2.10.3. 3eMeribHbI Yy4acTOK He MOXeT ObiTb NpeaMeToM ayKuMOHa, B cny4yasix
YCTaHOB/IEHHbIX 3eMe IbHbIM 3aKoHOA4aTeNNbCTBOM Poccuiickoin ®enepaunu:

npeaycMoTpeHHbIX  nNyHkTom  2.10.2  HactoAwero  AQMWUHUCTPaTMBHOIO
pernameHTa;

- B OTHOWEHWW 3eMe/ibHOro Yy4yacTka He YCTaHOB/IEHO pas3peLleHHoe
NCrnonb3oBaHMe WM paspelleHHoe UCNoJib30BaHWe 3eMesibHOro Yy4yacTka He
COOTBETCTBYET UEe/fIAM  WCNOJ/Ib30BaHUA 3eMesIbHOr0 yyacTka, YKas3aHHbIM B
3aaB/IeHN O NPOBEAEHNN ayKLUMOHa,;

5.1) 3eMe/ibHbI y4acTOK MOJIHOCTbIO PacrnosioXeH B rpaHuuax 30Hbl C 0COObIMU
yCcnosuamMu NCNosIb30BaHnA Tepputopun, YCTaHOBJIEHHbIE orpaHnyeHuns
NCNOSIb30BaHNS 3eMesibHbIX Y4acTKOB B KOTOPOW He A0oMnycKarkwT MWCMosb30BaHNS
3eMesIbHOro yyactka B COOTBETCTBMM C LieNAMM MUCMNOMb30BaHWA Takoro 3emesibHOro
yyacTka, yKa3aHHbIMU B 3a4B/IEHUM O NPOBEAEHUN ayKUMOHA,;

- 3eMe/IbHbIi Y4acTOK He OTHEeCEH K OnpefeieHHOoN KkaTeropum 3emers;

- 3eMe/lbHblii y4acTOK MpefocTaBfieH WHOMY /MUy Ha npaBe MOCTOAHHOIO
(beccpoyHoro) nonb3oBaHuA, 06e3BO3ME3[HOro  MoMb30BaHWUA,  MOXU3HEHHOro
Hacnefyemoro BnafeHus UM apeHapl;

- Ha 3eMesJIbHOM Yy4yacTKe pacnosioXeHbl 34aHue, COOpPYXeHue, O0OBLEeKT
He3aBepLUEeHHOro CTPOMTENbCTBA, MNpuUHa/iexalue rpaxgaHam Win puanyeckum
nmuam, 3a UCKMKYEeHUEeM cnyvyaeB ec/ii Ha 3eMefiIbHOM Yy4yacTKe pacrosiokeHbl
COOpYXeHus (B TOM 4YUC/ie COOPYXEHUS, CTPOUTENLCTBO KOTOPOrO He 3aBepLleHO)
pasmMelleHne KOTOpbIX [OMyCcKaeTCA Ha OCHOBaHUW CepBuUTyTa, Ny6/IMYHOIO
CepBUTYTa, WM O0OBLEKTbl, pa3MelleHHble B COOTBETCTBUMM CcO cTaTtbeil 39.36
3emenbLHoro Kogekca, a Takke cnydyaeB nNpoBefeHMs aykumoHa Ha npaso
3aK/1lOYeHNs  [orosopa apeHAbl 3eMesibHOro y4yacTka, ec/ii B OTHOLWEeHUU
pacnosioOKeHHbIX Ha HeM 3[4aHus, COOpPYXeHus, O06bekTa He3aBepLIeHHOro
CTpouTENbLCTBA MNPUHATO peELLeHne O CHOCEe CamMOBOJIbHOM NOCTPONKM NGO pelueHve
O CHOCe CamOBOJIbHOW MOCTPOMKM wnM ee npuBedeHUNn B COOTBETCTBUE C
YCTaAHOBJ/IEHHbIMW  TpeboBaHUAMWU W B CPOKW, YCTAHOBJIEHHbIE YyKa3aHHbLIMU
pelleHnaMM, He BbIMOJIHEHbI 06A3aHHOCTW, NpPefyCMOTPEeHHble 4YacTbio 11 cTatbu
55.32 MpagocTponTenbHOro kogekca Poccuiickoii ®epepaunn;

- Ha 3eMefNlbHOM Yy4yacTKe pacrno/ioXeHbl 3[aHue, COOpYyXeHue, O0ObekT
He3aBepLIEHHOr0  CTPOUTE/IbCTBA, HaxogsAwmecs B TOCYAapCTBEHHON — wan
MYHULMNANIbHON COGCTBEHHOCTM, W Npojaxa waM npepocTtaB/eHVe B apeHay
yKasaHHbIX 3[aHus, COOpPYXeHUs, o0ObekTa He3aBepLIEHHOro CTPoUTEeNbCTBA
ABNAETCA npegMeToM Apyroro aykuumoHa nmbo ykasaHHble 3[aHue, COOPYXeHue,
00bEeKT He3aBepLUEeHHOro CTPOMTENIbCTBA He MpPOoAAalTCA WM He nepefarTca B
apeHgy Ha 9TOM  aykuuoHe OfHOBPEMEHHO C 3eMe/lbHbIM  yyacTkoM, 3a
NCK/IIOYEHNEM CrlydyaeB, eC/in Ha 3eMeJsIbHOM y4YacTke pacrofioXeHbl COOpyXeHus (B
TOM 4uC/le COOPYXEHUHA, CTPOUTESIbCTBO KOTOPbIX He 3aBepLUeHO), pasMelleHue
KOTOPbIX [OMNycKkaeTCA Ha OCHOBaHWW cepBuTyTa, MNyo6/IM4HOrO CcepBuUTyTa, WK



00beKTbl, pa3melleHHble B COOTBETCTBUM cO cTatbell 39.36. 3emenbHoro Kogekca
Poccuiickonn depgepaunn;

- 3eMeJIbHbIli Y4aCTOK pacrosfioXeH B rpaHuuax 3acTPpOeHHON Tepputopuu, B
OTHOLLUEHMM KOTOPOWN 3ak/loyeH [OroBOp O ee pasBuUTUW, WM TeppuTopuun, B
OTHOLLEHNN KOTOPOW 3ak/ouyeH AOroBOp O ee KOMMIEKCHOM OCBOEHWM;

- 3eMeJ/lbHblil y4acTOK B COOTBETCTBUM C YTBEPXAEHHbIMW [OKYMEHTaMu
TeppuTopuasibHOro  nnaHvpoBaHMs un  (Mn) AOKyMeHTaumen no njaaHUpoBKe
TeppuTopuM npegHasHayeH A9 pasMelleHuss 00bekToB hefepanibHOro 3HayeHus,
06BEKTOB PErMoHasIbHOIo 3Ha4YeHUss UM 06 bEeKTOB MECTHOr0 3HaYeHus;

- 3eMesibHbIl  y4yacToK nMpefAHasHayeH AN pasMelleHus  34aHua win
COOpPYXEeHUs B COOTBETCTBMM C T[OCY[apCTBEHHOW mnporpaMmoit  Poccuiickoi
depepaumm, rocyfapcTBeHHOW nporpammoli cyobekta Poccuiickoin ®epepauun wnm
aipecHOM MHBECTULIMOHHOW NporpamMmoii;

- B OTHOLWIEHUW 3eMesIbHOro yyacTka NPUHATO pelueHne O npeaBapuTenbHOM
corslacoBaHumn ero npefocTaB/ieHus, CPOK AEeACTBUS KOTOPOro He UCTEK;

B OTHOWEHUM  3eMesIbHOro  yyacTka  MoCTynuno  3asB/ieHMe O
npegsapuTenibHOM  corfnacoBaHum ero npeaocTaBfieHUss WM 3asiB/ieHMe 0
npegoctaB/ieHN 3eMesIbHOT0 y4yacTka, 3a WCK/II0YeHWeM CrlydyaeB, eCcnn MNPUHATO
pelwweHne o6 OTkase B npeaBapuTesIbHOM COr/lacoBaHUMM NpefocTaB/IeHUs Takoro
3eMefIbHOro yyacTtka win pelweHue o6 oTkase B ero npegocraBieHuu;

- 3eMeJlbHblii y4acTOK ABNAETCA 3eMesfibHbIM Y4acTKOM 06LWero nosib3oBaHus
WM pacnosioxeH B rpaHuuax 3emesib 06uiero nosib3oBaHus, TeppuTopumn o6Luero
NoJIb30BaHus;

- 3eMe/IbHbIi y4acTOK U3BAT A1 TOCYAAPCTBEHHbLIX WM MYHULMNAbHBIX HYXA,
3a WUCK/NIOYEHMEM 3eMeJibHbIX YYacTKOB, W3bATbIX AN [OCYAAPCTBEHHbIX WA
MYHUUMNABbHbIX HYX[ B CBSAA3M C NPU3HaAHMEM MHOFOKBapTUPHOro A0Ma, KOTOpbI
pacnosiokeH Ha TakoM 3eMesIbHOM yyacTke, aBapuiiHbIM M MOAMEeXalM CHOCY Wn
PEKOHCTPYKLUN;

- Ha 3eMe/lbHbIl y4acTOK He 3aperucTpMpoBaHO MpaBO rOCyAapCTBEHHOW Wan
MYHULMNANIbHON COBCTBEHHOCTU, 3a UCK/IOYEHMEM CllyYaeB, eC/i Takoil 3eMesIbHbI
yyacToKk o6pasoBaH U3 3eMesilb WM 3eMesIbHOro yyacTka, rocyaapcTBeHHas
COOGCTBEHHOCTb Ha KOTOpble He pa3rpaHnyeHa,;

- B OTHOWEHUN 3eMefIbHOro y4yacTka B YCTAHOB/IEHHOM 3aKOHO4ATe/NlbCTBOM
Poccuiickon  ®epepauun nopsgke He onpegesnieHbl  npefenibHble  napameTpbl
paspeLleHHOro CTPOUTENbCTBA, PEKOHCTPYKUMU, 3a UCK/IOYEHWEM CllyyaeB, ecnv B
COOTBETCTBMM C paspelleHHbIM  WCNOoMb30BaHMEM 3eMesIbHOro  yyacTka He
npegycMarpmBaeTcs BO3MOXHOCTb CTPOUTENbCTBA 3[aHUIN, COOPYXEHUN;

- B OTHOLIEHMM 3eMesIbHOI0 y4yacTka OTCYTCTBYKT CBEAEHUS O TeXHUYECKMX
YC/IOBUAX MOAKNIOYEHUA (TEXHONI0TMYECcKOro npucoeanHeHns) OOBLEKTOB K CeTAM
NHXEHEPHO-TEXHMYECKOro obecneyeHnsi, 3a WCK/IKOYEHMEM C/lydyaeB, €c/iM B
COOTBETCTBMM C paspelleHHbIM UCNONb30BaHMEM 3eMeSfIbHOr0  yyacTka He
npegycMarpmBaeTcs BO3MOXHOCTb CTPOUTE/IbCTBA 3[aHUIA, COOPYXEHWUR, 1 cryvyaes
NpoBeAeHMs aykuMoHa Ha npaBO 3ak/l4YeHus [0roBopa apeHibl 3eMeflbHOro
yyacTka A1 KOMMJ/IEKCHOTO OCBOEHUS TepPpPUTOPUM - 3eMEJIbHbIA yYacTOK U3bAT U3
o6opoTa, 3a MCK/MNKYEHMEM C/lyyaeB, B KOTOPbIX B COOTBETCTBUM C dpefepasibHbIM
3aKOHOM U3bATbIe U3 060poTa 3eMmefibHble Yy4yacTkKu MOryT OblTb npeamMeToM
[orosopa apeHfbl;

- 3eMesibHbl/i y4acTOK OrpaHuMyeH B 060poTe, 3a WCKIKYEHMEeM cryyas
NpoBeAeHNs ayKumoHa Ha npaBO 3ak/lyeHus [0roBopa apeHgbl 3emMesibHOro
y4yacTka;

- 3eMefbHblli  y4aCTOK 3ape3epBuMpoBaH [ANA  rOCYAapCTBEHHbIX WK
MYHUUMNABHBIX HYX[, 3a WCK/IYEeHMEeM Ccriydas NpoBefeHus aykKuumoHa Ha npaso



3aK/l0YeHnsl AoroBopa apeHbl 3eMeslbHOr0 yyacTKa Ha CpOK, He MpeBbillatoLuii
CpoKa pe3epBUPOBaHNS 3eMesIbHOTO y4yacTka.

2.10.4. 3aaBneHne, npeacTaB/ieHHOE 3adaBUTENEeM B 3/IEKTPOHHOM Buae cC
HapylweHnem TpeboBaHW, W3MIOXEHHbIX B  nogpasgene 2.18.2. HacTosLwiero
AOMVHUCTPATUBHOIO perfiaMeHTa He paccmaTtpuBaeTtcs.

2.11. Tlepe4yeHb YyCNyr, KOTOpble SABAAKTCA HeEOOXOoAUMbIMU 1
ob6A3aTefNibHbIMU A/19 MpefocTaB/ieHNs YCNyru, B TOM 4uC/le CBefeHUs o
OOKYMeHTe (OOoKyMeHTax), BblgaBaeMOM (BblaBaeMblX) oOpraHusauusamm,
y4yacTBYHOLWMMU B NMpefocTaB/eHUN MYHULUUNaIbHOW YCNyTu

Oka3zaHue ycnyr, KoTopble ABNAKTCA HEOOXOAMMbIMU U 06A3aTesIbHbIMU ANA
npegocTaB/ieHUss MYHULMNA/IbHOW YC/yr, He npesycMoTpeHo.

2.12. TMopspok, pas3mMep WM OCHOBaHMA B3MMaHUA T[OCyAapCTBEHHOM
NOW/IMHBbI UV MHOW NiaTtbl, B3UMaeMOW 3a npefocTtaB/ieHMe MYHULUNaIbHOW
ycnyru

MyHuUMNanbHas ycnyra npegoctaBnsieTcss 6e3 B3UMMaHMs rocyAapCTBEHHON
MOLU/MHbI UM UHOW NNaTthl.
B cnyyae BHeCEHUS M3MEHEHMI B BblaHHbIA Mo pe3ynbTataM npeaocTaB/ieHus
MYHULMNANbHOW YCAYrM [OKYMEHT, HanpaB/ieHHbIX Ha WCMNpaB/ieHne OWunBGOK,
[ONYLLEHHbIX MO BMHE opraHa v (W) AO/HKHOCTHOIO Nnua, MHOTO(YHKLMOHAILHOTO

LeHTpa 1 (UM) paboTHMKA MHOFOMYHKLUMOHA/IBHOIO LIEHTpa, nnaTa C 3asaBUTeNst He
B3/MaeTcsl.

2.13. Tllopagok, pasmMep WM OCHOBaHMA  B3MMaHuUA njaTtbl  3a
npepocrasrieHVe yCcnyr, KOTOpble  ABNAKOTCA HeobXxoaMMbIMKN 7
o6sa3aTefibHbIMM  A419 NPeAocTaB/IEHUA MYHUUMNaSIbHOW YCyrK, BK/IKOYas
MHJOpMaUmMio 0 MeToguKe pacyeTa pasMmepa Takon nnarthbl

OkaszaHue ycnyr, KoTopble ABNAKTCA HEe06Xo4MMbIMU U 06a3aTesibHbIMU ANA
npefocTaB/ieHUss MyHUUMNAIbHOW YCyr, He npeaycMoTpeHo.

2.14. MakcuMasibHbIi CPOK OXMAaHUA B odepenn Npu nogade sanpoca o
npefocTaBNeHUM  MYHUUMNANbHOW  YCNyrn, YCNyru, npepocraBnsieMoli
opraHusauuein, yyacTBylller B NpefocTaB/eHUN MYHUUMNANIBHOW YCNyrn u
npv NOSly4YeHUN pesynbTata NpefocTaB/IEHUSA TakuxX yCnyr

MakcvMasibHbIA CPOK OXWAAHUS B Ovepeau npu  nogadye 3asiB/IeHWs O
npefocTaB/ieHNM  MyHUUMUNANbHOW — ycnyru, W npyv NOMy4YeHUU  pesynbTarta
npefocTaBeHNA MyHULMNAILHOW YyCNyrn - He 605ee 15 MUHYT.

2.15. CpoK W nopsgoK peructpaymm  3anpoca  3asBuTens o
npeaocTaBeEHNUN MYHULUNANBHOW YC/yT B TOM UMC/Ie B 3/IEKTPOHHOWN dhopme

2.15.1. Mpu HenocpeACTBEHHOM obpaLleHnn 3aaBuTens JINYHO,
MaKkCMMaslbHbI/i CPOK pernctpaunn 3asaBneHns - 15 MuHyT.

2.15.2. 3anpoc 3aaBuTEend O nNpeaocTaB/€HUM MYHULUUNAALHON YCyru,
HanpaB/EHHbIA MOYTOBbIM OTNpaBfiEHMEM, MO 3/IEKTPOHHOW MNo4YTe NOAMEXMUT



o6sA3aTenbHON perucTpaumy B nopsiake o6Liero Aenonpou3BOACTBA B CPOK He
nosgHee 1 pabouero gHsd, cnegyloulero 3a gHem obpalleHus 3asaBuTens.

2.15.3. Cneymanunct, OTBETCTBEHHbIN 3a NpuemM AOKYMEHTOB, B KOMMETEHLMIO
KOTOpOro BXoguT npuem, obpaboTka, perncrpaums u pacnpepgesieHve noctynarwowein
KOppecnoHAeHunn:

nposepseT (cnmyaeT) JOKYMEHTbI COr/lacHO NpeacTaB/IEHHOW Onucy;

CTaBUT Ha 3K3eMNIsap 3aaBNeHusa 3adaButens (Npu  Haamymm) OTMeTKYy ¢
HOMEpPOM ¥ faTol pernctpaunun 3asaBneHus;

coobuwiaeT 3asaBMTENl0 O MpeaBapuTeNlbHON paaTte Bbldaunm pesynbrara
npenocTaB/iEHNSs MYHULMNAbLHOW YCAYTW.

2.15.3. Cpok peructpauun 3anpoca, nocTynuBLUEero 4epe3 PermoHanbHbIii
nopTasl B )XypHase perucrpauum BXoAsWeiln koppecnoHaeHumn wn  (unv) B
aBTOMaTn3NpPOoOBaHHOM NHOPMaLMOHHOW cucrteme 3N1EKTPOHHOTO

[IOKyMeHTo060poTa OCyLLecTBNseTCS B Nopsiake o6lero Aenonpon3BoAcTBa B CPOK
He nosgHee 1 pabouero AgHs, crieayloLero 3a AHem MocTyn/ieHnsl 3anpoca.

2.16. Tpe6oBaHUS K MOMELEHNsIM, B KOTOPbIX MNpeaocTaBnsOTCS
MyHUUMNaNIbHas  ycnyra, ycnyra, npeaocTaBnisiemMas  opraHuMsaumen,
yyacTBYIOLLEN B NPeAoCTaB/EHUM MYHULMNANILHOW YCYTu, K MECTY OXuAaHus
N Npuema 3asBuUTeneli, pasmMelleHno N opopMIeHNI0 BU3yaslbHOM, TEKCTOBOM
N MyNbTUMEAUIAHOW MHJOPMALMM O NOpPsiiKe NpeaocTaB/IEHUS TakUX YCNyr, B
TOM uucne K o6ecnevyeHUo [AOCTYNHOCTUM AN WHBa/INMAOB  YyKa3aHHbIX
0OBbEKTOB B COOTBETCTBUM C 3aKOHOAaTeNbCTBOM Poccuiickoin ®epepauymm o
coumanbHOl 3aliuTe NHBaIMAO0B

2.16.1. TlNomelleHnsa, B KOTOPbIX NPenoCTaBNAETCA MyHuUMNasibHaa ycnyra,
obecneymBalTCA KOMMbKOTEPaMK, cpegcTBaMy  CBA3WM,  BKI4Yas  [OCTyn K
NH(POpPMaLNOHHO-TENEKOMMYHUKaLMOHHOM cetn «NHTEepHeT», OPrTeXHUKOA,
KaHUeNApCKMMN  NPUHALNEXHOCTAMM,  UHAPOPMAUMOHHBIMKM U CPaBOYHbIMU
mMaTepuasiaMn, HarnsgHom wHgopmaumen, CcTyibsaMuM W cToNamMu, cpefcTeamu
NoXapoTyLWeHNS W OMOBEeLeHNss O BO3HUKHOBEHWWM 4pe3BblYaiHOW CcuUTyauuu,
[OCTYNOM K perMoHasibHOW  cucteMe  MexXBeAOMCTBEHHOrO  3/1IEKTPOHHOro
B3aMMOAENCTBMA, a Takke obecneuymBaetcAa [AOCTYNHOCTb [J/19 WHBa/IMAOB K
yKa3aHHbIM MOMELLEHNsIM B COOTBETCTBUM C 3akoHo4aTesibCTBOM Poccuiickoi
depepaumm 0 coumanbHOM 3almTe NHBAJINLOB.

MecTa oxuaaHusa 3aaBuTeneil 060pyayloTCa CTyNbsaAMU U (MNKN) KpecesibHbIMU
cekunsamu, n (Um) ckambAMU.

2.16.2. NHdopmaLnoHHble Marepuassbl, npegHasHayeHHble onsa
NHOPMMPOBaHMA 3asBMTENENn 0 NOpsiAke NPeaoCTaB/eHUS MYHUUMNAbLHON YCyru,
pasmellaloTca Ha UHMOPMALMOHHbLIX CTeHAax, pacrosioKeHHbIX B MecTax,
obecneumBaroWnx AOCTYN K HUM 3asaBUTeNen, n O6GHOBAAKTCA NpU U3MEHEHMUM
fAelicTBytoLLero 3akoHogaresibCTBa, perynvpytoLiero npepocTasB/ieHne
MYHULMNAIbHOW YCNyru, U CNPaBOYHbIX CBELEHWIA.

2.16.3. ObecneyeHne AOCTYMHOCTU ANA MHBaA/INOOB.

ApgmMuHncTpayma obecneunBaeT yCNoBusA [OCTYMHOCTUM [J11 WHBa/INLO0B
06BbEeKTOB W ycnyr B COOTBETCTBMM C TpeboBaHWAMMU, YCTAHOBJ/IEHHbIMU
3aKkoHOo4aTesNIbHbIMM U MHbIMW  HOPMATMBHbLIMW NPaBOBbLIMW  aKTamu, KOTOpble
BKJ/TKOYAIOT:

BO3MOXHOCTb 6ecnpensiTCTBEHHOro BX0o4a B MOMELLEeHMNEe W BbIXO4A U3 HEro;

COMPOBOXAEHNE WHBA/INGO0B, WMEKLWMX CTOVKME paccTpoicTBa QOYHKUUN
3peHna N caMOCTOATE/IbHOTO MepenBuXeHns, N okasaHue UM MOMOLLN;



Hagnexawee pasMelleHne o6opyaoBaHWsa W HocuTenel  MHdopmaumm,
HeobxoauMmbIX AnA  obecneyeHus 6GecnpenAaTCTBEHHOIO AO0CTyna WHBa/MAOB B
MOMeLLEeHNEe C Y4eTOM OrpaHUYEHUN UX XKU3HELEATE /IbHOCTY;

COAEeNcTBME CO CTOPOHbI AO/MKHOCTHbIX /ML, NPU HEo6XOo4UMOCTW, MHBaNUAYy
npy BXo4e B OOBEKT U BbIXOAE W3 HErO;

obopynoBaHue Ha npuierawwmx K 34aHN0 TEPPUTOPUAX MeCT ANS NapKOBKU
aBTOTPAHCMOPTHbIX CPeACTB UHBAINOB;

COMPOBOX/JEHNE WHBA/IMAOB, WMEKLWUX CTOMKMe pacCTpoicTBa yHKUUN
3peHns N caMOCTOATENbHOIO NepeaBUXEeHNs, N0 TEPPUTOpPUN 06bEKTa,;

NpoBefeHNe WHCTPYKTaxa [O0/HKHOCTHbIX ML, OCYLLECTBASALWMX MepPBUYHbIA
KOHTaKT C nosiyyatesiiMy ycnyru, rno sonpocam paboTbl C MHBaNMgamu;

[OMycK B MOMeLeHue CO6aKkM-NPOBOAHMKA NPV HAMYMM  [OKYMEHTa,
noATBepXxJalwliero ee  cneunanbHoe obydvyeHue, BblAaHHOIO Mo  hopwme,
yCTaHOB/IEHHOA thenepasnbHbIM opraHom NCNOMHUTE/IbHOW B/1ACTH,
oCyLlecTBNAWNMM  OYHKUMN MO  BbIpaboTke ¥ peanusauuv rocyfapcTBEHHOMN
MOSIMTUKM N HOPMATUBHO-NPABOBOMY perysimpoBaHuio B cjoepe counasibHON 3aluuThbl
HaceneHus;

oKaszaHue [O/DKHOCTHbIMW /MUaMW  MHBa/M4aM HeoO6XOAMMO  MOMOLLM,
CBSA3@aHHOW C pa3bACHEHMEM B [OCTYMHOM 1A HUX hopme nopsiaka npefoctaB/eHns
MW NOMyyYeHuss ycnyru, odopmneHnemM Heob6XoAuMMbIX A8 ee NpefocTaB/eHns
[OKYMEHTOB,  O3HaKOMJ/IEHMEM  WMHBa/IMO4OB C  pa3MelieHneM  KabuHeToB,
nocnefoBaTeNlbHOCTbIO AEWCTBUIA, HEOOXOANMBIX ANS NONYYEHUS YCNYTW;

[OMyCK B MOMeLLeHne cypaonepeBojunka n tudpiocypaonepeBoayumnka;

npefocTasnieHne, nNpu Heo6XOAMMOCTW, YCAyrM N0 MecCTy >XUTenbCTBa
MHBa/IMA4A WIN B ANCTAHLNOHHOM PEXUME;

okaszaHue [O/DKHOCTHbIMW — nAnuamun AAMUHUCTPALUK WHOW HeobxoAumon
MHBaNMZam MNOMOLLM B NpeofosieHMn 6apbepoB, MeLlalowmx NoyYeHUo MU ycnyr
HapaBHe C ApYrMmMu NuLamu.

2,17. MokaszaTenin AOCTYNHOCTU W KayecTBa MYHUUMMASIbHOW YCNyru, B

TOM 4uc/ie KO/IMYeCTBO B3aMMOLENCTBUIN 3asaBUTENIA C  LO/DKHOCTHbIMU
nuuammn npu npepocTaB/iIeHUN MYHULMNANbHON yCcnyru 7 nx
NPOAO/KUTENIBHOCTb, BO3MOXHOCTb MoJiydeHusa uHopmaymm o  xopje
npefocTaBAeHNa MYyHULUNASIbHOW YCNyrn, B TOM 4YUC/le C MCMNOJIb30BaHMEM
NHPOPMaALNOHHO-KOMMYHUKALUNMOHHbIX  TEXHONOIMMIA,  BO3MOXHOCTb  JINGO
HEBO3MOXHOCTb nosyyeHund MYHULNNa/IbHOW ycnyru B
MHOTO(YHKUMOHa/IbHOM  LEeHTpe npefaoCcTaB/IeHNA  FOCY[apCTBEHHbIX U
MyHULMNaNbHbLIX YCyr (B TOM 4uc/e B MNO/IHOM 00beMme), NnocpencTBOM
3anpoca O nNpefocTaB/IEHUM  HECKOJIbKUX  TOCYAApPCTBEHHbIX 1 (Un)
MyHULMNANbHbLIX YCNYTr B MHOTOOYHKUMOHa/IbHbIX LEHTpax npenocraB/ieHns
rocyfapcTBeHHbIX N MYHUUMNASIbHbLIX YCNyr, NpeaycMOTpPeHHOro crarbein 15.1
denepasibHOro 3aKoHa (gasiee - KOMIMIEKCHbIN 3arnpoc)

MokasaTenn AOCTYMHOCTU MYHULMUNANbLHOM YCyru:

TpaHcnopTHasa WM newasi [OCTYMHOCTb K MecTaM nNpefaocTaB/ieHust
MYHULMNANLHOW yCcnyru;

Ha/MumMe MOMHOM U TMOHATHOW WHGOPMAaUMM O MecTax, NopsiAke W cpokKax
npeAocTaB/eHNss MyHULMUNANbHOW ycryr B 06LEeA0CTYMHbIX MecTax MnoMelleHul
OpraHoB, MNPEAOCTaBASIOWMUX  MYHUUUNANbHYIO  YCAyry, B  WH(OPMaLMOHHO-
TeNeKOMMYHUKALMOHHBIX CeTsAX 06llero nonb3oBaHus (B TOM uucne B CeTu



WNHTepHeT), cpeacTBax MaccoBOW WHGopMauM, MHPOPMAUMOHHbLIX Martepuanax
(bpowwopax, byknetax nT.4a.);

HanMume Heob6xo4MMOro M A40CTAaTOYHOIO KO/IMYecTBa CMNeuManncToB, a Takke
noMelleHniA, B KOTOPbIX MPeAocTaBnseTCcss MYHUUMNAZIbHOW ycnyrm B Uensx
cobnAeHNss  YCTAHOB/IEHHbIX  HAcCTOAWMM  AAMUMHUCTPATMBHLIM  PEriameHToM
CPOKOB NpefocTaBfeHNA MyHULUNAILHON yCnyru;

AOCTYNHOCTb 06palleHns 3a npefocTtaB/ieHMeM MYHUUMMNANbLHON ycnyru, B
TOM uucne gnsa NuL ¢ orpaHNYeHHbIMU BO3MOXHOCTSIMU 3[4,0PO0BbS;

BO3MOXHOCTb MOMYYEHUA MYHULMNAbHOW YCNYrM B MHOTO(YHKLMOHA/IbHOM
LeHTpe NpeAoCTaBNEHNSA rOCYAAapPCTBEHHbLIX U MyHULMNAbHbBIX YCAYT;

BO3MOXHOCTb MOJIyYEHUS MYHUUMNAIBHON YCNyrm B MHOTO(YHKLMOHA/IbHOM
LEeHTpe npefocTaBfieHNs rOCyAapCTBEHHbIX U MYyHUUUNAAbHbLIX YCAyr NocpeacTBOM
KOMMJIEKCHOrO 3anpoca,;

npefocTaBfieHne  BO3MOXHOCTW  MOJSIYYEHUS  MYHUUUNANIbHOW  yCiyrm B
3N1EKTPOHHOM BUAE.

MokazaTtensmm AOCTYNHOCTU MpeAaocTaB/ieHUss MyHUUUNASIbHOW ycnyrn B
39N1EKTPOHHON (hopme SABAAIOTCA:

nosyyeHne mHopmaymm o Nopsake u cpokax npeaocTaBieHNs yCAyru;

3anucb  Ha npuem B AAMUHUCTpaUUO, MHOFO(YHKUMOHA/bHbIA  LEHTP
npefocTaB/iIeHNs TOCYAAaPCTBEHHbIX U MYHUUMNA/bHBIX YCAYT 418 nojayn 3anpoca o
npegocTaBAEHUN yCAyru;

dhopmupoBaHme 3anpoca,;

npueMm un perncrpaums opraHom (opraHusauuent) 3anpoca U MHbIX AOKYMEHTOB,
HEeo6XoANMbIX ANA NPefoCcTaBNEeHUNA YCAYTU;

nonyyeHne pesynbtata npefocTaBneHns ycnyru;

noslydyeHne cBefleHnin 0 Xxoe BbIMOJIHEHMSA 3anpoca,;

OCYLLEeCTB/IEHME OLLEHKM KayecTBa NpefoCTaBNeHUS MyHUUUNANbHON YCAyru;

jocynebHoe (BHecyaebHoe)  obxanosaHue pelweHunii n  [AelcTBuiA
(6e3peincteusa)  AgMUHUCTPAUMK, AO/MKHOCTHOrO nuua AAMUHUCTpPauuMmM  Nnbo
MYHULMUNANBLHOTO CrlyXaLero.

Moka3aTenn kayecTBa MyHUUUNaSIbHOM yCnyru:

NOSIHOTA U aKTyaNlbHOCTb MHGIOPMaLMK O Nopsake NpefocTaB/ieHns MyHULUNaIbHOWM
ycnyru;

co6naeHNe CPOKOB NpeaoCcTaBNEHMS MYHUUUNASIbHOW YCAYyrM U CPOKOB
BbINOIHEHUS aAMUHUCTPATUBHBLIX Npoueayp npv npefocTaB/eHun MyHULUMNaIbHOM
ycnyru;

HaMune Heob6XoAMMOro M AOCTATOYHOrO KOMIMYECTBa CNeunanncToB, a Takxe
NoOMeLLEHNIA, B KOTOPbIX OCYLLECTBNAETCHA NpeAocTaB/eHne MyHUUUNaSIbHON YCyru,
B LUEeNnsx CcoGMAAEHUS  YCTAHOB/EHHbLIX  HaCTOAWMM  AAMWUHUCTPATMBHbLIM
pernameHTOM CPOKOB NpefocTaB/eHNs MyHULMNaIbHOW YCNyru;

KONMYECTBO B3aMMOAENCTBUIA  3asABUTENS C AO/DKHOCTHbIMW JiMuamu  npuv
nNpefoCTaBEHNN MyHULMNANbLHOW YCNYrn U MX NPOAO/DKUTENBHOCT;

OTCYTCTBMEM Ouepezeli nNpy npueme un Bblgavye AOKYMEHTOB 3aABUTENAM;

OTCYTCTBMEM  0OOCHOBaHHLIX  Xasiob Ha  JencTeus (6e3neincteune)
cneymasimcToB M yNnosIHOMOYEHHbIX AO0/HKHOCTHbIX MWL,

oTCyTCTBME Xanob Ha HEKOpPpPEeKTHOe, HEeBHMMAaTeslbHOe OTHOLWEeHne
cneynasimcToB 1 yNnosIHOMOYEHHbIX AO/MHKHOCTHbIX /UL, K 3asABUTENAM.



2.18. MHble TpeboBaHWA, B TOM 4YUC/NE YyuUTbiBalOUWMEe OCOOBEHHOCTU
npegocTaBNeHNUA MyHULUUNAaIbHOM YyCyrn B 3N1E€KTPOHHOW thopme

2.18.2.1. 3asBneHne B (popMe 3/1EKTPOHHOrO AOKYMEHTa npeAcTaBfisieTcs Mo
BbIGOpPY 3aaBUTENA:

nyTeMm 3anosiHeHnsa ()opMbl 3anpoca, pasMeLleHHOol Ha oduumnanbHOM cante
AgMuHucTpaumn B ceTn WHTepHeT (ganee - oduuManbHblil caiiT), B TOM u4ucne
nocpegcTBoM OTnpaBky yepes JInyHblii kabuHeT Ha EguHom nopTane.

nyTeMm Hanpas/IeHUs 3/1eKTPOHHOIo AOKYMeHTa B YMNOSIHOMOYEHHbIN OpraH Ha
opuLMasbHY0 3/IEKTPOHHYIO MOYTY.

2.18.2.2. B 3adBneHuMnM ykasbiBaeTcs OAMH U3  Ccnejyrwumx Ccnoco6os
npenoctaB/ieHNss  pe3ynbTaTOB  PacCMOTPEHUS  3adBNIE€HUA  YNOSTHOMOYEHHbIM
opraHom:

B Buge OYMaXHOro  [OKYMEHTa, KOTOpbIi 3asaBuTesb nosny4vaet
HenocpeaCcTBEeHHO Npu JINYHOM obpaLleHnn;

B Buae OyMaxHOro [OKyMeHTa, KOTOpbIi HanpasfsieTca MOCPeACTBOM
NoYTOBOrO OTMNPaB/IEHNS,;

B BUAE 3/IEKTPOHHOIO [OKYMeHTa, KOTOpbli HanpasB/AsieTCs nocpencTBoM
3/TIEKTPOHHO MOMTHI;

B BUAE 3/IEKTPOHHOIO [AOKYMEHTa, pas3MeLleHHOro Ha odmumanbHOM caliTe,
CCbI/IKa Ha KOTOPbI/ HanpasnseTca NocpeacTBOM 3/IEKTPOHHOM NOYTbI.

2.18.2.3. Pe3ynbTaT pacCMOTPeHuss 3asBfeHus AAQMUHUCTpauuein B Buae
OYMaXKHOTO [OKyMeHTa 3asBuTesib MoJjlydyaeT HenocpencTBEHHO Mpu  JINYHOM
obpauieHnn, nM60 ykasaHHbI LOKYMEHT HanpaB/isieTCs 3asaBUTEN0 MOoCpeacTBOM
NMoYTOBOrO OTMNPaB/IEHNSA.

2.18.2.4. 3aaBneHve B (pOpMe 3NEKTPOHHOrO AOKyMeHTa MNoAMUCbIBAeTCA Mo
BblbOpy 3asBuTensa  (ecnu  3aaBuTenem  ABnsetca  M3nveckoe  uL),
(npeactasButens 3ansutens):

9M1EKTPOHHOM NOANUCHIO 3aABUTENS;

YCUNEHHOW KBa/IMGIULIMPOBAHHOW 3N1E€KTPOHHOW MOANUCHI0 3asBUTENS.

3asaBfieHne OT MMEHW HPUANYECKOro sivua 3aBepsAeTca Mo BbIOOpY 3aaBUTENS
9NEKTPOHHOW NoANUCLID /IGO0  YCUEHHOW  KBa/IM(OULUPOBAHHOW  3NEKTPOHHOM
noanucelo (ecnv 3asiBUTENEM SABNSETCA opuanyeckoe nmuo):

nvua, AeicTBYOLWEro OT UMEeHN IopuanYeckoro uua 6e3 JoBepeHHOCTH;

npeacTaBuTens  LPUAUYECKOro  fiMua, AEencTBylOWEero Ha  OCHOBaHUU
[lOBEPEHHOCTN, BbIAAHHON B COOTBETCTBMM C 3aKOHOAAaTeNbCTBOM POCCUIACKOi
depepauyum.

2.18.2.5. MNpu nogaye 3asBMEHNA K HAM NpuiararnTca AOKYMEHTbI, yKa3aHHbIe B
nogpasgene 2.6. Hacrtoswero AAMMHUCTPATMBHOIO pernameHta. K 3aaBneHuio
npunaraeTca Konus [OKYMEHTa, YAOCTOBEPSAIOLWEro /IMYHOCTL 3afABUTENA B BuAe
3/1eKTPOHHOIO0 06pa3sa Takoro JOKyMeHTa.

MpeactaB/nieHne KONUU [OKYMEHTa, YAO0CTOBEPALEro JSIMYHOCTbL 3adaBUTENSA
He TpebyeTcA B Cnyvyae MpefcTaB/ieHUsA 3asB/IEHMS MOCPeACTBOM OTMNPaBKU 4yepes
«JINYHbIN KabuHeT» PernoHasibHOro noptasa, a takke, ecnu 3asB/fieHne nognucaHo
YCUNEHHON KBa/IMOULNPOBAHHOW 3NEKTPOHHOW NOAMUCHIO.

B cnyyae npepncrtaBneHusa 3asdBNeHUS YMNOSHOMOYEHHbLIM NpefcTaBuTeNneM, K
3aABNIEHNIO TaKXe npuiaraeTca LOBEPEHHOCTb B BUAE 3/1IEKTPOHHOrO obpasa Takoro
OOKyMeHTa.

B cnyyae ecnu npu obpalleHun B 3M1EKTPOHHOW diopMe 3a MNolyvYeHUeM
MYHAUMNANBLHOW  yCNyrn  unaeHTudmkauma n  ayTeHTudumkaumsa 3aasutens -
dm3nyeckoro JiMua OCYLEeCTBAAKTCA C  WUCNOSIb30BaHWEM eAWHOW  CUCTEMbI
NOAEHTUUKaLMM 1 ayTeHTUdUKaLNnN, 3asaBuUTesb, ABNAIOWNIACA (PU3NYECKUM SIMLOM



nMeeT MnpaBO WCNO/b30BaTb MPOCTYHO 3/1IEKTPOHHYO MOANWUCL Mpu obpaleHun B
31EKTPOHHOI hopMe 3a NoslyYeHMeM MYHUUUNANIbHOW YCNyrn npu yCoBUKU, YTO Npu
Bblgaye K/l4a NPOCTOW  3MIEKTPOHHOW NOAMNUCU JIMYHOCTb (OU3NYECKOro mua
yCTaHOBJ/IEHA MPU JINYHOM NpPUEME.

2.18.2.6. MonyyeHne 3aaBneHNA WM npuaaraemblX K HemMy [OOKYMEHTOB
noareepxaaerca AgMUHUCTpaLMein nyTemMm HanpaB/ieHUs 3asiBUTES0 YBeLOM/IeHUS,
cofiepxallero BXOAALWMIA perncTpaumoHHbIi HOMep 3asBfeHus, aaty nosyyvyeHus
yKa3aHHOro 3asdBfeHus W npunaraemMbliXx K HEMY [OOKYMEHTOB, a Takke MepeyeHb
HavMeHOBaHWl alrinoB, NpeacTaB/iIEHHbIX B (DOPME 3MEKTPOHHbIX [AOKYMEHTOB, C
yKaszaHnem ux obbema.

2.18.2.7. [na nogaun 3asBneHWs yepe3 PernoHanbHblii nopTan 3asBUTENb
3anonHaetT dopmy 3anpoca (3adBneHus). MpumMepHble (OpMbI  3asBNEHUIA B
3/IEKTPOHHOW (hbopmMe pa3MeleHbl Ha oduunanbHOM cainTe AAMUHUCTPaUUN B
pasgene «AAMUHUCTpPATMBHbIE pPErNIaMEHTbI» C BO3MOXHOCTbH WX 6ecnnaTHoro
KonmpoBaHus.

2.18.2.8. 3aaBneHna n npuiaraemble K HAM OOKYMEHTbI NPefoCTaBNATCA B
AOMUHUCTPAUVIO B (POPME 3/1EKTPOHHLIX LOKYMEHTOB MNyTeM 3anosiHeHUs ()OpMbl
3anpoca, pasMeLleHHOn Ha ouunasibHOM caiTe, MOCPeACTBOM OTNpaBk/ 4epes
PervoHanbHbI nopTan, HanpaenawTca B BuAe painnos B popmate XML (ganee -
XML-4OKYMeHT), co34aHHbIX C ucnosib3oBaHnem XML-cxem u obecrneumBaroLLnx
CUMTbIBAHWE U KOHTPO/Ib NpeAcTaB/IeHHbIX AaHHbIX.

2.18.2.9. 3asBneHnsa npeacTaBnAalTCa B AAMUHMCTpauuio B Buae oaisioB B
dopmarte doc, docx, txt, xls, xIsx, rtf, ecnn ykasaHHble 3asBAeHUA NpeaocTaBiATCA
B hopMe 3N1EeKTPOHHOTO AOKYMEHTA NOCPEACTBOM 3/IEKTPOHHOWN MOYTHI.

2.18.2.10. O/IeKTPOHHble [OOKYMEHTbl (3/IEKTPOHHbIE 06pa3bl LOKYMEHTOB),
npunaraemMble K 3asB/IEHUIO, B TOM 4uUC/le NOBEPEHHOCTM, HanpaBfAlTCA B BUAe
dannos B hopmartax PDF, TIF.

2.18.2.11. KauyectBo npeaocTaBigeMbIX 3NEKTPOHHbIX [OKYMEHTOB
(3NEeKTPOHHbLIX 06pa3oB A0OKyMeHTOB) B dopmatax PDF, TIF gonxHO no3BONATb B
NOSIHOM O6beMe NpoynTaTb TEKCT AOKYMEHTa U pacno3HaTb PekBU3NUTbl LOKYMEHTA.

2.18.2.12.  [OKyMeHTbl, KOTOpble npefocTaBnAlTCA AAMUHUCTPaUuein no
pe3ysibTaTaM pPacCMOTPEHUA 3asBMIEHUA B 3NEKTPOHHOW diopme, [O/DKHbl ObITb
OOCTYMHbLI O/11 MpocMoTpa B BWAe, MPUrOAHOM A1 BOCMPUATUA 4YeslIOBEKOM, C
NCNOJSIb30BaHNEM  3JIEKTPOHHbIX BbIYMCNIUTE/IbHLIX MallvH, B TOM u4ucne 6e3
ncnosib3oBaHnA cetu VMHTepHer.

2.18.2.13. CpeactBa 97eKTPOHHOW noAnvucn, MpUMEHsieMble npu  nogadve
3a8BNEHUI N NpuiaraeMbiX K 3asB/IEHUI0 3/1EKTPOHHbIX AOKYMEHTOB, [AOJ/DKHbI ObITb
cepTununpoBaHbl B COOTBETCTBUN C 3aKOHOAATENbCTBOM Poccuiickoii depepauun.

2.18.2.14. 3adBnieHve, npencras/nieHHOE C HapyLUeHNEeM WU3J/10XEHHbIX B AAHHOM
nogpasgesne TpeboBaHuii, AAMUHUCTPaLMeEN He paccMmaTpuBaeTcs.

AQMUHUCTPaUMs B TeyeHue nAtTM paboumx gHen co AHA MOsyYeHUss Takoro
3aaB/ieHna  Hanpasnser 3adaBuUTENIO Ha YyKasaHHbli B 3asB/ieHUN ajpec
yBelOM/IEHNE C yKa3aHMeM [OMyLeHHbIX HapyleHuii TpeboBaHUil, B COOTBETCTBUU
C KOTOPbIMU [0/DKHO ObITb NpeAcTaB/eHO 3asiB/IEHME.

lll. CocTaB, NocnenoBaTeNlbHOCTb M CPOKU BbIMOSTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHnA K NOPsAKY UX BbINOJIHEHUS, B TOM 4YMC/le OCOGEHHOCTU
BbINOSIHEHUS  aAMUHUCTPATMBHbIX MNpouUeayp B  3/IEKTPOHHOWK  dhopme.
NcuepnbiBalowuii nepeyeHb agMUHUCTPATUBHbIX Npoueayp:

npuem © perucTpauua 3asiBNIeHNss U [OKYMEHTOB, Heob6XoAuWMbIX Ans
npefocTaB/IeHNss MYHULUMNANBHOW YCNyru;



thopMrpoBaHNEe 1 Hanpas/ieHVe MEeXBEeAOMCTBEHHbIX 3anpoCOB B OpraHbl 1
opraHusauuu, yyacTBytolme B NpeaocTaBfeHn MyHULMNAanbHOI yCcnyru;

PaccMOTpeHVE [OKYMEHTOB U NPUHSATUE PELLEHWS;

Bbljaya  (HanpaBfieHue)  3asBUTEN0  pesynbTata  NpeAocTaBeHUst
MYHULMMNANbLHOM YCNyTn.

3.1. Mpuem u perncTpauusi 3asiBfieHNss U AOKYMEHTOB, Heob6XoAuMbIX
ANs NpefocTaBfeHns MyHULUNanbHOW ycnyru

3.1.1. OcHoBaHMeM Ansi Hayana [AaHHOW aAMMHUCTPATMBHOW npoueaypbl
ABNSAETCA nojadva 3asfBUTesIeM 3asBfleHUs O MpefocTaBfeHun MyHUUUNasbHOW
ycnyrm C  OOKYMeHTaMW, YyKasaHHbIMW B nojpasfene 2.6. HacrtosLero
AAMWHNCTPATMBHOIO perfiameHTa.

3.1.2. Mpn nosyyeHnn 3agaBneHnA OT 3aaBUTeNd cneuvannct AgMuHucTpaumn,
OTBETCTBEHHbIN 3a npegoctaBfieHMe  MyHuuunanbHOW ycnyrn  (ganee -
OTBETCTBEHHbIV UCNOMHUTENb) NPOBEpPSET:

1) npaBUIbHOCTbL OCOOPMJ/IEHUS 3asB/IEHNS.

B cnyyae HenpaBuibHOrO oOMhopmIeHUs 3asaB/IeHUA O npefocTaB/ieHun
MYHULMNANBHON  yCAyrn, cneuvasMcTtoM OKa3blBaeTCs MOMOLWb 3asaBUTEN0 B
odhopMIEHNN 3asAB/IEHNS;

2) cBepseT MNOLJ/IMHHUKA W KONWUW [OOKYMEHTOB, BEpPHOCTb KOTOPbIX He
3acsBugeTesibCTBOBaHa B YCTaHOB/IEHHOM 3akOHOM TMOpsdKe, €ecnu LOKYMEHTbI
npeacrasfeHbl 3asaBUTeIeM JINYHO;

3) 3anosiHaeT pacnucky o npueme (perncrpaumn) sasaBneHnsa 3asaBUTeNS;

4) BHOCUT 3anncb O npuemMe 3asBneHus B XXypHane perncrpayum 3asasieHui.

3.1.3. MakcumasnbHbIil CPOK BbINOSIHEHUA aAMUHUCTPATMBHOM npoueaypsbl - 30
MUWHYT.

3.1.4. Kputepuem NpuHATUSA pelleHust ABAsdeTcs obpalleHne 3asBuTens 3a
noslyv4eHneM MyHULUNANbHOM YCAyru.

3.1.5. Pe3ynbTaTtom BbINOSIHEHUSA aAMUHUCTPATUBHOM npoueaypbl ABASETCA
npuem 3asiBfieHNsa U npunaraemMbixX JOKYMEHTOB.

3.1.6. Cnoco6om dmkcaumm pesynbTaTa BbINO/IHEHUA a4MUHUCTPATUBHOM
npoueaypbl ABASETCA perncrpaums 3assneHuns B XKypHane permcrpaymm 3asaBieHuii.

3.2. dopmnpoBaHMe N Hanpas/ieHNEe MeXBeOOMCTBEHHbIX 3anpocoB B
opraHbl, yyacTByoLlmne B NpefocTaB/ieHUN MYHULUNA/IbHOW YCNyrn

3.2.1. OcHOoBaHMeM pf/i1 Hayana agMUHUCTPATMBHOW npoueaypbl ABASETCHA
HenpegcrtaB/nieHne  3asiBUTe/NlIeM N0 COOCTBEHHOW  MHWUMATMBE  [OKYMEHTa,
yKasaHHOro B nogpasgene 2.7. HacTosawero AAMUHUCTPaTUBHOIO periamMeHTa.

3.2.2. MexXBeJOMCTBEHHbIA 3anpoc npu npeaocTaB/iEHUN  MYHULUNAIBHOWN
YC/yrn OCYLLEeCTBNAETCA B CNyyae, eciym MyHuuunanbHas ycrnyra npefocTtaBisercs
B Lesiax obpa3oBaHMa 3eMefibHOro yyactka MyTeM pasfena 3eMesfIbHOro yyacTka,
Haxogsaweroca B MyHMUMMNANbHOW  COBCTBEHHOCTM W  npefocTaB/IEHHOro
IOpPUAMYECKOMY /ALY Ha npasBe MOCTOAHHOro (6eccpoyHOro) Mnosib30BaHusA, a Takxe
npefoCTaBNEeHHOrO rpaXxgaHuHy Wan pugnyeckomMy nvudy Ha npase apeHabl Win
6e3B03Me34HOro Nnosib30BaHus.

3.2.3. Cneuyuanuct AgmMuMHUCTpauMm B TedeHme 1 paboyero [HA CO AHA
NoCTynjeHus 3asaB/ieHMs B AAMUHUCTpALUIO  OCYLlecTBNAeT MNOArOTOBKY U
HanpaB/feHVe MeXBeAOMCTBEHHOrO 3anpoca B MeXPanoHHbI oTAeNn YnpasneHve
depnepanbHON  cNyX6bl rocyAapCTBEHHON perucrpauun, kagactpa v kaptorpacum



no Kypckoih o6nactm - O npefocTaBfieHUM BbINUCKM U3 EAMHOrO rocyaapCTBEHHOro
peecTpa HeABMKXUMOCTMU.

3.2.4. MexBeAOMCTBEHHbIli 3anpoc HanpasBnseTca B (DOPME 3/1EKTPOHHOrO
JOKyMeHTa C  UCMNOJ/Ib30BaHMEM  €[MHON  CUCTEMbI MeXBeOMCTBEHHOro
3NEKTPOHHOIO B3aMMOAENCTBUSA W MOAKIYAEMbIX K HEW pernoHasbHbIX CUCTEM
MEeXBEeLOMCTBEHHOIO 3J/IEKTPOHHOTO B3auMOAENCTBUSA, a B C/lydyae OTCYTCTBUSA
[OCTyna K yKka3aHHON cucTemMe - Ha GYMaXHOM HocuTesie C COGII0AEHMEM HOPM
3akoHogatenbcTBa Poccuiickoli degepaummn o 3awmTe nepcoHasibHbIX AaHHbIX.

3.2.5. MexBefOMCTBEHHbIli 3anpoc Ha GYMaXHOM HOcuTesie 3anosiHAeTCs B
COOTBETCTBUM C TpeboBaHUAMKU cTaTbk 7.2 PegepasibHOro 3akoHa ot 27.07.2010 Ne
210-03 «O6 opraHuMsauuMm npepocTaBNeHnss rocyfapCTBEHHbIX U MYHUUMNAbHbIX
ycnyr», noAnucbiBaeTcsa YMNO/IHOMOYEHHbIM [AO/DKHOCTHbIM NIMLUOM U 3aBepseTcs
neyatbto AQMUHUCTPaLUM B COOTBETCTBUM C npaswiamu [AesionpovsBoacTeBa U
[OKymMeHTOoOo6opoTA.

OTBETCTBEHHbIN NCMOMHUTENb AAMUHUCTpauum OCYLLLECTBNAOLL NI
MeXBeLOMCTBEHHOEe  MH(OpPMaUMOHHOEe  B3aummogelicTBue, 006s3aH  NPUHATH
HeoOXxo4MMbIe Mepbl MO MOJIyYEHUIO OTBETA Ha MeXBeLOMCTBEHHbIe 3anpochl.

3.2.6. MakcumasibHbIi CPOK NOATrOTOBKN M HanpaB/ieHMs1 OTBETa Ha 3anpoc - 2
5 pabouunx AHA CO AHA MOCTYN/IEHUSA MEXBELOMCTBEHHOIO 3anpoca .

3.2.7. Tlpn nonyyeHnn oTBETa Ha MeXBELOMCTBEHHbI  3anpoc
OTBETCTBEHHbIN WCMNOMHUTENb NpUOobOLWaeT MOJyYeHHblA  OTBET K  3asiB/IEHUIO,
npeactaBfieHHOMY 3asBUTESIEM.

3.2.8. MakcumarbHbIl CPOK BbINOSTHEHUSA aiIMUHUCTPATUBHONM npoueaypbl - 7
pabouynx gHen.

3.2.9. Kputeprvem MNpuHATNE pEeLUeHUA HABNAETCA OTCYTCTBME  [OKYMEHTOB,
yKa3aHHbIX B nofpasgene 2.7. HacToawero AGMUHUCTPATUBHOIO pernamMeHTa.

3.2.10. Pe3ynbTtaT agMWUHUCTPATMBHOM npoueaypbl - MNOMyvyeHue oTBeTa Ha
MeXBeOMCTBEHHbIV 3anpoc.

3.2.11. Cnoco6 dwmkcaumn pesynbTarta BbINOMHEHMA  aAMUHUCTPATUBHOWM
npouenypbl - perucTpaums oTBeTa Ha MeXBeAOMCTBEHHbI 3anpoc B XypHane
perncTpaynm BXogsLlein koppecnoHAeHuun.

3.3. PaccmMoTpeHVe JOKYMEHTOB U MPUHATNE peLleHuns

3.3.1. OcHoBaHMeM [AnA Havana agMUHUCTPATMBHOW npoueaypbl ABASETCA
Hasinyne MnOJIHOTO naketa [OOKYMEHTOB, YyKa3aHHbIX B nogpasgenax 2.6. n 2.7.
HacToALlero AGMUHUCTPATUBHOIO pernameHTa.

3.3.2. OTBETCTBEHHbIA UCNOMHUTENb MPOBOAUT 3KCMEPTM3Y, NpeacTaBeHHbIX
[OKYMEHTOB, YyCTaHaB/MBaeT MPUHAANEXHOCTb 3asdABUTENIA K KaTreropuu rpaxaaH,
MMELLMX MpaBo Ha MoslyyeHne MyHWULMNasnbHOW YCyru, npoBepsieT Hanune BCex
HeOOXOANMbIX [OKYMEHTOB W MPaBW/IbHOCTbL WX O(OPMIEHMA B COOTBETCTBUU C
nogpasgesiom 2.6 HacTofwero AAMWUHUCTPATUBHOIO pernamMeHTa, ycraHasnmBaeT
HasMume WM OTCYTCTBME OCHOBAHU [N MPUOCTAHOB/IEHUA WM  OTKasa B
npefocTaB/IeHUn MYHULMMNANbHON YCyru, nepedvncneHHblXx B nogpasgene 2.10
HacTosALlero AGQMUHUCTPATMBHOIO pernameHTa.

MakcuManbHbIi  CPOK  BbINOMIHEHUA aAMWHUCTPATUBHOIO AelcTBUSA - [Ba
pabounx AHs.

3.3.3. TMpu HaMumMm OCHOBaHWA ONnA  OTKasa B NpefocTas/ieHuu
MYHULMNAbHON ycnyru, yKasaHHbIX B NMyHKTE 2.10.2 HacTosLero
AQMUHNUCTPATMBHOIO pernaMmeHTa, cneuuanuct AMUHUCTpaLUW OcCylecTBNAeT
NMoAroTOBKY MpOeKTa peleHuss 06 OoTKase B YTBEPXAEHUM CXEeMbl PacCrofioKeHus
3eMesIbHOr0 y4yacTka Ha KafacTpoBOM MaHe Tepputopunm 1 obecrneynBaeT ero



JanbHelilwee cornacoBaHve v nognucaHve.

MakcumanbHbIA CPOK BbINOSTHEHUS aiMUHUCTPATUBHOIO AEACTBUSA - 3 paboumnx
OHA.

3.3.4. B cnyyae OTCYTCTBMSA OCHOBaHW [ONa oOTKasa B npegocTtaB/ieHun
MYHUUMMOANBHON  YCAyrH, yKa3aHHbIX B nyHkre 2.10.2 HacToAuwero
AAMWUHNCTPATUBHOIO pernameHTta cneynananct AQMUHUCTPaLnn obecneunBaeT
NOArOTOBKY W corsiacoBaHve peweHns 006 YTBEPXAEHUW CXEMbl pPacrnosioXeHns
3eMesIbHOr0 yyacTka WM 3eMefibHbIX YYaCTKOB Ha KaJacTpOBOM MaHe Tepputopuu
B Lensax pasfena 3eMeslbHOro yyactka winm o6befuHeHUs 3eMesibHbIX Y4YacTKOB,
npefocTaB/IEHHbIX Ha NpaBe NOCTOAHHOro (6eccpoYyHOro) nosb3oBaHus, apeHabl Win
6e3B03Me3HOr0  Mo/sb30BaHWsA WM pelweHns 006  YyTBEPXAEHUM  CXeMbl
PacnosioXeHNss 3eMeJIbHOro yyacTka (3eMesibHbIX Y4acTKOB) Ha KaJacTpOBOM [/iaHe
TeppuTopun B Uendax nocneaylowero npenocTaB/ieHNs 3eMefnbHOro yyactka uim
3eMesibHbIX YYaCcTKOB Ha ayKLMOHe.

3.3.5. MakcumasnbHbIi CPOK BbINOSIHEHNSA YKa3aHHOro afgMWHUCTPaTUBHOIO
[encTBuA coctaBnfeT 7 pabounx OHen B c/yyae pasfena 3eMesibHOro yyactka,
HaxoAsweroca B MyHAUMNANIbHOW COGCTBEHHOCTW W MPefoCTaB/IEHHOINO0 Ha npase
NMOCTOAHHOTO  (6eccpoYHOro)  nosib3oBaHus,  apeHAabl  wuaM  6e3B03Me34HOro
nonb3oBaHua un 30 pabounx fOHel B criyvyae YTBEPXKAEHUA CXeMbl B Lesisx
NMoAroTOBKM W oOpraHM3aumm aykuuoHa Mo npojaxe 3eMesibHOro yyactka Wi
aykuMoHa Ha npaBo 3akK/lueHns AoroBopa apeHbl 3eMesibHOro yyacrtka.

3.3.6. B cnyyae ykazaHHom B n.2.10.1. HacTtoAwero ALMWHUCTPATUBHOIO
pernameHTa, npy HaanMuyMmM B NMUCbMEHHONM dhopMe cornacusa nuua, obpaTusLLerocs
nosgHee C 3asdBfieHMEM 00 YTBEPXOEHUM CXeMbl, AQMUHUCTPauUMA Bnpase
YTBEPAUTb MHOIM BapuaHT CXeMbl PacnosioXeHUss 3eMesIbHOro yyacTka.

3.3.7. Cneynannct AAMUHUCTPaLNN B CPOK He 6osiee 5 paboumx gHeli co aHs
MPVHATUSA pelleHns 06 YTBepXAeHUN CXeMbl PacnosiokeHUs 3eMesibHOro yyacTka
Ha KajgacTpoBOM [/jlaHe TeppuTopun HanpasnfaeT ykasaHHOe pelleHue B
YnpaBneHne ®enepasibHON CyXObl rocyfapCTBEHHOW peructpaunn, kKagactpa u
kapTorpadoun no Kypckoli obnactu, B TOM 4uc/ne C UCNOJSIb30BaHWEM eAUHON
CUCTEMbl MEXBEAOMCTBEHHOIO 3/1IEKTPOHHOIO B3aMMOAENCTBUA U NOAKIIOYAEMbIX K
Hell perMoHasibHbIX CUCTEM MEXBELOMCTBEHHOIO 3/IEKTPOHHOIO0 B3auMOAeNCTBUSA.

3.3.8. MakcumasnbHbIi CPOK BbINOSIHEHUA aAMWHUCTPATUBHON nNpoueaypbl
cocTaBnsieT 7 paboumx AHeil.

3.3.9. Kputepuem nMpuvHATUSA pelleHna  ABnsieTca  Hanmuve (OTCyTCTBUME)
OCHOBaHWUI ANs oTKasa B NpefoCTaBfeHUA MYHULMNANbHOW YCNyrin.

3.3.10. Pe3ynbTaT agMMHUCTPATUBHONM NpouUeaypbl:

- noAnncaHHoe pelleHne 06 yTBEPXAEHUM CXeMbl PacroiOKeHUS 3eMesIbHOro
yyacTka Ha KaJacTpOBOM MNjiaHe TeppuTopuu;

- peweHne 06 OTKase B YTBEPXOEHUM CXeMbl PacrofIOKEHUS 3eMesIbHOro
yyacTka Ha KafacTpoBOM NjiaHe TeppuUTopuun.

3.3.11. Cnoco6 cdwmkcaumnm pesynbTata BbINOSIHEHUS aAAMUHUCTPATUBHOIM
npoueaypbl - perucrtpauymsa peweHma AgMuUHUCTpauMm 06 YTBEPXAEHUN CXEMbI
pacrnonoXeHna 3eMeNbHOro yyacTka Ha KagacTpoBOM [MfiaHe Tepputopun B
XypHane peructpaunn 3asBneHuii UM pelleHns 06 oTkase B YTBEPXAEHUM CXEMb
pacnonoXxeHns 3eMeNbHOro yyacTtka Ha KafacTpOBOM MfaHe TEpPPUTOPUM B XXypHane
perncTpaynm Ncxoasuien koppecnoHaeHuun.

3.4. Bbigaya (HanpaBsieHMe) 3asaBUTENO pe3ysibTaTta npefocTaB/iIeHUS
MYHULNNASTBHOWN YCNyTn



3.4.1. OcHOoBaHMeM ANs Hayasa agMUHUCTPATMBHONM npoueaypbl ABNSETCA
nognucaHHoe [naBol HMXKHEOGOPKOBCKOro cesibcoBeTa [oplievyeHcKoro panioHa
Kypckoin obnactn peweHne 06 YTBEPXAEHUN CXEMbl PacnofiOKEHUs 3eMeslbHOro
yyacTka Ha KaJacTpoBOM MnaHe TepputopuM Nn6o peweHne 06 oOTkase B
npegocTaB/eHNN MyHULUMNANbHON YCNYyTn.

3.4.2. Pesynbtar npeaocTtaBfeHUs MyHUUUNaNbHON ycAyrn BblgaeTcs
(HanpaBnseTcs) 3asaBUTEs0 CNOCO60M, Yka3aHHbIM B 3asiB/IEHUN.

3.4.3. OTBETCTBEHHbIA  UCNOMHUTENb AAMUHUCTPaUUK, NpU  HaIU4Uu
KOHTaKTHOro TeslepOHa 3asaBUTeNA npurnawaet 3aaButend  Ans  nosyyeHus
pe3ysibTata MyHUUMNAbHOW YCnyru no TenedoHy, Mbo HanpasisieT yBegoMeHne
nocpeacTBOM MOYTOBOrO OTNPaBNEHMA WM 3NEKTPOHHOW MouyTbl N0  ajpecy,
yKasaHHOMY B 3asiB/IEHUN.

3.4.4. MakcuManbHblii CPOK BbINO/IHEHUA aAMWUHUCTPATUBHOW npoueaypsbl
coctaBnseT 1 pabounini OeHsb.
3.4.6. Kputepmem npuHATUSA pelleHns SBASeTCA Hanuume pelweHus o6

YTBEPXAEHUN CXEMbl PACMOSIOKEHUSI 3eMesIbHOro y4yacTka Ha KajacTPOBOM MaHe
TEPPUTOPUM WM pELLEHUSS 06 OTKase B YTBEPXAEHUM CXEMbl PaCMONOXKEHUSA
3eMe/IbHOr0 yyacTKa Ha KafacTpoBOM MNjiaHe TeppuTopun.

3.4.7. Pe3ynbTaToM aAMVWHUCTPaTUBHOM npoueaypbl  SIBNsSieTCS  Bblgaya
(HanpaBneHne) 3asiBUTE/IO  pelleHnss 06 YTBEPXAEHWUU CXEMbl PACMONOXKEHUS
3eMe/IbHOro yyacTka Ha KajacTpOBOM MjiaHe TeppuTopuu UK pelleHus o6 oTkase B
YTBEPXAEHUN CXEMbl PACMONOXEHUSI 3EME/IbHOTO y4yacTka Ha KafacTpoBOM MaHe
TeppUTOpPUN.

3.4.8. Cnoco6 dovkcaumm pesynbTata BbINOSIHEHUA  aAMUHUCTPATUBHOINA
npoueaypsbl - 3annck B XXypHase peructpauum 3asBieHuii.

3.5. NMopsafoK ocyuwecTB/IEHUSA B 3/1IEKTPOHHOW (hopme, B TOM 4ucC/e C
ncnosib3oBaHMeM PervoHanbHOro noptasa, agMUHUCTPaATUBHbLIX nNpoueayp
(nencrtBunin)

VicuepnbiBaloWnini nepeyeHb agMUHUCTPATUBHBLIX AENCTBUA NpU NOAyYEHUM
MYHMUMNANBHOW YCNYrn B 9N1EKTPOHHOW dhopme:

- nosyyeHne WHopmauum O nopsigke M cpokax npenocTaBfieHus
MYHULMNANbHOR ycnyru;

- 3anucb Ha nNpvem AN nogayv 3anpoca o npefocTaBleHn MyHULUNAsbHON
ycnyru;

- (hopMMpoBaHMne 3anpoca 0 NpefoCTaBfeHUN MYHULMNAbHON yCnyru;

- NpYeM U perncTpauns 3anpoca;

- nony4yeHue pesynbTara NpefocTaBNeHns MyHULMNANbHON YCNyru;
nosyyeHne cBefeHuii 0 Xo4e BbINOSIHEHUS 3anpoca;
OCYLLLEeCTB/IEHNE OLEHK/ KayecTBa npefocTaB/ieHUs MYHULMNANbHON

ycnyru.

3.5.1. YBegom/ieHWe 0O nMopsdke W CpPokKax MpenocTaBfieHUa  ycnyru
HanpaBnseTcs B CPOK, He NpeBbIWaKLWwmnini ogHoro paboyero AHSA nocne 3asBeplLUeHus
COOTBETCTBYIOLLEro  AeWCTBMA, Ha afpec  3/IeKTPOHHOW  MNouyTbl  WAM  C
ncnonb3oBaHneMm cpefcTB PernoHanbHOro noprana B €4WHbIA NINYHBIA KabUHET Mo
BbIOOpPY 3aABUTENA.

3.5.2. OcHoBaHMem [nA Havana agMUHUCTPATUBHOMW npoueaypbl ABAseTcA
obpalleHne 3aaBUTENA  3a  NOJydYeHWem MYHUUMNANbLHOW  yCnyrm  4yepes
PervoHanbHbIn nopTasn C 3asBNeHNneM O NMpefocTaB/IeHUN YCnyru, B TOM 4yucre no
npeaBapuTenbHONM 3anuncu.

3.5.3. 3anucb Ha npuem npoBOAUTCHA MOCpencTBOM PernoHasnbHOro noprasa.



3asasuTento npepocTtaBnseTcs BO3MOXHOCTb 3anucu B l0Oble CBOGOAHbIE
ANns npuema paty v BpemMs B npefenax YCTaHOB/IEHHOro B AgMuHUCTpaLumu
rpacvka npuema sasaBuTesnen.

3.5.4. ®opmupoBaHMe 3anpoca OCYyLeCTBASAETCA MNOCPeACTBOM 3amnosiHeHUA
3aABuTENEM 3/IEKTPOHHOW (OpMbl 3anpoca Ha  PermoHanbHom nopTasne 6e3
HEeobxoANMMOCTU AOMNO/THUTENbLHOW NoAayYM 3anpoca B Kakon-nmbo nHoi dopme.

3.5.5. Tlocne 3anosHeHUs 3asBUTENEM KaX[oro U3 Mosieil 31eKTPOHHOM
hopmbl 3anpoca aBTOMaTUYECKM OCYLLECTBISETCA dOpMaTHO-/IorMyeckas nposepka
cthopmmpoBaHHOro 3anpoca.

MpV BbISIBIEHUN HEKOPPEKTHO 3arnofIHEHHOrO MONAS 3/IEKTPOHHOW  (DOPMbI
3anpoca 3asBuTesb YBeLOM/ISETCA O XapakTepe BbIsiB/IEHHOW OWWOKM 1 Nopsiake ee
yCTpaHeHus nocpencTBOM WMHMOPMAUMOHHOIO COOOLWEHNS HEeNnocpefCcTBEHHO B
3/1EKTPOHHON hopMe 3anpoca.

3.5.6.3aaBuTeNt0 HanpasngeTcAa yBefOMSIEHWE O MoJly4eHun 3anpoca c
ncnonb3oBaHnem PervoHasbHOro noprana.

3.5.7. MNpn chopmnpoBaHuKM 3anpoca 3assBUTENO 06ecneynBaeTcs:

a) BO3MOXHOCTb KOMUPOBAHUA W COXpaHeHus 3anpoca W [OOKYMEHTOB,
HeobxoauMbIX AN NPefoCTaBNeHns MyHULUNasibHOW yCnyru;

6) BO3MOXHOCTb Me4yaTu Ha 6yMaXHOM HOCUTENE KOMUU 3NEKTPOHHOW (hopMbl
3anpoca;

B) COXpaHeH/e paHee BBEAEHHbIX B 3/IEKTPOHHYI (DOpPMY 3anpoca 3HayeHwui
B /1060 MOMEHT MO XenaHu Nosb3oBaTeNns, B TOM 4uc/ie Npyv BO3HWKHOBEHWUM
ownboK BBOAA M BO3BpaTe AJ/19 NOBTOPHOIO BBOAA 3HAYEHWUI B 3NEKTPOHHY hopmy
3anpoca;

) 3anofiHeHWe Mosieil 3MeKTPOHHON (popMbl 3anpoca A0 Hayana BBOAA
cBefleHWli  3asABUTEsIeM C  WCMO/Ib30BaHWEeM  CBEAEHWW, pa3MeLleHHbIX B
hefepanbHON rocyaapCTBEHHOW WMHOpMaUnoHHOW cucteme «EAuHas cuctema
naeHTudukaumm 1M ayteHTUukaumm B UHppacTpykType, obecneumBaloLlei
NH(POPMALMOHHO-TEXHO/IOTMYECKOE B3aMMOLENCTBUE WUH(OPMALMOHHBLIX CUCTEM,
ncnosib3dyemblxX A1 NMPefocTaB/IeHNA rOCyAapCTBEHHbIX U MYHUUMNAbHbIX YCNYr B
3NIEKTPOHHOW  hopMe»  (gasiee - egnHasa cuctema  uaeHtudukauumnm  wu
ayTeHTUbnkaumn), N ceBefeHunin, onyob/IMKOBaHHbIX Ha PernoHanbHOM nopTtasie, B
yacTu, kacawleinca ceefeHunin, OTCYTCTBYHOLIMUX B €AUHON cucTeMe UAeHTUdUnKaLmm
N ayTeHTUdmKauuu,

1) BO3MOXHOCTb BEpHYTbCA Ha M0G0 M3 3TanoB 3anos/IHEHUSA 3/IEKTPOHHOM
dhopmbl 3anpoca 6e3 noTepu paHee BBEAEHHON MHOpmauMM Ha PervnoHasnbHOM
noprane;

€) BO3MOXHOCTb [[OCTyna 3asaBuTtena Ha PernoHanbHOM nopTasie K paHee
noflaHHbIM 3anpocamM B TeYeHue He MeHee OfHOro roga.

3.5.8. CdhopmmpoBaHHbIA 3anpoc U AOKYMEHTbl, YKa3aHHble B NyHKTe 2.6.1.,
2.7, Heobxoaumble ONA  NONYYEHUA yCAyrm B COOTBETCTBMWM  HACTOALLMM
aAMVHUCTPATMBHbIM pPeriaMeHTOM Hanpas/ifAlTcAa B AAMUHUCTPALNIO NOCPencTBOM
PernoHansHoro noprana

3.5.9. AgmuHuctpauma obecneyvBaeT npueM [AOKYMEHTOB, Heob6X0AUMbIX
AN npefocTaBfieHUs  MyHUUMNanbHOW ycnyru, W perncrtpauuio 3anpoca 6e3
Heo6XoANMMOCTM MOBTOPHOrO nNpeAcTaBfieHns 3asBuUTeNeM Takux [OKYMEHTOB Ha
GyMaxHOM HocuTtene.

Cpok perncTtpauum 3anpoca - 1 pabounii AeHb.

3.5.10. TMpepocTaBneHne MyHULUNAIbHOW YCNYrM HauyMHaeTcs C MOMeHTa
npyema W  perucTpaumm  3/1eKTPOHHbIX  AOKYMEHTOB,  He0ob6XoAuMbiX  A/iA
npegocTaB/ieHUss MYHULMNAbHOW YCIyTW.



3.5.11. Tpu nony4vyeHumn 3anpoca B 3/IEKTPOHHON (hopme B aBTOMAaTUYECKOM
pexume ocyLlecTBNAeTcs (hopMaTHO-/IOTMYECKNn KOHTPO/Ib 3anpoca W 3asaBUTENH0
coo6LaeTca NPUCBOEHHbIN 3anpocy B 3/1EKTPOHHON (hopMe YHUKasibHbIA HOMep, Mo
KOTOPOMY B COOTBETCTBYIOLLEM pa3gesie PernoHasbHOro noprasa 3aasutento obyaer
npegcrassieHa NHopMaunsa o Xxo4e BbINOJIHEHMA YKa3aHHOro 3anpoca.

3.5.12. Tlpuem u peructpayus 3anpoca OCYLECTBAAKTCA ChneunasimcTom
ALMUHUCTpauMN, OTBETCTBEHHbLIM 3a nNpuHATWME 3anpocoB. [locne perucTpauyum
3anpoc Hanpas/figeTca B CTPYKTypHoe nojpasfesieHne, OTBETCTBEHHOe 3a
npefocTasB/ieHne MyHULMNabHOW YCyru.

3.5.13. WcnonHeHue 3anpoca 3ak/nyaeTca B NOATOTOBKE OTBETa 3aABUTENI0
nocne aHanusa unHgopMauuu, cofepxallelica B 3anpoce W MPUIOXKEHHbIX K HEMy
AOoKyMeHTax (Mpu ux Hanm4mn).

3.5.14. Tllocne npuHATMA 3anpoca 3aaBuTena  AOJ/DKHOCTHbIM  JIULOM,
YNO/IHOMOYEHHbIM Ha nNpefocTaB/ieHne MyHUUMNaNbHOM  yciyru, ctaTyc 3anpoca
3aaBuTenss B EAMHOM NMyHOM KabuHeTe Ha EaMHOM nopTasie 06HOBASETCA [0
cTaTtyca «npuUHATO».

3.5.15. 3agaBuTesnlb UMeeT BO3MOXHOCTb MOAyYeHUs wuHdopmMauum o xoge
npegocTaB/ieHUss MYHULMNAbHOW YCAYTN.

3.5.16. WHpopmauua o0 xode npefocTaB/ieHUs MYHUUUNANbHOW  YCNyru
HanpaBnseTCcsa 3asBUTE/0 B CPOK, He MpeBbllwakwwmii ogHOro paboyero gHA nocrne
3aBeplleHnss  BbINOJIHEHWS COOTBETCTBYHOLLEro [AeWCTBUSA C  UCMO/Ib30BaHNEM
cpeacTts PervoHanbHOro noprasna.

3.5.17. Mpu npegocTaBEHNN MYHUUMMNANIbHOW YCNYrn B 3MEKTPOHHOI dhopme
3a8BMTENIO B CPOK, HE MPEBbIWAKLWMIA OQHOIO0 paboyero AHSA MNocne 3aBeplueHus
COOTBETCTBYHLLEIO AeACTBUA HanpaBnseTcs:

a) yBegomsieHMe O 3anucum Ha npuem B AQMUHUCTPaLUIO, coepxatlee
cBefeHuda o aaTte, BpeMeHU U MecTe Nnpuema,

6) yBegomMieHMe O Mpueme n perucTpaumm 3anpoca M WHbIX OOKYMEHTOB,
HeoOXoANMbIX ONA NpefocTaB/IeHUa YCNyru, cogepxalliee cBefeHus 0 akre
npyema 3anpoca W [OOKYMEHTOB, HEOOXOAMMbIX ON1A NpefoCTaB/iIeEHUs YCNyru, u
Havyasie npoueaypbl NpefocTaB/ieHUda YCyrK, a TakkKe CBeAeHUd O AaTe U BPeMeHu
OKOHYaHUA npefocTaB/ieHna yciyrm nmbéo MOTUBUPOBAHHbLIA OTka3 B nNpueme
3anpoca U1 MHbIX JOKYMEHTOB, HEOOXOAUMbBIX AN1A NPefoCTaB/IEHUSA YCYTH;

B) yBeJOM/IeHNne O pe3ysibTaTtax pacCMOTPeHUs [OKYMEHTOB, HeobXOoAMMbIX
ANs nNpefocTaBNeHns MYHULMNANbLHOW YCyrn, coAepxaliee CBefeHUs O NPUHATUM
NOJIOXKUTENLHOTO pelleHnss O npefocTaB/ieHUN YCnyrm U BO3MOXXHOCTU NOJYYUTb
pesynbTaT npefocTaBieHnsa ycnyru

3.5.18. OTBeT Ha 3anpoc Hamnpas/iseTcsa 3asaBuTento B popme 1 crocobom,
BblOpaHHbIM 3asiBMUTENIEM Npu nogade 3anpoca. MNpy OTCYTCTBUM B 3anpoce ykasaHus
Ha cnoco6 nonyvyeHWs OTBeTa OTBET HanpasnseTcsa Mo MOo4YTOBOMY ajpecy
3agButensa. CpoK HanpasneHus pesynbTata npefoctaBfeHUs  MyHULMNANbHOM
ycnyrn coctasnisetr 1 pabounii geHb € gaTbl NOATOTOBKM OLHOMO M3 [OKYMEHTOB,
yKa3aHHbIX B nogpasgesie 2.3. HacToswero AAMUHUCTPATUBHOIO periameHTa.

3.5.19. 3adBuTesib  BnNpaBe MNOJMyYNTb  pe3yfibTarT  NpefocTaB/ieHus
MYHUUMNANBHOW  yCcnyrn B (DOpPMe 3MEeKTPOHHOro [OKYMEHTa WM Ha OGymMaxHOM
HOocuUTeNne B TeyeHue cpoka AelncTeus pesynbTarta npegocTaB/ieHns
MYHULUNALHOW YCYyTH.

3.5.20. 3assutensam obecneymBaeTcAa BO3MOXHOCTb OUEHUTb AOCTYMHOCTb U
KayeCcTBO MyHUUMNaNbHOW Yycnyrn Ha PervoHasibHOM noprase.

3.5.21. Kputepuem npuHATUA pelleHns SBNSieTcs obpalleHne 3asiButens 3sa
noslydeHneM MYHULUNANLHOW YCNYyrn B 3/IEKTPOHHON (hopMme.



3.5.22. PesynbtaTtoM agMWUHUCTPATMBHOW npoueaypbl siBASIETCSA NOAroTOBKa
OTBETa Ha 3anpoc B OpMe OAHOIo M3 OOKYMEHTOB, yKa3aHHbIX B nogpasgene 2.3.
HacTosdLwero AAMUHUCTPaTUBHOIO periamMeHTa.

3.5.23. Cnoco6 dwmkcaunn pesynbTaTta BbINO/IHEHUS aAMUHUCTPATUBHOW
npoueaypbl - Hanpas/fieHWe coobuweHns B EAMHbIA NN4YHbIA KabUHEeT 3asaBUTeNnsa Ha
EanHom noprtasne.

3.5.24. MakcumasnbHbIil CPOK BbINOMHEHNSA aAMWHUCTPATUBHON npoLeaypbl
COOTBETCTBYEeT CpoOKam, YyKa3aHHbIM B noppasgene 2.4  HacTosfLero
ALMVWHUCTPATUBHOIO pernameHTa.

3.6. MopsaaoK ucnpaBneHnst AOMYLWEHHbIX OnevyaTok U owuboK B
BblJaHHbIX B pe3y/sbTaTte npegoctaB/ieHns MYHULUUNANbHOMW  YCNyrun
LOOKYyMeHTax.

3.6.1. OcHoBaHVMeM 01 Hayana BbINOJHEHUA aAMWHUCTPATUBHOWN npoLueaypsl
SABNSEeTCA obpalleHMe  (3anpoc) 3asBuTens, MNonyumsBllero od)OPMIIEHHBIN B
YCTaHOB/IEHHOM nopsgke pesynbTaT nNpefocTaBfeHus MyHUUUNanbHOW ycnyrn, o6
ncnpaBfieHNUN [OMYLWEHHbIX onevyaTtok W owuboK B BblAAHHbIX B pe3ysbTare
npefocTaB/ieHUss  MYHUUMNA/IBHOW  YCNyrM AOKYMeHTax B AAMUHUCTpaUUIO Wan
MoL.

3.6.2. Cpok nepegayn 3anpoca 3aasutend u3 ML, B AgmuHucTpauumio
YCTaHOB/IEH COlNalleHnemM O B3auMOLENCTBUMN.

3.6.3. PeweHne 06 wucnpaBneHnUn [AONYLWEHHbIX oOneyatok W owubokK B
BblAaHHbIX B pe3y/bTaTe npefocTaB/ieHUss MYHUUMNANIbHOMW YCNyrn [OKyMeHTax
NPUHMMaETCA B cCnyvyae, ec/in B yKa3aHHbIX LOKYMEHTax BbliBNIeHbl HECOOTBETCTBUSA
npunaraemMoin K  3asB/IEHMIO [AOKyMeHTauun, a TakkKe WCNOob30BaHHbIM Mpu
NOAroToBKE pe3ysibTaTa MyHULMUNabHOW YyC/lyru HOPMATUBHbLIM LOKYMEHTaM.

3.6.4. Kputepvem nNpUHATUA pPeLUeHUs ABNAETCA Hanuyne [ONYLLeHHbIX
oneyaTok M OWWOGOK B BblAaHHLIX B pe3ynbTaTe npenoctaBfeHns MyHULMNabHOM
yCnyrn goKymeHTax.

3.6.5. PesynbtatoMm agMWHUCTPATUBHOM nNpoueaypbl ABASETCA WUCnpaBiieHne
OONYLLEHHbIX OO/DKHOCTHbIM NULOM  AAMUHUCTPauMM oneyatok n (unv) owunbok B
BblAaHHbIX B pe3ynbTaTe MNpefoCTaB/IeHUA MYHUUMNASIbHOW YCNyrn [OKYMeHTax
nnbo HanpaBfeHue B ajpec 3asBuUTesis OTBeTa C MHGopmauuelr 06 OTCyTCTBUU
oneyatok ¥ OWKUOOK B BblAAHHOM B pe3ynbrtate npefocTtaB/ieHns yCcnyru
OOKyMeHTax.

3.6.6. Cnoco6 dwmkcaumn pesynbrtarta BbINOJIHEHUS  AAMUHUCTPATUBHOW
npoueaypbl - peructpauua BXXypHane* (ykasaTb HasBaHWe XypHana).

3.6.7. Cpok Bblgaun pesynbTata He [o/kKeH npesbiwaTts 10 KaneHgapHbIX
AHEl ¢ paTtbl  peructpauum obpaiweHus 06 ncnpasneHun [OMyLWEeHHbIX oneyaTok U
OWNOOK B BblJaHHbIX B pesynbrare npefocTaBfeHUs  MYHUUUNASIbHOW  YCyru
[OKYyMeHTax.

IV. ®OopMbl KOHTPO/IA 3a UCNOJ/IHEHVUEM persiamMmeHTa

4.1. MopsAAoK OCYLLeCTB/IeHMS] TEKYLIero KOHTPO/isi 3a co6/iofeHMeM W
NCMOJIHEHNEM  OTBETCTBEHHbIMW  [AO/DKHOCTHBIMW  NULAMU  MOJIOXEHWUIA
AQMVHUCTPATUBHOIO perfameHTa U WHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB,
ycTaHaB/MBaLWMX TpeboBaHNSA K NPeAoCTaB/IEHNI0 MYHUUUNANLHOW YCyru,

a Takke MPUHATUEM UMUK peLleHunii

TekyWniA KOHTPOSIb 3a COGMOAEHMEM W UCMOMHEHWEM  AO0/HKHOCTHBLIMU



nvuamn  AgMuHMcTpaymun NoMIOXEHNn  HacToswero  AQMWHUCTPATUBHOIO
pernaMeHTa u MHbIX HOPMAaTUBHbLIX NPAaBOBbIX aKTOB, yCTaHaB/IMBaKLWMNX TpeboBaHNS
K NpeaocTaBNeHN0 MyHMUMNANIbHOW YCNyrM, a Takke MNPUHATUEM KMK pPeLleHui
ocyLlecTBNseT:

- FnaBa HmXHeOGOPKOBCKOro cesibcoBeTa [OpLUEYEHCKOro paioHa Kypckoi
obnacty;

- 3amectutenb [naeBbl HWXHEOGOPKOBCKOro cenbcoBeTa [oplieyeHCcKoro
paioHa Kypckoin ob6nacTtu.

MepnoAnYHOCTbL  OCYLLECTB/IEHUA TeKyL,ero KOHTPONA YyCTaHaB/MBaeTCH
pacnopskeHnem AOMUHUCTPaLUUK.

4.2. Mopagok U© NepuoAviyHOCTb  OCYLLECTBJ/IEHUA  NMNAHOBbLIX U
BHEM/1IaHOBbIX npoBEpPOK NMOJIHOTbI 7 KayecTBa npegocras/eHns
MYHULUUNANBHOW YyCNyrn, B TOM 4ucse NOpsAoK M (POpMbl KOHTPONS 3a
NOSIHOTOM M Ka4yeCTBOM MNpefocTaBNeHNA MYHULUMNaIbHOW YCyru

4.2.1. KOHTPONb 3a MOHOTOM M Ka4eCcTBOM NpefoCcTaBNeHNs MyHULUNabHOM
yCnyrv BKKOYaeT B CebA MpoBefeHWe MJ1aHOBbIX W BHEMNMAHOBbLIX MNPOBEPOK,
BbISIB/IEHNE W YCTpaHEHMEe HapylleHuii npaB 3asBUTENENR, pacCMOTPeHUEe, NPUHATME
peLLleHnin 1 NOAroTOBKY OTBETOB Ha ObOpalleHns 3asBuTeNen, cogepxalymnx xanoobbl
Ha pelicteua (6e3aencTBnsa) AO/MKHOCTHBIX NUL, AAMUHUCTPaLUN.

4.2.2. Tlopsgok W NepuofMyHOCTb  NPOBeAEeHUs  MNaHOBbIX  MPOBEPOK
BbINO/IHEHNA AAMUHUCTPALMERn MOMOKEHUA HacToAwero  ALMUHUCTPATUBHOIO
pernaMeHTa M UHbIX HOPMaTUBHbLIX NPAaBOBbIX aKTOB, yCTaHaBMBaKLWMX TpeboBaHNs
K NpefocTaB/IeHNI0 MyHULUUNANIbHON YCAyrn, OCYLW,eCTBASAKTCA B COOTBETCTBUM C
nnaHoM paboTbl AAMUHUCTPAaLUK HA TEKYLLMIA rog,

4.2.3. PelweHne 06 OCyLECTB/IEHUN MAHOBbLIX W BHEMAHOBbLIX MNPOBEPOK
MOSTHOTBI WM KayecTBa MpefoCcTaB/ieHUA MyHUUMNANbHOW yCayru npuHUMaeTcs
FnaBoin HMKXHEOGOPKOBCKOro cenbcoBeTa oplieyeHCcKoro parioHa Kypckoin obnactu.

4.2.4. TIpoBepkn NPOBOAATCA C LENbl0 BbIABMEHUS W YCTPAHEHUS HapyLUeHWi
npas 3asBUTENEN W NPUBJIEYEHUS BUHOBHbLIX NINL, K OTBETCTBEHHOCTWU. Pe3ynbTaTbl
NPOBEPOK OTpaXatoTCca OTAENbHOW CNPaBKO WU aKTOM.

4.2.5. BHennaHoBble MNPOBEPKM MOMHOTbI W KayecTBa MpefocTaB/ieHnA
MYHULMNANbHOW YC/yTn MNPOBOAATCA HAa OCHOBaHUM Xasob rpaxpgaH Ha pelueHust
wm peicteua (6espeincTene) AO/MKHOCTHbIX Nuy, AgGMUHUCTPauUK, NPUHATbIE WK
OCYLLEeCTB/IEHHbIE B X04€ NpefoCcTaBNeHNss MyHULMNANbLHOW YCyru.

4.3. OTBETCTBEHHOCTb  AOJ/DKHOCTHbIX  /INL, ~ OpraHa  MeCTHOro
camoynpaBfeHns, NPeaoCcTaBAAOWEro MyHUUNNANIbHYK YCNYry, 3a peLleHns n
nencteus  (6esgeiicteme), NpuHuUMaemble (OCyLLECTBASIEMbIE) UMW B XO4e
npegocTaBneHNss MYHULUNASIbHOW YCyTrn

Mo pe3ynbTatam NpPoBeAEeHHbIX MPOBEPOK B C/lyYae BbISIB/IEHWA HapyLUeHWid npas
3anBuTeneli BUHOBHblE NWUA NPUBMEKAOTCA K AWCUUNAMHApPHOK 1 (Mn)
aAMWHUCTPATUBHOM OTBETCTBEHHOCTU B MOPsAKE, YCTAHOBIEHHOM AEeCTBYOLUM
3aKoHoaaTeNnbLCTBOM Poccuiickoit ®epepaummn n Kypckoii o6nactu.

MNMepcoHanbHass OTBETCTBEHHOCTb [AO/DKHOCTHbLIX /vy, AAMUWHMCTpaUMM 3a
HecobnaeHne nopsiika OCYLECTBNEHUS aMUHUCTPATUBHbLIX Mpoueayp B xoae
NpefocTaBNeHNss MyHUUMNANbHOW YCNyr 3akpennsetca B WX  AO/MKHOCTHbIX
pernameHTax.



4.4. MonoxeHns, xapaktepusyrowme TpeboBaHMA K Nopsaaky v dopmam
KOHTPOJ/IA 3a NpefocCTaB/iEHNEM MYHULUMaIbHOW YCNyrn, B TOM 4uUC/ie CO
CTOPOHbI rpaxgaH, Ux 06 beAVHEHNIA N OpraHn3aLunii

[Nsi ocylecTB/EHMs] KOHTPO/IS 3a NPefoCcTaB/IeHNEM MyHULMNAIbHOW yCayru
rpaxgaHe, Mx 06beAUHEHUS W OpraHvM3auuy Bnpase HanpasisfTb B AAMUHUCTpaLIO
NHAMBUAYaANIbHbIE 7 KONINEKTUBHbIE obpalLeHus c NpeaoXeHNsaMuU,
pekoMeHgauMsMM Mo COBEPLUEHCTBOBAHMIO KayecTBa M nopsaka npefocTaB/ieHus
MYHUUMMNANbLHOW  YCNYyrK, BHOCWUTb NPEAJIOKEHMS O Mepax Mo YCTpaHeHuo
HapylweHnii HacTosiliero AAMWHUCTPATUMBHOIO perfiaMeHTa, a Takke Hanpas/siTb
3aaBneHns U xanobbl C  COOGLEHVEM O HapyweHUn  OTBETCTBEHHbIMU
[O/DKHOCTHBLIMW IMLaMK, NPeAoCTaBAAIOWUMA MyHULMNANbHYO yCnyry, TpeboBaHuii
HacTosilero  ALMWUHWCTPATMBHOIO  perfiamMeHTa, 3aKoHOAATesNlbHbIX U WHbIX
HOPMAaTMBHbIX MPABOBbLIX AKTOB.

V. JocyanebHblin (BHeCcyAe6HbI) MNopsAoK o06XanoBaHUA — 3asiBUTESIEM
peleHni n pgerictBuii  (6esgencTtBusa)  opraHa, npeaocTaB/IAOLWEro
MYHULUMNANbHYKO YCNyry, AOJ/DKHOCTHOrNO Nuua opraHa, npeaocTaB/ioLLErO
MYHULMNANbHYHO ycnyry, nméo MYHULUNMNANIBHOTO cnyxatiero,
MHOTO(yHKUNOHANBHOro LeHTpa, paboTHUKa MHOTOOYHKLMOHA/IbHOIO LieHTpa

5.1. VIH(popmauma pnsa 3asaBuTensa O ero npase nogarb Xasioby Ha
peweHne n (nnn) gencteme (6e3nencTBme) opraHa MeCTHOro camMmoyrnpaB/ieHUS,
npeaocTaB/IAWEro MyHULMNaIbHYO YCnyry, U (Win) ero AO/HKHOCTHbIX /UL,
MYHUUMNAAbHbLIX CAyXawux, n[py npegocTaBneHn MYHULUNanbHOW YCNyru,
MHOroyHKUNOHAaNBHOro LUeHTpa, paboTHUKa MHOroyHKLUMOHa/IbHOIO LieHTpa
(npanee ->xanoba)

3asgBuTenb uMeeT npaBO  nogaTb Xanoby Ha >kanoby Ha pelieHus u
peiictena  (6esgencteusa)  AgMUHUCTpauunm n  (UAM)  ee  AO/HKHOCTHbIX vy,
MYHUUMNANbHBIX — CAyXawmx, nNpu NpefocTaBNeHMn  MyHUUUNANbHOW  YCAyrw,
MHOTrO(PYHKLUMOHANBbHOTO LeHTpa, paboTHMKa MHOrO(PYHKLMOHA/IbHOIO LieHTpa.

3aaBuTeNlb MMEEeT NpaBO HanpasuUTb Xasloby, B TOM uyucrie nocpencTtsoM
denepanbHON rocyaapcTBEHHONW WH(OPMaLMOHHOW cuUcTeMbl  «EAUHBIA  nopTas
roOCyAapCTBEHHbIX N MyHULUMNANbHbLIX YCAYTr (YHKLNIA)>»
https://www.gosuslugi.ru/.

5.2.  OpraHbl MeCTHOro camoynpasneHnsa  Kypckoii  obnactu,
MHOTFO(PYHKLMOHa/IbHbIE LEeHTpBblI, nnoéo COOTBETCTBYHOLMNI opraH
rocygapcTBeHHOM BnAactu (opraH MEeCTHOro camoyrnpaB/ieHus) nyo6sINYHO-
npaBoBOro obpazoBaHuA, ABNAKOWMIACA yupeauTtenem

MHOroyHKLMOHA/IbHOIO LEHTPa, a Take YNOJIHOMOYEHHbIe Ha paccMOTpeHune
Xanobbl A0KHOCTHbIE NNLA, KOTOPbIM MOXET 6bITb HanpaB/ieHa Xanoba

XKanob6a moxeT ObITb Hanpas/eHa B:

AgMuHUCTpaunio  HumxHe60pKOBCKOTO cesibcoBeTa [OplueyYeHCKoro paiioHa
Kypckoii o6nactu.

MHOTOYHKUMOHANbHbIA  LeHTp nmnbo B KOMWUTET  MHpopmaTusauuu,
rocyflapCTBeHHbIX W MyHUUMNANbHbIX Yycnyr Kypckoit ob6nactun, aBnswowmiics
yupeaunTenem MHOrOQYHKLNOHANBHOTO ueHTpa  (ganee -  yupeautenb
MHOrOOYHKLNOHAIbHOTO LEeHTPa);

>Kanobbl paccmaTpusaloT:


https://www.gosuslugi.ru/

B AAMUHMCTpauun - FnaBa HwmKHeBOPKOBCKOrO cesibcoBeTa [OpLlievyeHCKoro
paioHa Kypckoii o6nactu, 3amectutens [nasbl AgMUHUCTpaunn HmKHe60pKOBCKOTO
cenbcoBeTa [opLIeyeHCKoro palioHa Kypckoit o6nactu;

B M®L| - pykoBoAgMTENb MHOrO(YHKLMOHA/ILHOTO LEHTPA;

y yupeantensa - pykoBoguTesnb yupeautens MHOro(yHKLMOHa/IbHOrO LieHTpa.

5.3. Cnocobbl UWHOpMUPOBAHUA 3asdABUTENE O Nopsake noaaduv
paccMOTpeHUs Xanobbl, B TOM YUc/ie ¢ UCNosib30BaHMeM EanHoro noprana

MHdopmrpoBaHve 3aABuTesiel 0 Nopsake nojadyn v pacCMOTPEHUNA Xaslobbl
ocyLLecTB/isieTcA NocpefcTBOM pasMeleHns nHdopmMaumMm Ha cTeHfgax B MecTax
npefocTaB/ieHUss  MyHUUMNANbHON ycnyru, B defepanbHOW  rocyaapCTBEHHOM
MHGOPMALMOHHOW cucteme «EAuHbIA nopTan rocyapCTBEHHbIX U MyHULMNAIbHbIX
ycnyr (doyHKuuin)», Ha oduunanbHOM cainte AgMUHUCTpauuuK, nNpefocTasisioLLel
MYHULMNANbHYIO YCNYry OCYLLECTB/ISETCA, B TOM 4yucie Nno TeneoHy, 31eKTPOHHOM
noyTte, nNpv IMYHOM NpPUEME.

5.4. MepeyeHb HOPMATMBHbLIX NPaBOBbIX aKTOB, Peryanpyrowmx nopsagok
pocynebHoro  (BHecyaebHOro) o6GxanoBaHuUA — pelleHuin 1 geincTeBuii
(6e3pelicTBMA) opraHa MeCTHOIO camoynpaB/ieHusi, NpefoCTaBNAOWEro
MYHULMNANbHYIO YCNYTY, a TakXe ero AO/HKHOCTHbIX JTULL.

Mopsigok pocyae6Horo (BHecyaebHOro) o6XasnioBaHWSA peLlueHuii 1 AeiicTBuiA
(6e3peincTaus) opraHa MeCTHOro  camoynpaB/ieHus, npefocTaBnAoLero
MYHULMNABHYIO YCNYry, a Takke ero AO/HKHOCTHbIX UL, perynmpyertcs:

depepanbHbiM  3akOHOM  OT 27.07.2010 Ne 210-®3  «O6 opraHusaumn
npeAoCcTaB/IEHUS TOCYAAPCTBEHHbIX Y MYHULMUNAbHbBIX YCYr»;

noctaHosneHnem [lpasutenbctea P® ot 16.08.2012 Ne 840 «O nopsgke
nogaum W paccMoTpeHus xanob Ha pelweHua wn geincteua  (6esgencrsue)
dhefepanbHbiX OpraHoB  WUCMOSIHUTENBHOW BNactmi U UX  AOJ/DKHOCTHbLIX  Jinu,
dhepepanbHbiX rocyAapCTBEHHbIX CAyXalnx, AO/HKHOCTHbLIX UL, TOCYAapCTBEHHbIX
BHEOOXeTHbIX PoHA0B Poccuiickoin degepauunun, rocygapcTBEHHbIX Kopropauui,
Hafes/leHHbIX B COOTBETCTBUW C pefepasibHbIMM  3aKOHaMX  NOJSIHOMOYMAMWU MO
npefocTaB/IeHNIO TOCYAapCTBEHHbIX YCNYr B YCTAHOB/IEHHOW cdiepe AeATeNbHOCTH,
M UX OO/DKHOCTHBIX /ML, OpraHusauuii, npefycMOTpeHHbIX 4yacTbio 11 cratbu 16
depepanbHOro 3akoHa "O6 opraHusauum npefocTaB/ieHUss TrOCYLapPCTBEHHbLIX U
MYHMLMNANbHBLIX YCAYr", 1 ux paboTHUKOB, a Takke MHOrOQYHKLMOHAbHbIX LLEHTPOB
npefoCcTaB/IEHUS TOCYAAPCTBEHHbIX Y MYHUUMNA/IBHBIX YCYT N X paboTHUKOB;

NnocTaHOB/IEHNEM AOMUHUCTpaLNn HmXHeb60opKOBCKOro cenbcoBeTa
FopweyeHckoro paioHa Kypckoii o6nactm «O6 yTBepxaeHun [lonoxeHns 06
OCOGEHHOCTAX nojayMm W pacCcMOTpeHus Xasiob Ha pelweHus wn  [elCTBUSA
(6espeictBne) AamuHuctpaumm HmKHEOGOPKOBCKOro cesibcoBeTa [OpLUeYeHCKoro
paioHa Kypckoii o6nactu u ee [O/HKHOCTHbLIX NUL, MYHUUUNANbHbIX CryXalmx,
3aMellanwmx  AO/DKHOCTU  MYHUUMUNANbHOW  C/yXO6bl B AAMUHMCTpauuu
HwmkHebopKoBCKOro cenbcoBeTa lopueyeHckoro palioHa Kypckoii o6nactu Kypckoii
obnacTtu»;

WHpopmauusa, ykaszaHHasd B JaHHOM pasfgesnie, pasmelleHa Ha EauHom
nopTtasne https://www.gosuslugi.ru/


https://www.gosuslugi.ru/

VI, OCOBGEHHOCTN BbIMOJIHEHUSI aAMUHUCTPATUBHbIX Npouenyp (AeicTBuii) B
MHOTO(PYHKLMOHaNbHbIX LeHTpax npeaocTaBfieHns
rocyapCTBEHHbIX U MYHULMUNANIbHbIX YCAYT

6.1. OcHoBaHMEM A8 Hayana agMWUHUCTPaTUBHON npoueaypbl SBNSETCS
nofaya 3asBUTENIEM 3asB/IeHUA O MNpPefoCTaBNEHUM MYHULMNASIbHOW YCNyrn c
LOKymMeHTaMu, ykasaHHbIMWU B nogpasgene 2.6. Hactoawero AgMUHUCTPaTUBHOIO
pernameHTa.

6.2. lMpepoctaBneHne MyHULUNANILHOW YCNyru B MHOroyHKUMOHAaIbHbIX
LeHTpax OCYyLLeCcTB/IAETCA B COOTBETCTBUM C DefepasibHbiM 3aKOHOM OT 27.07.2010
Ne 210-9#3 «O6 opraHusauun npefocTaBNeHnsa rocyf4apCTBEHHbIX U MyHULUNAbHbIX
yCnyr»,  VMHbIMM HOPMatMBHbLIMW NpaBOBbIMM akTamMu Poccuiickoii depepaunn,
HOPMAaTMBHbLIMU MPaBOBbIMN akTaMu Kypckoi 06nacTtu, no NpUHUUNY «OOHOrO OKHa,
B COOTBETCTBUM C KOTOpPbIM  nNpefocTaBfieHne  MYHULMUNAnbHOM ycnymm
OCYLLLECTB/ISAETCA MNOC/e OAHOKPATHOro obpalleHns 3asBUTEeNA C COOTBETCTBYHOLLMM
3anpocoM O NpefocTaB/IeHUN MYyHULUNANBHON YCYrM WK KOMMNIEKCHbIM 3arnpoCcOoM.

6.3. B3aumopgeiictBne c opraHamun, npefocTaBnAlOWMMN FOCYAapCTBEHHbIE 1
MyHULMNA/IbHbIE YCNYTW, OCYLLECTBNAETCA MHOIMOMYHKUNOHAIbHBIM LEeHTPOM 6e3
yyactua 3asABUTenid B COOTBETCTBUM C HOPMaTWBHbIMK MPaBOBbIMM akTamu U
cornalieHvemMm o B3aMMoAelncTBuun.

6.4. M®L, obecneunBaeT uMHOPMMpOBaHWE 3afaBUTENEeNn O nopsgke
npeaocTaB/ieHns MyHuumMnanbHon ycnyrm B ML, o xoge BbINOMHEHMsT 3anpoca o
npefocTaBleHUN  MYHUUMNANbLHOW yCayrM, N0 WHbIM BONpOCaM, CBSA3@aHHbIM C
npefocTaB/ieHneM MYHULMNAbHON YCYyrn, a Takke KOHCY/NbTUpOBaHue 3asBuTenei
0 nopsigke nNpeaocTaB/ieHNs MyHUUMNaNbHOK ycnyrn B MOLL.

6.5. Mpn nonyyeHun 3asBneHns paboTHUK MOLL:

a) nposepseT npasWUIbHOCTbL OMOPM/IEHNSA  3aABJIEHUS. B cnyvae
HenpaBW/bHOrO OIOPMJIEHNS  3asB/IEHMA O MNpefaocTaB/IeHUN  MYHULUMNANbHOM
ycnyru, paboTHuk M®L, oka3biBaeT NOMOLLb 3aABUTE/0 B ODOPM/IEHUN 3asAB/IEHUS;

6) cBepseT MOAJ/IMHHWKA W KOMWWA [OKYMEHTOB, BEPHOCTb KOTOPbIX He
3acBngeTenscTsoBaHa B YCTaHOB/IEHHOM 3akKOHOM nopsgke, ecnv  LOKYMEHTHI
npeacraB/ieHbl 3aABUTENEM JINYHO;

B) 3anojlIHAeT pacnucky o npueme (perncrtpaunmn) 3sasB/eHUa 3adaBuUTens c
yKasaHMem nepeyHa  MPUHATBIX  OOKYMEHTOB U Cpoka  npefocTtaB/ieHus
MYHULMNANBHON ycnyru,

6.6. Cpok nepefayn 3asaB/ieHUSs W [LOKYMEHTOB, Heo6XoguMbIX ANs
npefocTaB/IeHNa MyHULMNaIbHON ycnyru, us MoL, B AgMuHucTpaumio - B TeyeHve 1
paboyero gHA nocse perncrpaymu.

6.7. AAMUH/CTpaUnA B CPOK, He Mo3gHee paboyero AHA, CriefyroLwero 3a AHEM
MPUHATUA peLlleHnsa O npefocTasB/ieHMn (OTkase B NpefocTaBfieHUN) MYHULMNAbHON
ycnyrm  Hanpasnser B M®L, npuHaBwWiA  3anpoc O  npegocTaBieHnn
MYHULMNANbHOW  yCcnyru, UHopMaUnMio O MNPUHATOM peleHun B Mopsake,
YCT@HOB/IEHHOM COrflalleHnemM O B3aMMOAENCTBUK, 3akNOUYeHHbIM ¢ AY Kypckoii
obnactn «<MoLl».

B cnyvae nonyvyeHnsa  3aaBuTesieM  pesysbTata  NpefocTaB/ieHns
MYHULMNALHOW ycnyrn yepe3 M®LL,  aokymeHTbl nepeparwTtcsa U3 AgMUHUCTpaLmn
B Mol He no3gHee paboyero [AHA, nNpeflwecTBYOWeEro garte OKOHYaHuA
npefocTaBNeHNss MYHULUNAIbHON yCnyru.



6.8. [pu nonyyeHumn pesynbrata MyHUUMNanbHOW ycnyrn B M®L, 3assButesnb
npeabLABSeT:

- JOKYMEHT, Y40CTOBEPAOLWUA JIMYHOCTb;

- 9K3eMMniap pacrnuckn o npueme AOKYMEHTOB C PerncrpauyMoHHbIM HOMEpPOM,
AaToli 1 noanucblo paboTHMka M®L, NpuHABLLEro KOMMIEKT AOKYMEHTOB, BblAaHHbIN
3aaBUTE/NI0 B [EeHb Nojayn 3anpoca,;

- npv obpalweHnun yYnosIHOMOYEHHOTO MNpeAcTaBuUTEeNa 3asaBUTENSA - OOKYMEHT,
NnoATBepPXAarLniA NOSIHOMOYMA NpeacTaBuTens 3asaBuTens.

6.9. Kputepuem nMpuUHATUA pelleHua sBnseTca obpalleHve 3adBuTena 3a
noslyyeHnem MyHuumnanbHoOn ycriyrm B ML,

6.10. Pe3ynbTtaTtomM aAMWHUCTPATMBHOW nNpouefypbl SABASETCA MNONyYeHne
3asgBUTENEM OAHOM0 M3 AOKYMEHTOB, YKasaHHbIX B nogpasgene 2.3. HacTosLero
AQMVHNCTPATUBHOIO perfameHTa.

6.11. Cnoco6 dwmkcauun pesynbTata BbINOJHEHUS  aAMWUHUCTPATUBHOL
npoueaypsl:

- B Clydae nosiydeHus pesynbtata B MOLL - oTMeTKa 3aABUTeNsA O MoJydYeHUn
pesynbTata npefocTaBfeHNs MyHUUMNANbHOW YyCnyrm C gaTon 1M nognucbld B
aK3eMnispe npeabsaBNAEMON pacnucku wnm  oTMeTka 3assutena B XKypHane
perucTpaummn 3asBneHuii 0 NonyyYeHnn ak3emnaspa AOKyMeHTa.

- B C/lyyae nosiydyeHus pesynbtata B AgMUHUCTpauun - OoTMeTKa O nepepave
[OKYMEHTOB B nepefaToyHol BeAOMOCTHU.

6.12. MakcumasibHbIi CPOK BbIMOJIHEHNSA — aAMUHUCTPATUBHOW Npoueaypbl
COOTBETCTBYET CpOKaMm, YyKa3aHHbIM B noppasgene 2.4  HacTosfLero
AQMVHNCTPATUBHOIO pernameHTa.



MpunoxeHne Ne 1

K AQMUHUCTPATUBHOMY pernameHTy
npefocTaB/fieHUss MyHULMNANbLHOW yCnyru
«YTBEPXAEHNE CXEMbl PacrnofioXeHus
3eMe/IbHOro yyacTtka Ha KafacTpoBOM naHe

TeppuTopuUn»
Jinct Ne Bcero nuctos
1. 3aaBneHve 2. 2.1. PernctpaunoHHblii N
nase AgMnHucTpauum 2.2. KONM4YeCcTBO /IMCTOB 3asB/ieHns

2.3. KO/IN4ecTBO npuaaraemMbix AOKYMEHTOB

B TOM YMC/ie OpUrMHanoB , Konui ,
KO/IMYECTBO /IMCTOB B OpUrMHanax , Konusax

2.4. nognucb

2.5. para r., Bpemsa__u.,
MVH.

MpoLy yTBEPAUTL CXEMY PACMONOXEHNS 3eMe/IbHOTo yyacTka v 3eMebHbIX
y4yacTKOB Ha KafiacTpoBOM NjiaHe TeppuTopumn

KagacTpoBblii HOMeEp:

Appec (MecTononoxeHue):

Mnowaab:

Llenb ncnosib3oBaHuA
3eMesibHOro yyacrka <1>:

Cnoco6 npeacTaBneHnst 3asiBNEHNA U UHbIX HEOOGXO0ANMbIX AOKYMEHTOB:

JlnyHo MNouToBbIM B dhopme 3neKTpOoHHbIX
OoTnpaB/ieHNEM [OKYMEHTOB (3/IEKTPOHHbIX
06pasoB [LOKYMEHTOB)

Cnoco6 nosnyyeHus pesynbTaTa NpeAocTaB/eHns MyHULMNanbHoli ycnyru (B ToM
yncne yBeoM/IEHUSI O NPUOCTAHOB/IEHUM NPEAOCTABMEHUS MYHULUNA/IbHOM

ycnyru):
NnyHo

lMoyTOBLIM OTNpaB/ieHNneM Mo



aapecy:
Cnoco6 yBefjOM/IEHNS O pe3y/ibTaTe NpPeAoCTaBNeHNss MyHULMNANbHOR YCiyru:

nocpeacTBOM TenegOoHHOIA
CBA3M

nocpeacTBOM 3/1EKTPOHHOIA
noyThbI

6. Pacnucky B Nosly4eHUN JOKYMEHTOB NpoLUy:

BblgaTb NMYHO Pacnucka nonyveHa:
(nognuck 3asBuUTENS)

HanpaButb
MOYTOBbIM
oTnpas/ieHneM

no agpecy:
He HanpaBnAaTb
7. 3aaBuTtesib:

dun3nYeckoe N1LO, B UHTEpecax KOTOPOro YTBEPXKAAETCSA CXema PacrofoxXeHUs
3EMe/IbHOr0 yyacTka WM 3eMeslbHbIX Y4acTKOB Ha KaJacTpoBOM NjaHe
TeppuTopun

MpeacTtaBuTeNb PU3MYECKOro NNLLA, B MHTEpecax KOTOpOoro yTBepXaaeTtcs
cXema pacrosioXeHNst 3eMesIbHOro yyacTka WM 3eMefibHbIX Y4acTKOB Ha
Ka[laCTPOBOM MJlaHe TeppuTopum

dhmnsmyeckoe nnyo:

hamunivsa: nmsa 0OTYECTBO CHWNNC:
(MoNHoCTLIO): (monHocTbIO):

[IOKYMEHT, BUA; cepusi: HOMep:
y10CTOBEPSAIOLL NI
JINYHOCTb:

Aarta Bblgayn: KEM BblAaH:

o p

MouToBbIVM agpec: TenedoH ANSA CBA3W:  agpec
3N1EKTPOHHOVA
noYThbl:



HavMeHOBaHWe 1 PeKBU3UTbI AOKYMEHTa, NoATBEPXAAtoLLEro
NoJIHOMOUUSI NpeAcTaBUTENS:

IOpUANYECKOE NINLIO, B MHTEpecax KOTOPOro yTBepXaaeTcs cxema
PacnosioeHUsi 3eMe/IbHOTO yyacTka WM 3eMesibHbIX YYaCTKOB Ha KagacTpPOBOM
nnaHe TeppuToOpUN:

nosiHoe

HaVMeHOBaHue:

OrlPH: NHH:

cTpaHa perucrpaymu: Aarta perucrpaymu: HOMep
permcTpauunn:

n n

MouToBbLIN agpec: TenedoH ANs CBA3N: agpec
3M1EKTPOHHOM
noYThbl:

HanMeHoBaHne 1 PeKBU3NTbI AOKYMEHTAa, noAarBepXaakowero noJiHoMmoyna
npeacrtaBuUTeENA:

JOKYMeHTbl, npunaraemMsle K 3asB/IEHUIO:

OpuruHan B KONiM4yecTBe 3K3., Ha__ /. Konua B KonuyecTse 3K3., Ha n.



OpuvruHan B Konu4yecTtBe 3K3., Ha n. Konwusa B KoninyecTtee 3K3., Ha n.

OpurnHan B Ko/iMyecTBe 3K3., Ha n. Konua B KOonMyecTBe 3K3., Ha n.

9 TlpumeyaHue:

10. TMMopgnucob JaTta
(Mognuck) (MHuumanbl, hamMuins) r.
(Mognuck) (MHnumansl, pamununs) r.

11. TMopgnvHHOCTL nognucu(ein) 3aasutens(en) [ata
CBUAETENbCTBYIO:

(Mognuce) M.M. (MHuumansl, damuins) r.

12. OTmeTKa A0/HKHOCTHOIO NNLA, NMPUHSIBLUETO 3asiBNIEHNE U NPUNOXKEHHbIE K HEMY
[OKYMEHTbI:

<1> 3anonHaeTcsa B Cc/y4yae o06pa3oBaHWA 3eMefIbHOro Yy4yacTka f/1sa ero
NPOA&KM UM NpefocTaB/ieHUS B apeHay nyTeM NpOBEeLEeHUA ayKLMOoHa;
<2> 3anonHsetca n3nyeckum siMuom



