AOMUHUCTPALINA HXKHEBOPKOBCKOI'O CENNIbCOBETA
FOPLUEYEHCKOIO PAUOHA
KYPCKOU OBJIACTU

NMOCTAHOBJEHMUE
oT 30 HosAOpAa 2023 r. N 77

O6 yTBepXaeHun agMUHUCTPATUBHOIO perfiaMmeHTa
npeaocTaBrneHUa MyHMuunanbHomn ycnyru «[lava
NMUCbMEHHbIX pa3bACHEHUN HanoronnarenbLMKam u
HaroroBbIM areHTam no BOnpocam NpuMeHeHus
MYHULMNANbHbIX HOPMATUBHbIX NPaBOBbIX aKTOB O
MEeCTHbIX Hanorax n coopax»

B cootBetctBUM C PepepanbHbiMM 3akoHammu oT 06.10.2003 N 131-d3 "O6 obwmx
nNpUHUMNAxX opraHuM3auMmM MeCTHOro camoynpaeneHus B Poccuiickon ®epepauummn”, ot
27.07.2010 N 210-¢3 "O6 opraHuM3auum NpPeaoCTaBfiEHNA OCYAAPCTBEHHbLIX U
MYyHUUMNanbHbIX ycnyr", noctaHoBrneHnem AgmunHnctpaumm Kypckon obnactu ot 16.11.2021
N 1200-na "O6 yTtBepxaeHun [NnaHa meponpuaTtui ("OOpoXHOM KapTbl") No nepexoay K
opraHusauuMm npegocTaBrieHMss B aBTOHOMHOM  ydpexaeHun  Kypckon — obnactu
"MHOroyHKUNOHaIbHBIA LEHTP N0 NpefocTaBieHU0 rocyaapCTBEHHbLIX U MyHULUNAIbHbIX
ycnyr" rocyaapCTBEHHbIX M MyHUUUNAnbHbIX YCAyr B MOfTHOM O6beme (B 4acTu npuema u
Bbla4n JOKYMEHTOB) C NpeKkpaLleHneM NpegocTaBneHnst Takux YCryr B Xo4e JIMYHOro npuemMa
B MCMOMHUTENbHbBIX OpraHax rocyaapCcTBeHHon Brnactu Kypckor obnactm u opraHax MecTHOro
camoynpasrneHus Kypckon obnactn”, nocTaHOBMSA:

1. YTBEPOUTbL aAMUHUCTPATUBHLIN perfiaMmeHT nNpegocTaBneHns MyHULMnanbHon yCryrm
"[lavya NMCbMEHHbIX pa3bsCHEHWI HanoronnaTenbLMKamM 1 HanoroBbIM areHTam rno Bornpocam
NPUMEHEHNS MyHMUMMNANbHbIX HOPMATUBHBIX NMPABOBbLIX aKTOB O MECTHbIX Harnorax n cbopax”
COrnacHoO NPUIOXEHUIO K HACTOSALLEMY NOCTAHOBIIEHUIO.

2. Hactoswee nocTaHOBIEHUE MOAMEXUT pasMeLLeHuio Ha oduunanbHOM canTte
AoMUHMCTpaumn HwxHebopkoBCKOro cenbcoBeTa B WHGOPMALMOHHO-
TenekoMMyHuKaunoHHon cetun "HtepHeT".

3. MocTaHoBnNEHWE BCTYNaEeT B CUIY CO AHS €ro ohmumanbHOro onyonvkoBaHmsl.

MaBa HwxHebopKoBCKOro cenbcoBeTa C.H.lWWatoxnHa
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MpunoxeHue

YTBEpPXKOAEH NOCTAaHOBIIEHNEM

AoMuHucTpauumn HmkHebGopKOBCKOro cenbcoBeTa
["opLuedeHckoro panoHa

oT 30 HosGps 2023 . N 77

AOMWHUCTPATUBHbIW PEFTNMAMEHT
NMPEOOCTABJIEHUA MYHULIMNANBHOWU YCNYTU "OAYA NUCbMEHHbIX
PA3BACHEHUA HANOIMOMNATENbLUUKAM U HANTOrOBbIM ATEHTAM
no BOMPOCAM NMPUMEHEHUA MYHULUUMNATbHbIX HOPMATUBHbIX MPABOBbIX
AKTOB O MECTHbIX HAJIOF'AX U CBOPAX"

. Obwme nonoxeHus
1.1. NMpeameT perynupoBaHMa AOMUHUCTPATUBHOrO pernameHTa

AOMUHUCTPATUBHLIA pernaMmeHT npegocTaBneHnss MyHuuunaneHon ycnyrn "[ada
NMUCbMEHHLIX PasbsCHEHWU HarnoronsaTenblukam M HanorosbiM areHTam Mo Bonpocam
NPUMEHEHMA MyHULMNAnNbHbIX HOPMAaTMBHbLIX NPABOBbLIX AaKTOB O MECTHbIX Hanorax n cbopax”
(Banee - AOMMHUCTpPATUBHLIN pernameHT, MyHuuunanbHas ycnyra) pa3pabotaH B uensax
MOBLILEHNA  KayecTBa NpefoCTaBNeHns W OOCTYNHOCTW  pesynbTata  OKasaHus
MyHMUMNANbHOM  yCnyrn, co3gaHust  KOMQOPTHbIX  YCrNoBuMW AN notpebutenen
MyHMLMNAnNbHOW YCNyru, onpegenseT Nnopsagok U ctaHaapT NpeaoCTaBneHns MyHULUNansHON
yCnyru.

I'Ipep,meTOM perynmpoBaHuna HacTtosALwero A,EI,MI/IHI/ICTpaTI/IBHOFO pernamMmeHTa ABIAKOTCA
OTHOLWIEHNA, BO3HUKaoLMe B CBA3U C NpeaocTtaBiieHNeEM MyHVILl,VIl'IGJ'IbHOVI ycnyru.

1.2. Kpyr 3asaButenen

3aaBMTENSIMM Ha MNOMyYEHWE MYHUMUMNANbHOM YCNyrn sIBNSKTCA uanyeckme unm
topuandeckme nuua (3a UCKNOYEHNEM rocyaapCTBEHHbIX OPraHoB U UX TeppUTOpManbHbIX
OpraHoB, OpPraHOB rOCYAApPCTBEHHbIX BHEOKMKETHbIX (POHAOB M UX TeppUTOpUanbHbIX
OpraHoB, OpraHOB MECTHOro camoynpasreHus) (ganee - 3asButensb).

OT vmeHn 3asButenem 3anpoc O NPegoCcTaBfEHMM MYHULMNANbHOW YCNyrMu MoryT
nogaeaTb nNpeacTaBUTENU 3adBuTEnen (ganee Takke UWMeHyemble - 3asaBuTenb),
YNONHOMOYEHHbIE B COOTBETCTBUM C 3aKoHodaTenbcTBOM Poccuiickon denepauuu.

1.3. Tpeb6oBaHus K nopsaaky MHcpopMupoBaHUs O NPeAOCTaBIEHUN MYHULUNANbLHOWN
ycnyru

1.3.1. NMopsagok nonyyeHus nHpopmauum 3aaBUTENAMU NO BONpocam npeaocTaBreHns
MYHULMNANbHOM YCNYTrU U YCIyr, KOTOpble ABNATCA HEO6X0AUMbIMU U
obs3aTenbHbIMM ANA NpefocTaBieHUA MyHMUMNanbHON yCnyru, CBe4eHUn o xoae
npeaocTaBfeHusi yKasaHHbIX YCNyr, B TOM Yucne Ha opuumnanbHOM canTe opraHa
MeCTHOro camoynpasneHus, aBnsowerocs paspaborymkom PernameHTa B cetu
"UHTepHeT", B (heaepanbHON rocynapcTtBeHHOM uHpopmaumoHHon cucteme "EguHbin
nopTan rocyAapCcTBeHHbIX U MyHUUMNanbHbIX yenyr (cbyHkumn)" (aanee - EQMHbIA
nopTan)

NHdopmupoBaHue 3asiButener no BONpocam NpeaoCcTaBneHns MyHULMNAnbHOW YCyri,
B TOM 4ucne o xode npefocTaBneHus MyHUUMNanbHOW yCryru, NpoBOAUTCH MyTEM YCTHOMO
MHPOPMMPOBAHUS, MMCBMEHHOIO NHOPMUPOBAHUS.

MH(*)OpMVIpOBaHI/Ie 0] nopsgke npeanocrtaBlieHnsA MyHmumnaanon ycnyrm
ocyllecTBnAaeTcA:



1) HenocpeACTBEHHO NpU NMYHOM npueme 3asBUTENS B aBTOHOMHOM YYpeXoeHuu
Kypckon obnactn "MHOroyHKUNOHaNbHbIA LLEHTP MO NPeaoCTaBNEHUIO rOCYyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr' (ganee - MHOrogyHKUMOHanbHbIN LeHTp, MOL);

2) no tenedgoHy B AgMuHucTpauumn HwmxkHebopkoBCckoro cenbcoBeTa [opLueYyeHCKoro
panoHa (ganee - YNOnHOMOYEHHbIM opraH) unu MHOrodyHKLUMOHaNsHOM LIEHTPE;

3) NnMCbMEeHHO No noYTe, B TOM YUCIe NOCPEACTBOM 3MEKTPOHHOM MOYThI;

4) nocpeAcTBOM pa3MeLleHMs B OTKPbITOW W [OCTYNHOW popme WHgpopmaumm Ha
oduumaneHoMm cante AgmuHucTpaumm HwmkHebopkoBckoro cemnbcoBeTa [OpLUEYEHCKOro
panoHa B WH(OpMaLMOHHO-TENEKOMMYHUKALUMOHHON ceTh "MHTepHeT" https://nizhnie-borki-
r38.gosweb.gosuslugi.ru/;

5) nocpegctBoM pasmelleHns  mHdopMmaumm  Ha  MHPOPMAUMOHHBIX  cTeHaax
YNONHOMOYEHHOrO OpraHa Unm MHOrogyHKUMOHaNbHOrO LieHTpa.

NHbopmMmpoBaHMe OCyLLIECTBNAETCS MO BONPOCaM, KacatoLwmnMes:
cnoco6oB Nofayn 3asiBNeHnst 0 NPeAoCTaBNEHUN MyHULMNANBHON YCNyIu;

aapecoB YMNONMHOMOYEHHOro opraHa U MHOroyHKUMOHArbHBIX LIEHTPOB, obpalleHue B
KOTOpble He0BX0AMMO AN NPefoCTaBeHNs MyHULMNANbHOW YCnyru;

CnpaBOYHON WHopMauMM O paboTe YNOMHOMOYEHHOrO oOpraHa, pasMeLLEHHOM Ha
odmumansHom cante AgMuUHUCTpauum HmxHebOopKOBCKOro cenbcoBeTa B MHPOPMALNOHHO-
TenekoMMyHuKaumoHHon ceTn "MHtepHeT" https://nizhnie-borki-r38.gosweb.gosuslugi.ru/;

[IOKYMEHTOB, HeobxoauMbIX AN NpeaoCTaBneHust MyHULMMAnbHOW YCryrn U yCryr,
KOTOpble ABMATCA HEOOXOAMMBIMU M 06A3aTeNbHBIMM ANA NPeaoCTaBNeHNUs MyHULMNANbHOW
ycnyru;

nopsagka n CpokoB rnpenocTtaBiieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru;

nopsiaka MonyYeHust CBeAeHU O Xo[e PacCMOTPEHMS 3asiBeHNst O NpeaocTaBneHnn
MYHULMNAnbHOW YCryrn 1 o peayribTatax NpefocTaBneHnss MyHULMNanbHOW yCnyru;

NpeaocTaBneHns YCnyr, KOTopble SIBNAKTCA HeobGXoaAMMbIMU U 0bA3aTenbHbIMU ONS
npeaocTaBneHns MyHMLMNanbHON YCnyru;

nopsgka pocypebHoro (BHecypebHoro) obxkanoBaHus gencteui  (6esgencrtsums)
OOJDKHOCTHBIX NUL, U NPUHMMAEMbIX UMW pPeLleHnin Npu NpeaocTaBfieHnn MyHUUMNanbHOM
yCRnyru.

MonyyeHune ykasaHHON MHOpMaLMK ocyLlecTBnseTca 6ecnnaTtHo.

Mpu ycTHoM obpaleHnn 3asBuTens OOMKHOCTHOE NUUO YNOMHOMOYEHHOro opraHa,
pabOTHNK MHOrO(PYHKLMOHANBHOrO LEeHTpa, OCYLLECTBNALWNA KOHCYNbTUPOBaHUe, Noapo6HO
N B BEXNUBOM (KOPPEKTHOM) dhopme MUHGopMmUpyeT obpaTuBLUMXCA MO WHTEPECYLWMM
BOMNPOCaM.

OTBeT Ha TenegOHHbIN 3BOHOK AOIMKEH HAYMHATBLCHA C UHpOpMaLMM O HaUMMEHOBaHUK
opraHa, B KOTOpPbIN No3BOHWN 3adBuTenb, hamunuu, MMeHn, oTdecTBa (MocrnegHee - npwu
HanNU4Mn) N AOMKHOCTM crneumanmcTa, NPUHSBLLEro TeNedOHHbI 3BOHOK.

Ecnn gomkHocTHOEe NMUO YNOMHOMOYEHHOrO OpraHa He MOXEeT CaMOCTOATENbHO AaTb
OTBET, TenedoHHbIN 3BOHOK AoSmkeH ObiTb nepeagpecoBaH (nepeBedeH) Ha gpyroe
OOJMPKHOCTHOE NUUOo mMnn xe obpaTtmBlueMycs nuuy AOMKeH ObiTb coobuieH TenedOHHbIN
HOMeEp, MO KOTOPOMY MOXHO ByaeT nony4ymTb HEOBX0AMMYIO NHGOPMaLMIO.



[lormKHOCTHOE  NULO  YMOMHOMOYEHHOTO  OpraHa He BrpaBe  OCYLUECTBASTb
MHOPMUPOBaHME, BbIXOAsLLEe 3a paMKM CTaHOapTHbIX npoueayp W ycroBwii
NpeaoCTaBneHnst MyHULMMNAnbHOW YyCnyrM W Bruvsiiollee npsiMoO WM KOCBEHHO Ha
NPUHMMaeMoe peLUeHue.

MpoJomKkNTENsHOCTb MHOPMUPOBAHNSA MO TenedoHy He AoMmKHa npeBbiwaTb 10 MUHYT.

MHdopmupoBaHne npu nmMYHOM oOpalleHMn B MHOrOMYHKUMOHANbHbBIA  LEHTP
OCYLLEeCTBIISIETCH B COOTBETCTBUM C rpaddMKoM rnpuema rpaxgaH.

Mo nmMcbMeHHOMY oOOpalleHnio AOMKHOCTHOE nUUO  YMNOMHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a NpefoCTaBeHNe MyHULMNAnbHOW YCNyrn, nogpobHO B MMCbMEHHOW
dopme pasbsicHseT 3asBUTEN0 CBEAEHUSI NO BONPOCaM, yKa3aHHbIM B HACTOSALLEM MyHKTE
AOMUHUCTPATMBHOrO pernameHTa, B nopsiake, ycraHoBneHHom deagepanbHbiM 3aKOHOM OT 2
mast 2006 roga N 59-0®3 "O nopsgke paccmoTpeHusi obpaweHun rpaxgaH Poccuickon
depepauun” (nanee - PegepanecHbin 3akoH N 59-93).

B nopsgke, YCTaHOBNEHHOM [OENCTBYIOLWMM  3akoHodaTenbCcTBOM  Poccuickomn
depgepauunn, Npu HanmMUYUM TEXHUYECKOM BO3MOXHOCTM Ha ENMIY pasmewaroTcsi cBeaeHus,
npegycMoTpeHHble [lonoxeHnem o pegepanbHON rocygapCTBEHHOM UHAOPMaLMOHHOM
cucteme "®eneparnbHbli peecTp rocygapCTBEHHbIX U MyHMUMNANbHbIX yCnyr (dpyHKuun)",
yTBepXaeHHbIM [MocTaHoBneHnem lNpasutenbctea Poccunckon ®egepaumm ot 24.10.2011 N
861.

1.3.2. NMopsagok, dopma, MecTo pasmeLleHuss U cnocoo6bl NONy4YeHUs CpaBoOYHOMN
MHdOopMaLMK, B TOM YUCIe Ha CTeHAaxX B MecTax npefocTaBneHMa MyHUUMnanbHOW
ycnyru u ycnyr, Kotopble iBNATCA HEO6X0AUMbIMU U 06sA3aTeNbHbIMU ANs
npeaocTaBfieHUs MyHULUNaNbHON YCNyrn, U B MHOTO(pYHKLIMOHANbHOM LIeHTpe
npenocTaBfeHNA rocyaapCTBeHHbIX U MyHULUMNANbHbIX yCnyr

Ha nHdopMaLMOHHbIX CTeHAax B NOMELLEHUW, NpeaHa3Ha4YeHHOM Ans NpeaocTaBneHus
MyHULMNanbHOW yCcnyrun, pa3MellaeTcs criegytollas nHpopmauus:

KpaTKoe onncaHune nopsagka npegocraBiieHna MyHVILl,VII'IGJ'IbHOVI ycnyru;

n3BreYeHns u3 Hacrosawero AAMWHUCTPATMBHOIO perfnameHtTa C MpUNoXeHUsIMn
(nonHas Bepcus Ha oduuManbHOM cante AAMUHACTpaUMM B MHAOPMALMOHHO-
TenekoMMyHuKaunoHHon cetun "UHtepHeT");

cnpaBOYHasa WHOpMaLMsS: MeCTOHaxoXaeHue, rpadmk (pexum) paboTbl, Homepa
TenedoHoB, agpeca onunanbHOro canta U 3EKTPOHHOW MOYThl YNOSIHOMOYEHHOMO OpraHa,

npenoctaBndavowero MyHuMuunanbHyO YyCcnyry, a Takxe MHOFObeHKLI,I/IOHaJ'IbeIX LEeHTPOB
npeaocTtaBneHna rocygapCTBEHHbIX U MyHULUUNAlbHbIX YCNYT;

nepeyHn OOKYMEHTOB, HeO6XOD,VIMbIX Ona npegocrtaBiieHUs MyHI/ILI,VIﬂGJ'IbHOI?I ycnyrum, n
Tpe6OBaHVIF|, npenobaBnaeMble K 3TUM OOKYMEHTaM;

NopsiAoK 0OOXanoBaHUs pelleHus, OeUCTBUA Unu 6Ge3nencTBUs OOIMKHOCTHbLIX Il
NpeaoCcTaBnALLNX MyHULMNANBHYIO YCNYTY;

OCHOBaHus1 4N 0TKasa B NPeAoCTaBNEeHUN MyHULMNANbHOW YCNyru;
OCHOBaHUS NS NPMOCTaHOBINEHUS NPeSOCTaBNEeHNS MyHULMUMANBHOW YCIyTru;

NoOpsiAOK MHCPOPMMPOBAHMS O XO4€e NPeAOCTaBMNeHUs MyHULMNANbHOW YCnyr; Nopsifok
NONy4YeHNs1 KOHCYNbTaLWiA;

obpasubl  0POPMNEHMS  OOKYMEHTOB, HeobXoauMmblXx AN  NpeaocTaBrneHust
MYHULMNANbHON ycnyri, u TpeboBaHUs K HAM.
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TekcTbl MaTepuanoB nevatawTcsd YAOOHbIM ANs YTeHus WpudTom (pasmepoMm He
MeHbwe 14), 6e3 ucnpaBneHun, Havbornee BaHble MeCTa BbIAENATCHA MNOMY>KUPHbBIM
LWpUgTOM.

CnpaBoyHas uWHdopMauMsi pasmelleHa Ha oduunanbHoM cante AgMuUHUCTpauun
HwkHebGopkoBckoro  cenbcoBeta B WMH(POPMAaLMOHHO-TENEKOMMYHUKALMOHHON  CeTu
"MinTepHeT" https://nizhnie-borki-r38.gosweb.gosuslugi.ru/.

MHdopmaums 0 xoge pacCMOTPEHUS 3asiBfIEHUA O NpeaoCTaBfeHun MyHuumMnanbHOn
yCcrnyru n o pesyrnbTaTax NpeaoCTaBleHUs MyHUUMNAnbHOW yCryrn MOXeT ObiTb nonydeHa
3agaBuTenem (ero npegcraBuTenem) B YNonHOMOYEHHOM opraHe npu obpaweHun 3aasutens
nocpeacTBOM 3IEKTPOHHOWN MOYTHI.

Il. CtanaapT npeaocTaBreHUs MyHULMNANbLHOW yCcnyru
2.1. HaumeHoBaHMe MyHULMUNANbLHOW YCIyru

[laya nMCbMEHHBbIX PasbsACHEHW HanoronnaTtenblUMkamM W HaroroBblM areHTam o
BONpPOCaM NPUMEHEHUS MyHULIMNANbHbIX HOPMATUBHbLIX MPABOBbLIX akTOB O MECTHbIX Hanorax
n cbopax.

2.2. HammeHoBaHue opraHa, npegocTaBnAOLWEro
MyHULMUNANbLHYO yCnyry

2.2.1. MyHnuunanbHasa ycnyra npegocraBnsaetca AoMuHnctpaumen HimkHeGopkoBckoro
cenbcoBeTa [[opLUeYeHCKoro pamoHa.

2.2.2. B npegocTtaBneHnn MyHuUMNanbHOM yCrnyru npuHMMaeT ydactne ABTOHOMHOE
yupexaeHue Kypckor obnactm "MHOroyHKUMOHanNbHbIM LEHTP MO NpeaocTaBrneHuto
rocyapCTBEHHbIX M MyHULMnansHbIx yenyr" (ganee - MOL, MHOroyHKUMOHanNbLHbLIN LEHTP) B
COOTBETCTBMM C COrnaLleHnemM o0 B3auMogencTanm mexay YnonHoMo4YeHHbIM opraHom n MOL,
B YacTu npuema [OOKYMEHTOB W Bbigaunm 3asABUTENSAM [JOKYMEHTOB MO pesynbratam
npegocTtaBneHnss  MyHUUMNANbHOW  ycnyrM, a Takke B 4acTtu, nNpegycMOTPEHHOM
AOMUHUCTPATUBHBIM ~ perfnamMeHToM W COorfalleHneM O  B3aMMOAENCTBUM  Mexay
YNONHOMOYEHHBLIM OpraHomMm 1 MoL].

2.2.3. Tlpu npepocTtaBneHUn MyHUUUNANBHOW Yycnyrn YMNOSTHOMOYEHHOMY OpraHy
3anpewaetcsa TpeboBaTb OT 3asABUTENd OCYLLECTBMEHUS [OEWCTBUMWA, B TOM 4uchne
COrnacoBaHun, HeobXxoauMbIX AN MNOMyYEeHUS MYHUUMNAnbHOW YCMAYyrM U CBA3AHHbIX C
obpalleHMeM B MHble OpraHbl MECTHOrO CamMoynpaBfeHnss U OpraHmM3aLmum, 3a UCKNIYEHNEM
NOSTy4YEeHUs YCryr, BKIKOYEHHbIX B MEepeyYeHb YCNyr, KoTopble ABMAATCA HeobXoouMMbiMn 1
oba3atenbHbIMM AN NPedoCTaBAeHMs  MYyHUUMNANbHOW  yCryrn,  YTBEPXOEHHbIN
HOpPMaTMBHLIM NPAaBOBbLIM aKTOM NPeACTaBUTENLHOrO opraHa MecTHOro camoynpasneHus.

2.3. OnucaHue pesynbTata NpeaoCcTaBreHus MyHULMNANbHOW yCnyru

PesynbTatoM npefoctaBneHns MyHMUmMnansHon ycnyru npu obpaweHum 3aasuTens 3a
Aayven MMCbMEHHbIX Pa3bsCHEHMI HanoronnaTenbLuKam 1 HanoroBbIM areHTam o Bonpocam
NPUMEHEHNS  MyHWUMMArnbHbIX ~ HOPMATMBHBLIX  MNPaBOBbIX  aKToB  AgMUHUCTpauun
HwxHeB®OopKOBCKOro cenbcoBeTa O MECTHbIX Hamorax M cbopax SABMseTcs HanpasrieHve
3asaBUTEN0  MUCbMEHHOr0 Pas3bACHEHUA MPUMEHEHUs MyHUUMNanbHbIX HOPMAaTUBHbIX
NPaBOBbIX aKTOB O MECTHbIX Hanorax u cbopax unu NUCbMEHHbIN OTKa3 B NpeaocTaBneHun
MYHULMNANbHON yCnyru.

,D,OKyMeHTOM, cogepxawmMm  peweHne o npenocrtaBiieHUn MyHMLl,I/II'IaJ'IbHOI7I ycnyru,
ABNAETCA 3aperncTpupoBaHHbl€ TMUCbMEHHbIE pPa3bACHEHUA MO BOMpocaM TMpUMEHEHUA
MyHUUMNAarnbHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB A,D,MVIHI/ICTan,VII/I HVI)KHGGODKOBCKOFO
cenbcoBeTa O MeCTHbIX Hanorax wu C60an U MUCbMEHHbIN OTKas B npenoctaBiieHnn



MyHUUMNanbHOW ycnyru. B cocTaB pekBM3MTOB [OOKYMEHTa BXOASAT HaMMeHOBaHWe
YNONHOMOYEHHOro opraHa, perMcTpaLMoHHbIN HOMEp 1 AaTa AOKyMeHTa, agpecaT, 3arofloBoK
K TEKCTY, TEKCT AOKYMEHTa, NMOANUCh pyKkoBoaAUTENS YMNONHOMOYEHHOrO OpraHa unm nuua, ero
3amMelLaloLLero.

Pe3yJ'IbTaTbI npeaocrtaBlieHnA MyHI/ILI,I/II'IaJ'IbHOI;l ycnyrm MoryT ObITb nony4yeHbl no
SﬂeKTpOHHOVI no4yTte, No4YTOBbIM OTMNpPAaBIIEHNEM.

2.4. Cpok npepocTaBrneHnss MyHULMNanbLHOM yCcrnyru, B TOM YUCTie C y4eTOM
Heo6xoAUMOCTU obpalleHMs B opraHu3auum, y4acTByowme B NpeaocTaBrneHnm
MYHMLMNANbLHOWN yCnyru, CPOK NPUOCTAHOBNEHUA NPeAoCTaBNeHMs MyHULMNanbHOW
yCnyru, CpoK Bblgauu (HanpaBrieHUs) LOKYMEHTOB, SIBMSAIOLWMUXCA
pe3ynbTaToM NpefocTaBrieHUs MYHULMNanbHOW yCnyru

YNONHOMOYEHHbIN OpraH B COOTBETCTBMM C 4acTbio 9 cTaTbh 34.2 4acTu nepBoWn
Hanorosoro kogekca Poccunckon defepauunmn B TeHeHne OBYX MECALEB CO AHS perncrpaumm
3asIBIIEHMS U JOKYMEHTOB, HEOOXOAMMBIX Ofs1 NPeLOoCTaBEHNa MyHULMNANbHOW YCNnyru, B
YNonHOMO4YEHHOM OpraHe HanpasniaeT 3asBUTerNo cnocoboM, YykasaHHbIM B 3asiBlIEHUN, OAWH
N3 pe3ynbTaToB, yKa3aHHbIX B MyHKTe 2.3 HacTodAwero AQMUHUCTPATUBHOIO perfnameHTa.

Mo pelweHuo pykoBoauTens (3amectuTens pykosoautensl) YNONHOMOYEHHOrO opraHa
yKa3aHHbIA CPOK MOXET ObITb NPOASIEH, HO He Goree YeM Ha OAMH MecsLl.

Cp0|< NPUOCTaHOBIIEHNA NpeaoCcTaBlieHnA MyHI/lLI,I/II'IaJ'IbHOIZ ycnyrun He npeayCcMoOTpPEH.

Cpok Bblga4v (HanpasneHnst) LOKYMEHTOB, ABNALWNXCA pe3ynbTaToM NpefoCcTaBneHns
MYHULMNANbHON ycnyru, - He no3aHee 3 (Tpex) paboynx gHeW CO OHA NPUHATUS peLLEHUs.

2.5. HopmaTuBHbIe NpaBoOBLIe aKThbl, perynupyouwime npegocraBneHue
MyHULMUNANLHON YCNyrn

lMepedyeHb HOPMATMBHBLIX MNPAaBOBbIX aKTOB, PErynupyrWnMx npegocTtaBneHne
MyHMUMNANbHOW Yycnyrn (C YyKa3aHMeM WX pPEeKBU3UTOB M WUCTOYHMKOB OULMANbHOMo
onybnukoBaHus), pasmelleH Ha oduumnanbHom cante AgmuHucTpaumm HuxkHebopKoBCKOro
cenbcoBeTa B WH(pOPMaLMOHHO-TENEeKoMMyHUKaunoHHon cetn "UHtepHet" (https://nizhnie-
borki-r38.gosweb.gosuslugi.ru/).

2.6. UcuyepnbiBawowWwmim nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUU C
HOPMaTUMBHbLIMW NPaBOBbLIMU aKTaMu A4S NPeAoCTaBNeHUA MYHULMNANbLHOW YCIyrn u
yCnyr, KOTopble ABNAIOTCA He06X0AUMbIMU U 00A3aTeNbHbIMU ANA NpefocTaBneHus

MYHULMNANbLHOW YCNyru, noanexawmx npeacraBneHuto 3aaBuTenemM, cnocodbbl nx
nonyyeHusa 3aaBuTenem, B TOM Yucrie B 3JIEKTPOHHOM hopme, NOPAAOK UX
npeacTaBneHns

2.6.1. Ana nony4yeHns MyHuuunanbHOM ycnyrn 3asBuTenb HanpasnseT (nogaet) B
MHOrOQYHKLMOHaNbHbLIN LEHTP:

1) 3agBreHune (3anpoc) o0 NpeaoCcTaBAeHUn MyHMULMNANbLHOM YCNyrn No oopme CornacHo
MPUINOXEHMIO K HacTosiLLeMy AOMUHUCTPATUBHOMY pernameHTy.

B 3agBneHun (3anpoce) Takke yKkasblBaeTCsd OAWH W3 Crnegylwmx cnocobos
HanpasneHusi pesynbTata NpegocTaBneHNss MyHULMNANbHON YCNyru:

nonyy4nTb NUYHO B MOLI;
Mo No4Te No ykasaHHOMY agpecy;

Ha agpec 3NEKTPOHHOW NOYThI;
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2) B cfyy4ae ecnu 3asBfneHue nodaeTcda npegcrtaBuTeneM,  OOMNOSHUTENBbHO
npegocTaBnseTca OOKYMEHT, MOATBEPKAAOWNA NOSTHOMOYMS NpeacTaBuTens gencTeoBaTtb
OT umeHun 3asasutens. [lokyMeHT NnpeaocTaBnsieTcs B opurmHane nnbo B KOnum, 3aBepPEeHHON B
nopsigke, ycTaHOBIEHHOM AENCTBYOLWLMM 3akoHogaTenbcTBom Poccunckon degepaunn.

2.6.2. 3agBneHne v npunaraemble AOKYMEHTbI, yKa3aHHble B nNyHKTe 2.6.1 HacTosdLero
AOMUHUCTPaTUBHOIO perfnameHTa, 3asiBuTenb BNpase NpegoCTaBuUTh CreayoLmMmM CnocoboMm:

B YNOMHOMOYEHHbLIN OpraH: Ha OymMaXHOM HocuTene nocpeacTBOM MOYTOBOMO
OTNPaBNEHUsi C yBeOOMIIEHUEM O BPYYEHUU;

B MO®Ll: Ha OymaxHOM HocuTene npu nn4yHoM obpalwleHun 3asisutens nmbo ero
YNOMHOMOYEHHOro NpeacTaBuTeNS.

2.6.3. Npu nogaye 3aaBneHna (3anpoca) Npu NMYHOM npueme 3asButenb NpeabssnseT
OOKYMEHT, YAOCTOBEPSAOWUNA NUYHOCTb 3asBuTens, W OOKYMEHT, MOATBEepXAaroLni
NofIHOMOYMSA NpeacTaBUTENS AENCTBOBATbL OT MMeHu 3asiButens (B opurinHane nubo B KoNuu,
3aBEpPEHHON B nopsiake, YCTAHOBMIEHHOM OEWCTBYHOLUMM 3aKoHOA4AaTENbCTBOM Poccumnckom
depepauun).

2.6.4. I'Ipvl HanpaBneHnn OOKYMEHTOB MNMOYTOBbIM OTNpaBlieHneM npunaraemMblie Konuun
OOKYMEHTOB OOJTXHbl ObITb HOTapuanbHO 3aBepeHbl UM 3aBepeHbl opraHamMmu, BblaaBLUMMU
AaHHble JOKYMEHTbI B YCTAHOBJIEHHOM NnopAnke.

2.6.5. 3asBneHune (3anpoc) 1 npunaraemble K HeMy OOKYMEHTbI Hagnexaiumm o6pasom
0POpPMAATCS, CKPENNAKTCS NOANUCHIO U NevaTblo (NpU Hanuuun) 3asBUTENS.

MNo CBOEMY XeJlaHuto 3adaBu1TEND AOMNONHUTENBHO MOXET npencrtaBnTb UHblE JOKYMEHTDI,
KOTOpble, MO ero MHEHNIO, MMEKT 3Ha4YeHne Ona npenocrtaBinieHnAa yCnyriu.

K 3asBneHuto (3anpocy) o npegocTaBneHnmM MyHMUUnansHon ycrnyrm no oopme cornacHo
NPUIOXEHMIO K HacTodwemy AOMUHUCTPATUBHOMY perfiameHTy MOryT npunaratbecs
OOKYMEHTbI 1 MaTepuansl NMMbo nx Konuu, kacarLmecs CyTu BONpoca, KOTopble, N0 MHEHUIO
3asButens, UMeLOT 3HaYeHne ansd npegocTaBneHns yenyru.

3asaBneHne (3anpoc), a TaKxe B Clty4dae npenocrtasiieHUAa AONONTHUTENTbHbIX JOKYMEHTOB
N MatepumanoB, KacarlWwmnxca CyTn Bonpoca, npeacraesndemMble JOKYMEHTbI OOJKHbI ObITb 6e3
NnoAYNCTOK, MPUNUCOK, 3a4E€PKHYTbIX CJ10B N MHbIX HE OrOBOPEHHbLIX B HNX UCMPaBIeHNAX, B TOM
yucne [OOKYMEeHTbl He OOJDKHbI ObiTb  UCMOMHEHDI KapaHgalloMm, WMeTb Cepbe3Hble
noBpeXxgeHunsd, KoTopblie HE NO3BONAKT OAHO3HAYHO UCTOJIKOBATb UX CoaAepXaHue.

2.7. UcuyepnbiBalowWwmm nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpPMaTUBHbLIMM NPAaBOBLIMU aKTaMu A NPeaoCTaBNeHNA MyHULIMNANbHOW yCIyru,
KOTOpble HAXOAATCS B pacnopsiKeHUU rocyaapcTBeHHbIX OpraHoB, OpraHOB MeCTHOro
camMoyrnpaBfieHMA U UHbIX OpraHoB, y4acTBYHOLLUUX B NpeAocTaBleHUN
MYHULMNANbLHON YyCNyrn

[Ans nonyyeHus MyHUUMNANbHOW YCRyru npeaocTaBneHne LOKYMEHTOB, KOTOpble
Haxo4ATCA B PaCropsiKEHUN roCy4apCTBEHHbIX OPraHoB, OpraHoB MECTHOIO camoynpaBreHus
N MHbIX OPraHoB, y4acTBYIOLLMX B NPeaoCTaBleHnn MyHMumnansHon ycnyru, He TpebyeTcs.

2.8. YkasaHue Ha 3anpeT TpeboBaTb oT 3aaBuTens
Mpu npegocTaBneHnn MyHMLMNanNbHOM yCryru 3anpeLlaeTtcs TpeboBaTtb OT 3aaBuTenen:
NPeAcTaBneHns LOOKYMEHTOB W MHOpMauUMM  UNU  OCYLLECTBREHUS OENCTBUN,

npeacTaBneHne WnyM  OCYLLEeCTBMEHWe KOTOpbIX He NpegyCMOTPEHO HOpPMaTUBHbLIMU
NpaBoOBbIMW  aKTamW, pPerynupylolmMMn  OTHOLLEHUS, BO3HMKAKOWME B CBA3M C



npegocraeneHnemM myHuuunan bHOWN ycnyru;

NPeAcTaBneHns OOKYMEHTOB W WHOpMauuu, KOTOpble B  COOTBETCTBUMM C
HOpMaTUBHbIMM NPaBOBbIMKU akTamu Poccunckon Pepepaummn, HOpMaTUBHBIMU NPaBOBbIMU
aktamm Kypckon o06nactv M MyHMUMNanbHbIMWU  MPaBOBbIMU  akTamMv AQMUHUCTpaUUn
HwkHeBGOopKOBCKOro cenbcoBeTa HaxoOAaTCA B PACMOPSPKEHUM OpraHoB, NPEeAOCTaBMAOLNX
rocygapCTBEHHbIE YCMNyrK, OPraHoB, NPEeAOCTaBMAKWMX MyHUMUMNAmNbHbIE YCNYIN, WHbIX
rocy4apCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO CamMOynpaBneHns 1 (Mnv) NoaBeAOMCTBEHHbIX
rocyAapCTBEHHbIM OpraHam W OpraHam MeCTHOro CaMOynpaBIieHUA opraHu3auun,
y4YacTBYKLUNX B NPeaoCTaBNeHNM MYHULMNANbHOM YCNYrn, 3a WUCKIKOYEHUEM OOKYMEHTOB,
yKasaHHbIX B 4actu 6 ctaten 7 PegepanbHoro 3akoHa ot 27.07.2010 N 210-$3 "O6
opraHusauum npenocTaBrneHus roCcyAapCTBEHHbIX W MyHMUMNanbHbIX ycnyr'. 3assutenb
BMNpaBe NpeacTaBUTb yKaszaHHble AOKYMEHTbl U MHGOPMaLUIO B OpraHbl, NpeaocTaBnsoLmne
MyHULMNAnbHbIE YCyrn, N0 COOCTBEHHOW MHULMATUBE;

OCYLLIECTBMEHNNA OENCTBUA, B TOM YMCIEe COrnacoBaHni, HEO6XoaUMbIX AN NonyyYeHus
MyHMUMNAnNbHbIX YCNYyr U CBSA3aHHbIX C OOpalleHMEM B WHble FOCy4apCTBEHHbLIE OpraHbl,
opraHbl MEeCTHOro CaMOynpaBfieHWsi, OpraHmM3aummn, 3a WUCKNIOYEHMEeM MONyYEeHUs YCnyr u
nony4eHns JOKYMEHTOB 1 MHGOpMaLmMKn, NpeaocTaBnsemMbix B pedynbTarte npeaocTaBneHms
TaKuUX YCIyr, BKITKOYEHHbIX B NepeYvHu, ykasaHHble B Yactu 1 ctatbm 9 PenepanbHOro 3akoHa
or 27.07.2010 N 210-®3 "O6 opraHuM3aumMM NpPeaoCTaBNEHMS TOCYOapCTBEHHbLIX W
MYyHUUMNAnbHbIX yenyr";

NpeAcTaBneHns AOKYMEHTOB M MHOpMaLMuK, OTCyTCTBME U (MUNIM) HEJOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanuch Npu nepBoHavanbHOM OTKase B MpUeMe OKYMEHTOB, HEOOXOANMbIX
ANA npefocTaBneHnss MyHuMuMnanbHOW ycnyri, nnbo B npenocTaBneHnM MyHUUMNanbHOM
yCrnyru, 3a WCKMOYEeHUEM CriyvyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 4vactm 1 ctatbun 7
depepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusauum npegocTaBneHus
rocy4apCTBEHHbIX U MyHMUMNANbHBLIX yCryr".

2.9. UcyepnbiBawoWwmin nepeyeHb OCHOBAHMUM AN OTKa3a B npuemMe JOKYMEHTOB,
Heo6XxoaMMbIX ANA NpefocTaBieHUA MyHMLMNAnbHOW yCnyru

OcHoBaHUsIMK A48 0TKasa B NpuemMe OOKYMEHTOB, Heo6XxoauMbIX A4S NpeaoCcTaBreHus
MYHULMNANbHOW YCryru, SBRSIOTCS:

1) HenonHoe (HeOOCTOBEPHOE, HeMpaBwuibHOE) 3anofHeHue Bcex nonen B dopme
3asBMeHMsa O NPeAOoCTaBEHUN YCryri, B TOM YuChne B Criyvae, eCini He MOMHOCTbI0 YKa3aHbl
dhamunus, MMsi, 0TYECTBO (MOCNeaHee NPy ero HanNn4YMK), a Takke B Criyyae ecnv B 3asBreHnn
He ykasaH agpec Ans ceasun ¢ 3aasutenem (Npeacrasutenem);

2) npeacTaBneHHble JOKYMEHTbI YTPaTUNM CUMY HA MOMEHT 0o0palleHus 3a ycrnyrom
(mOKYMEHT, yaoCcToBepsioLMiA NONTHOMOYMS! NpeacTaBuTens 3asButens, B criyyae obpalleHus
3a npenocTaBrieHNeM YCryr yka3aHHbIM ULOM);

3) npencTaBneHHble OOKYMEHTbl codepaT MNO4YUMCTKM U UCMpPAaBIEHMS TeKCTa, He
3aBepeHHble B NopsaKke, yCTaHOBNEHHOM 3akoHoaaTenbcTBoM Poccuiickon ®enepauuu;

4) nogaya 3asiBfieHMst 0 NpedocTaBfeHMn YyCryrm U OOKYMEHTOB, HEOOXoauMbIX Ans
NpeaocTaBneHns  ycnyru, B  9NEKTPOHHOW ¢opme C  HapyweHuem TpeboBaHun,
npeaycMOTPEHHbIX HACTOALLMM AOMUHUCTPATUBHBIM pernaMmeHToM;

5) npeacTaBrneHHble B 3MNEKTPOHHOW (PopMe [AOKYMEHTbl coaepxaT MNoBpeXaeHus,
Hanmymne KOTopbIX HE NO3BONSAET B NOMHOM 06beme UCNoNb3oBaTb UHPOPMALIMIO N CBEAEHUS,
cofepxalyuecs B JOKYMEHTax Ans NpeaoCTaBrneHns ycnyru;

6) 3asiBNeHve NogaHo NMUOM, HEe WMELMM MONMHOMOYUA MPeacTaBnsTb WUHTEpeChl
3aasurtend.
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2.10. UcuepnbiBalowWwmm nepevyeHb OCHOBaAHUN Asi NPUOCTaHOBNEHUSA
Wnu1 oTKasa B NpefocTaBfeHMUn MyHULMNanbHOW yCcnyru

2.10.1. OcHoBaHui ANA NPUOCTaHOBNEHUS MPeaOCTaBNEHNSS MYHULMNANBHON YCnyru
3akoHogaTtenbcTBoM Poccuiickon ®efepaumm He npeaycMoTpeHo.

2.10.2. OcHoBaHueM And oTkasa B NpegocTaBeHnM MyHMUMNanbHOW YCIyrn sSIBRsIETCS:

BOMPOC, COAEPXalUMca B 3asBEHWM, HEe OTHOCUTCA K pPas3bsiCHEHMIO BOMPOCOB
NPUMEHEHMST  MYHUUMNANbHbIX  HOPMATWMBHBIX  MPaBOBbIX  aKTOB  AOMWHMCTpauLun
HuxHebOopKOBCKOro cenbcoBeTa 0 MECTHbIX Hanorax u cbopax.

2.11. NepeyeHb ycnyr, KOTOpble ABNATCA HEOOXOANMbIMU U 06A3aTeNIbHbIMU ANA
npeaocTaBNeHusi MyHMLUNanbLHOW ycnyru, B TOM YUcrie CBeAeHUA O AOKYMeHTe
(AokymeHTax), BbilgaBaeMoM (BblaaBaeMbiX) OpraHu3aumsamu, y4acTByHOLWUMU B

npefocTaBfeHNN MyHULMNANbLHOW yCcnyru

Ycnyru, Heobxoaumble 1 obsi3aTenbHble AN NPeaoCTaBNeHNss MyHULMNANbLHON YCNyru,
OTCYTCTBYIOT.

2.12. Nopanok, pasamep U OCHOBAHUA B3MMAHNA rOCy[apCTBEHHOM NOLWUHbI UITU UHOMN
onnarbl, B3aMMaeMou 3a npegocraBrieHue MyHULUMNanbLHOW ycnyru

MpepocTaBneHne MyHMLUMNanbHOM yCnyru ocyLecTBnsieTcs 6ecnnaTHo.

2.13. Nopspok, pasaMep 1 OCHOBaHUSA B3UMaHUA NNaTbl 3a NpegocTaBreHne yenyr,
KOTOpble ABNAIOTCA HEOOXOAUMbIMU U 06A3aTeNbHbLIMU AN NpeAoCcTaBreHus
MyHULMNANLHON YCNyru, BKNtoYasa uHopmauumio o MeToauke pacyeta pasmepa Takomn
nnarbl

Ycnyru, Heobxoaumble 1 obsi3aTenbHble AN NPeaoCTaBNeHNst MyHULMNANbHOM YCnyru,
OTCYTCTBYIOT, U NfaTa 3a HUX He B3umaeTcs.

2.14. MakcumanbHbIA CPOK OXMAAHUA B oYepeam nNpu nogaye 3asiBrieHus (3anpoca) o
npefocTaBfeHUN MyHULUNANbHOM YCIyru U Npuy NonyYeHnun pesynbTaTa
npepocTaBfieHUA MyHULMNanbLHOM ycnyru

MakcumanbHbI CPOK OXMaaHus B ouvepeau npu nogadve 3asBreHus (3anpoca) o
npegocTtaBneHnn MyHUUMNANbLHOW YCNyrm U Npu NonyyYeHun pesynbtata npegocTaBreHus
MYHULUNANbHOWM yCnyru coctaBnsieT He 6onee 15 MUHyT.

2.15. CpoK n nopsifok peructpauum 3asiBrneHus (3anpoca) 3aasutens o
npenocTaBreHUN MyHULMNANbLHOW YCNyru, B TOM Yucre B 3NIeKTPOHHOU chopme

B cnyyae Hanmnuusa oCHOBaHWK ANsa OTKasa B NpMeMe LOKYMEHTOB, HEOOXoaAnMbIX AN
npegocTaBneHnss MyHUUMNAnbHOW  YCRyrk, YKasaHHbIX B NyHKTe 2.9 HacTosdwero
AOMUHUCTPATMBHOIO perfnameHTa, YNorTHOMOYEHHbIV opraH He nosgHee 5 paboumx gHewn ¢
MOMEHTa MNOCTYNNEHNss 3asBNeHMs U LOKYMEHTOB, HEeOOXOAMMbIX AONs NpeaocTaBreHus
MyHMLUMNanNLHOW ycnyru, HanpaenseT 3aasuTento Nnbo ero npeactaBuTento ysegomneHme ob
OTKase B npueme AOKYMEHTOB, HEOOXOAUMbIX ANsi NPeAOoCTaBNEeHNS MyHULUUNANBHON YCnyru,
C YKasaHneMm npuynHbl OTKasa.

Cpok peructpaumm 3asiBfeHnss O MpefoCcTaBfeHnM MyHUUMnanbHOW ycnyru B
YNONMHOMOYEHHOM OpraHe B Criyqae OTCYTCTBWUSI OCHOBaHWUIA Ansi OTKasa B NpUeMe JOKYMEHTOB,
HeoOXxoouMbIX AN NpeaoCTaBNeEHMsT MyHUUMNANbHOW YCNyrk, ykasaHHbIX B MyHKkTe 2.9
HacTosiero AAMUHUCTPATMBHOMO PernameHTa, - 2 paboumx gHs.



2.16. TpeboBaHMA K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnsAeTcA
MyHMUMNanbHasa ycnyra

2.16.1. TlomelleHnsi, B KOTOpbIX NPefoCTaBnseTCs MyHuuMnanbHas ycnyra,
obecne4vnBaloTCa KOMMNbIOTEPAMK, CpeacTBamMu CBA3W, BKNHOYAs AOCTYN K MHPOPMAaLMOHHO-
TENEeKOMMYHUKaLMOHHOWN cetn "MIHTepHeT", OPrTEXHMKON, KaHUenapckumMmm
NPUHAONEXHOCTAMM, WH(OPMALMOHHLIMM W CAPaBOYHBIMW  MaTepuanamu, HarnsgHom
WHopMaumen, CTynbsAMM U CTOMaMK, CpPeAcTBaMU MOXapOTYLUEHUA U OMoBeLLeHUd O
BO3HMKHOBEHMN  4Ype3Bbl4aMHOW  CUTyauun, OOCTYNOM K  pernMoHarbHOM  cucteme
MEeXBEJOMCTBEHHOIO 3NIEKTPOHHOMO B3aMMOAENCTBUSA, a Takke obecneynsBaeTca 4OCTYNHOCTb
ONs MHBanNMOOB K yKasaHHbIM MNOMELLEHUSIM B COOTBETCTBUMM C 3aKOHOOATeNbCTBOM
Poccuinckon degepaunm o coumanbHOW 3awmnTe MHBaNNOoB.

MecTa oxungaHusa 3aaButenen obopyayoTca CTYNbsSAMU U (M) KpecenbHbIMN CEKLMSIMNA,
n (Mnn) cKambaAMM.

2.16.2. NHdOpMaLMOHHbIE MaTepuarnbl, npeaHasHavyeHHble Ons MHOPMUPOBaHUSA
3agBuTenen o nopsiake NpedocTaBneHus MyHUUMNanbHOW ycnyrv, pasMeLlaroTcs Ha
MH(OPMAaLIMOHHbBIX CTEHAAX, PAacnofioXeHHbIX B MecTax, obecneuvmBalromx AOCTYMN K HUM
3assutenen, u OOHOBNATCA MpU U3MEHEHUM [OEWCTBYIOLEro 3akoHoOaTenbCTBa,
perynupytoLlero npegoctaBneHne MyHULMNanbHOW YCyru, U CNpaBOYHbIX CBEAEHUN.

2.16.3. ObecneyeHne OOCTYNHOCTW ANSA MHBANUOOB.

MomeweHns MOLL npu ocyllecTBneHnn NMYHOrO NpuemMa AOmKHbl ObiTb obecneyeHbl
YCrNOBUAIMW JOCTYNHOCTU A1 UHBANMA0B OGBLEKTOB U YCIyr B COOTBETCTBMMN C TpeboBaHUSIMM,
yCTaHOB/EHHbIMW 3aKOHOAATENbHLIMU M MHBIMW HOPMATUBHBLIMU NPaBOBbLIMW akTaMK, KOTOpPbIe
BKJOYALOT:

BO3MOXHOCTb 6eCI'IpeI'I$ITCTBeHHOFO BXO4a B nomMeLleHne M(DU, 1 BbIXO4a U3 HETO;

COMpPOBOXAEHNe WHBanWaoB, MMEWLWNX CTOMKME paccTporcTBa (OYHKUUU 3peHnd u
CaMOCTOSATENbHOIO NEPEABMKEHNS, U OKa3aHWe UM NOMOLLM AOIMKHOCTHbIMU nuuamu MOLL;

Hagnexawlee pasmelieHme obopyaoBaHus M Hocutenen nHdopmauun, HeobxoamMbix
ansa obecneyeHnsa 6ecnpenaTCTBEHHOrO AOCTyNa MHBanNMAaoB B nomelweHve ML ¢ yyetom
OrpaHNYEeHnn 1X KU3HeaeaTeNbHOCTH;

COOENCTBME CO CTOPOHbI AOMKHOCTHLIX Nivy M®LL, npn HeobBxoaMMOCTH, MHBaNMAY npu
BXO[e B OOBEKT M BbIXOAE U3 HETO;

obopynoBaHvMe Ha npunerawwmx K 34aHWI0 TEPPUTOPUSX MECT Ans  MapKOBKU
aBTOTPAHCMNOPTHbIX CPEACTB UHBANMAOB;

COMpPOBOXAEHWe WHBanWaoB, MMEKLWNX CTOMKME paccTporcTBa OYHKUUU 3peHnd u
CaMOCTOSATENBbHOIO NepeasuKeHnsl, No TeppuTopmm 06bLEKTa;

npoBedeHne WHCTPYKTaxa AOMKHOCTHbIX nuy, MOL, ocyliectBNALWNX NEePBUYHbLIN
KOHTaKT C nonyyaTtensamu ycnyru, no Bonpocam paboThl C MHBanMaamu;

gonyck B nomeweHne MOL cobaku-npoBogHMKa MNpU  HamuMuuMm  OOKYMEHTA,
NoATBepXAatLero ee crneunanbHoe oby4veHune, BblJAHHOTO NO OpMe, YCTaHOBEHHOW
denepanbHbIM - OpraHOM  UCMOMHUTENBbHOW  BNAcTW, OCYLECTBAALWMM  (OYHKUMK MO
BblpaboTke M peanu3aumm rocygapCTBEHHOW MOMUTUKM M HOPMAaTUBHO-NPaBOBOMY
perynnpoBaHuio B ccpepe couunarnbHON 3allmnTbl HaceneHus;

OKazaHue [OOMMKHOCTHbIMM nvuamn MOLl Heobxogmmon nomoLM, CBS3AaHHOW C
pasbsaACHEHNEM B SOCTYNHOW A5l HUX hopme nopsgka NpeaoCcTaBneHus U NonyvyeHns yenyru,



ocdopmMmreHneM HeobxoauMbIX Onsi ee NPeAoCTaBNeHUs [OKYMEHTOB, O3HaKOMIIEHWEM
WMHBanNMOoB C pasMelleHneM KabUHETOB, MOCNeaoBaTeNlbHOCTbIO OECTBUIN, HEOOXOAMMbIX
ANsi NONy4YeHns yCnyru;

aonyck B nomeweHne ML cypgonepesogunka n TudrnocypaonepeBoaymnka;

OoKasaHue AO0IMKHOCTHbIMKM nuuamu MOL nHolh Heobxoammon mMHBanMaam MOMOLLN B
npeogoneHun 6apbepoB, MELLAOLNX MOMYYEHMIO UMW YCIYTM HapaBHe C APYrMMU NMLamMMu.

2.17. NokasaTenu AOCTYNHOCTU U KayeCcTBa MyHULMUNANbHON yCcrnyru, B TOM Yucne
KONIM4EeCTBO B3aMMOAEeNCTBUN 3aABUTENSA C AOMKHOCTHLIMU NULaMu NMpu
npeaocTaBNeHMN MyHULMNANbHOM YCIYTU U UX NPOAOIKUTENbHOCTb, BO3MOXHOCTb
nony4yeHusi "Hcpopmauum o xoae nNpefocTaBfeHUA MyHULMNANbLHOW YCNyrv, B TOM
yucne ¢ ucnosib3oBaHneM MHPOPMaLNOHHO-KOMMYHUKALMOHHbIX TEXHONOIUM,
BO3MOXHOCTb JIN60 HEBO3MOXHOCTb MOJTy4eHUSA MyHULMNanbHOMN yCnyru B
MHOroyHKLNOHaNbHOM LieHTpe NpefocTaBneHNsA rocyaapCTBeHHbIX U
MyHMLUMNAanbHbIX YCNyr (B TOM Yucre B NOSIHOM 06bemMe), nocpeacTBOM 3anpoca o
npeaoCcTaBNeHUN HECKOJIbKMX rOCYAAPCTBEHHbIX U (UNN) MyHUUMNaNbHbIX YCNyr B
MHOropyHKLNOHANbHbIX LleHTpax NpeaocTaBreHUs rocyAapCTBEHHbIX U
MYHULMNAanNbHbIX YCIYr, NpeaycMOTpeHHoro ctatben 15.1 PeaepanbHOro 3akoHa ot
27.07.2010 N 210-®3 "O6 opraHu3auum npegocTaBneHns rocygapCcTBeHHbIX U
MyHULMNanNbHbIX ycnyr" (ganee - KOMMNMEKCHbIN 3anpoc)

2.17.1. lNokasaTenamm AOCTYNHOCTU MyHMUMNANBbHOW YCIyrn SIBAAOTCS:

TPaHCMOpTHas UNW neluasi AOCTYMHOCTb K MecTam NpeaoCTaBNeHNst MyHULMNANbHON
ycnyru;

HanMuMe TnMOMHOMW W MNOHATHOM wuwHdOpMauMM O MecTax, nopsake Wu  cpokax
npegocTtaBneHns MyHUUMNanbHOM yenyrm B obLiegoCcTynHbIX MecTax NoMeLleHUin opraHos,
nNpegocTaBnsoWmMX MyHULMNANbHYO YyCNyry, B MHGOPMaLNOHHO-TENEKOMMYHUKALMOHHBIX
ceTax obLiero nonb3oBaHNA (B TOM Yncne B MHPOPMAaLNOHHO-TENEKOMMYHUKALMOHHOWN CETU
"HTepHeT"), cpeactBax MaccoBOoM WMHOpMaUMK, MHPOPMALMOHHBLIX  MaTepuanax
(bpoLutopax, byknetax n 1.4.);

Hanuune HeoGXOAMMOro U [OCTAaTOYHOrO KONMWYEeCTBa ChneuuanucToB, a Takke
NOMELLEHNI, B KOTOPbIX NPEeAOCTaBNseTcs MyHUUMNanbHas ycryra, B Lensx cobnoaeHus
YCTaHOB/EHHbIX HACTOSWMM AOMUHUCTPATMBHBLIM PErnaMeHTOM CPOKOB MNpeaoCcTaBreHus
MYHULMNAnbHOW yCnyri;

AOCTYNHOCTb 06pau.|,eHV|;| 3a npeaocrtaBlieHNEM MyHI/ILl,I/II'IﬁJ'IbHOVI ycnyrun, B TOM 4ucne
ana nuy, ¢ orpaHn4YeHHbIMU BO3MOXHOCTAMU 300POBbA,

BO3MOXHOCTb  OOpalleHMsi 3a MpeaoCTaBfEHMEM  MyHUUMNANbHOM  ycrnyrn B
MHOTOMYHKLUMOHANBHOM LEHTPE NPeAoCTaBMNeHNss roCyAapCTBEHHbIX M MyHULMNAnbHbIX
ycnyr.

2.17.2. TlokasaTensaMu [OOCTYMHOCTU NPedoCTaBfeHMs MyHUUUNanbHOW YCnyru B
3NEKTPOHHON hopMe ABNATCS:

nony4eHne nHdopmMaLmm o NopsaKe N Cpokax NPeaoCTaBNeHUs yCnyru;
nonyyeHue pesynbTata NpeaoCcTaBneHNs MyHULMNANbHOW YCIyTu;
nonyyYyeHne ceegeHui 0 Xoae BbINOMHEHNS 3asBrieHns (3anpoca);
OCYLLIECTBIIEHNE OLIEHKUN KayecTBa NpeaoCTaBneHns MyHUUMNanbHOM YCnyru;

aocynebHoe (BHecyoebHoe) obOxanoBaHue pelweHun u gencteun (6esgencreuns)
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YNOJIHOMOYEHHOIO  OpraHa, AOOJPKHOCTHOro Juua YNOJIHOMOYEeHHOro opraHa nnéo
MYHULMNANbHOro cryxatwlero.

2.17.3. OCHOBHbIMM NoKa3aTeNnamMu Ka4yecTBa NPeaoCTaBNeHUS MyHULMNANbHOW YCnyrm
ABNAOTCS:

MONHOTA M aKTyanbHOCTb MHOPMaUUM O nopsiake NPeLoCTaBNEHUs MyHULMNANbHOW
ycnyru;

cobGntofieHne CPOKOB NpPeaoCTaBneHnss MyHULMMNanbHOW YCIyrM U CPOKOB BbIMOSTHEHUS!
aaMVHUCTPATMBHbIX NpoLleayp Npy NpegocTaBneHn MyHULMNanbHOW yCnyru;

Hanuune HeobGXOAMMOro M [JOCTAaTOYHOrO KOMMYECTBAa CheuuanucToB, a Takke
NoOMeLLEHMI, B KOTOPbIX OCYLLECTBNSIETCS NpeaoCTaBreHne MyHUUMNanbHOW yCrnyru, B Lensx
CcOONOAeHNsT  YyCTaHOBMEHHbIX HAcTOAWMM  ALMUWHUCTPATUMBHBLIM  PErNaMeHTOM CPOKOB
npeaocTaBneHns MyHMUMNanbHON yCnyru;

KOJNMM4ecTBO B3aMMOOeNCTBUN 3aaButens C  OOJPKHOCTHbIMU nuamMmm npu
npegocrtaBiieHnn MyHVILI,VII'IaJ'IbHOﬁ ycnyrm n nx npoaoJKNTernbHOCTb,

OTCYTCTBME ovepener Npu npuemMe 1 Bolaade 4OKYMeHTOB 3asiBUTENsIM;

oTcytcTBME O6GOCHOBaHHbIX xanob Ha pgencteusa (6esgencreve) cneunanvictoB U
YMONTHOMOYEHHbIX AOMKHOCTHBIX NNL;

OTCyTCTBUE Xanob Ha HEKOppeKTHoe, HEBHUMAaTEslIbHOEe OTHOLUeHUne cneunanmncTtoB U
YNOJIHOMOYEHHbIX OOJTXHOCTHbIX JTUL K 3aasurtensm.

2.18. UHble TpeboBaHMUA, B TOM YUCIie Y4UTbIBalOLWmMe 0CO6eHHOCTU NpeaocTaBneHus
MYHMLMNANbHOW YCIyru B 35IeKTPOHHOMU ¢hopme

WHble TpeGoBaHMsA, B TOM 4UCMEe Y4uTbIBaKOLME OCOBEHHOCTU MpPeAoCTaBnNeHUs
MYyHULMNANbHOW  YyCNyrM MO 9KCTeppUTOpUanbHOMY — MPUHUMNY U OCOBEHHOCTU
npefocTaBneHns MyHMLMNanbHON YCyru B 3MeKTPOHHOM hopmMe, He npeayCMOTPEHbI.

MyHuumMnaneHas ycnyra B 9NEKTPOHHOW opMe B HacTosllee BpemMsi He
npegocraenseTcd. B anekTpoHHoOM bopmMe MOXHO MOMyYnUTb CMpPaBOYHYKD WHOpMAaLMIO,
KoTopas pasmelleHa Ha oduumanbHoM canTe AgmuHucTpaumm HmkHeGOopPKOBCKOro
cenbcoBeTa B WHMOPMALNOHHO-TENEKOMMYHMKauMoHHon cetn "UHtepHeT" (https://nizhnie-
borki-r38.gosweb.gosuslugi.ru/y B cootBeTcTBUM ¢ nyHktom  1.3.1  HacTosLlero
AOMUHUCTPATUBHOIO perfiaMmeHTa.

lll. CocTaB, nocnenoBaTenbHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp (aencreumn), TpedboBaHUA K NOPAAKY UX BbINOSIHEHUS, B TOM YUChe
O0COGEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3NEeKTPOHHON dhopme

3.1. NpepocraBneHne myHuuunanbLHON ycnyru BknrovaeT B cebs cneayrowme
aAMUHUCTPaTUBHbIE NpoLleaypbl:

a) npuem n peructpauunsa 3assreHus (3anpoca) U npunaraemblX K HeMy OOKYMEHTOB,
HeobxoauMbIX ANA NPefoCTaBeHNss MyHULMNanbHOW YCNyri, B TOM Yucrie NocTynuBLUNX B
SMNEKTPOHHOW (hopMe, NpefoCTaBeHHbIX 3asaBMTENEM Unu ero NpeacTaBuUTenemMm;

6) NpuHATUE pelleHns O pacCMOTPEHUN 3asaBrieHns (3anpoca) unu peeHns ob oTkase
B NpeacTaBNeHun MyHUUMNAnbHOWN yCnyru;

B) Bblgaya (HanpaBneHue) 3asiBUTENO WNU  ero MpeacTaBuTenNto  pesyrnbTaTa
MYHULMNANbHOW YCnyr unu yBegomneHus ob otkase B NpeAocTaBNEHUM MyHULMNANbHOW
ycnyru;



r) NopsiaoK UCNpaBneHns AoMNyLEHHbIX OneYaTok 1 owWnbok B BbiAaHHbLIX B pe3ynbraTe
npenocTaBneHnst MyHMUMNanbHON YCnyrM JOKYMEHTaXx.

3.2. NMpuem n peructpauma 3asaBrneHns U 4OKYMEHTOB, HEO6Xo0ANMbIX ANA
npepocTaBfieHUA MyHULMNanbHON ycnyru

3.2.1. lNopsagok ocyLecTBNEHN agMUHUCTPATMBHON NpoLeaypb!:

3.2.1.1. OcHoBaHveM [ns Hayana agMWHUCTPaATUBHOW npouenypbl sBNseTcs
noctynneHne B AgmuHuctpaumm HmxkHebopKOBCKOro cenbcoBeTa 3asiBfeHusi (3ampoca) o
npegocTaBneHn MYHUUMMNANbHOW YCAYyrM C OOKYMEHTaMW, YKa3aHHbIMKM B MyHKTE 2.6
HacTosilero AAMUHUCTPaATMBHOIO pernameHTa, B ToM uducne 4vepe3 MOLL, no snekTpoHHOM
noyTe, NOCPeaCTBOM MOYTOBOM CBA3MN.

3.2.1.2. [lo perncrpaumm 3asiBfieHns 4OS/MKHOCTHOE NNLO YCTaHOBNMBAET Hann4mst nnbo
OTCYTCTBMSI OCHOBaHWA ONsi OTKa3a B MpuMeMe [OKYMEHTOB, YCTaHOBMEHHbIX MyHKTOM 2.9
HacTosiLero AAMUHUCTPaATUBHOIO pPernamMmeHTa.

[OMKHOCTHOE NULO BLISBNAET HanuMune NGO OTCYTCTBME OCHOBAHWI ONA OTKasa B
npueme [OOKYMEHTOB, YCTAHOBMEHHbIX MyHKTOM 2.9 HacTosiwero AOMWHUCTPaTUBHOIO
pernameHTa.

Mpy Hanuuun B 3asiBNEHUM N NPEACTaBEHHbIX OKYMEHTax OCHOBaHWUIA ANS OTkasa B
npueme AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.9 HacToAwero AQMUHUCTPATMBHOIO pernamMmeHTa,
cneumnanucTt (QOMmKHOCTHOE NULO) He no3gHee 5 paboumx OHEN C MOMEHTa MOCTYMNEHUs
3asBreHns (3anpoca) Hanpaensdetr 3asBuTento yBegomneHne o6 oTkase B Mpueme
OOKYMEHTOB, HEOOXOAUMBIX A411S NPEeAO0CTaBEeHUs YCnyru, C yKkasaHMeM NpuYnHbl OTKasa.

YBegomreHne o6 oTkase B Npuveme [AOKYMEHTOB MOAMUCHLIBAETCS PYKOBOAUTENEM
YNONMHOMOYEHHOro opraHa Unu nNuLoM, ero 3ameLLatoLLIM.

Mpn OTCYTCTBUM OCHOBaHWUI AN OTKasa B NpuemMe A4OKYMEHTOB, YKa3aHHbIX B NyHKTe 2.9
HacTosiwero AAMWHUCTPATUBHOIO perfnameHTa, 3asiBrieHue (3anpoc) M npeacTaBlieHHble
OOKYMEHTbl  PErucTpupyloTcss B CUCTeMe  aBTomaTu3aummM  OenonpousBoacTBa U
OokymeHToobopota "[eno" cneunanuctom (OOSMKHOCTHbIM fULIOM), OTBETCTBEHHbIM 3a
BeAeHVe Oenonpon3BOACTBa, B TeveHue 2 paboymx gHewm co AHSA NOCTYNNEeHUs JOKYMEHTOB OT
crneymanucTa (BOMKHOCTHOrO nnua) otaena.

3.2.1.3. Kputepnem npuHATUA peweHna saBndetca obpaweHve 3aasutensa 3a
nonyyYeHmemM MyHULMNanNbHOM ycnyru, Hanunume nnbo OTCYTCTBME OCHOBAHWMA ONS OTKasa B
npuemMe [OKYMEHTOB, YCTAHOBMEHHbIX MyHKTOM 2.9 Hactoswero AOMUWHUCTPATUBHOMO
pernameHTa.

3.2.1.4. Pe3ynbTatoM agMUHUCTPATUBHOM MpoLeaypbl ABNAETCA:

NpyYeM 1 perncTpaums 3asiBneHns n AOKYMEHTOB, HEOOXoaUMbIX ANS NpeaoCTaBneHns
MyHMLMNAnNbHOW yCryru, B cUCTemMe aBTomaTmn3almm 4enonpon3BoAcTBa M JOKYyMeHToobopoTa
n n
[eno";

yBegomneHme o6 oTkase B Npueme AOKYMEHTOB, HEOOXOAMMbIX ANS NPefoCTaBneHns
ycnyrm, W peructpauus ero B CUCTeMe aBToMaTtu3auuMu [Oenonpov3BOACTBA U
AokyMeHToobopoTa "[eno".

3.2.1.5. Cnocobom pukcaummn pesynbtaTta BbINOMHEHWUS adMUHUCTPATUBHOW NpoLeaypbl
ABNSETCA perncrpauusa 3asBrieHuss U AOKYMEHTOB, HeobxoauMblX ANns npefocTaBneHus
MyHUUMnansHon ycnyru, nubo ysegomneHusa ob otkase B npueme JOKYMEHTOB, HE06X0aUMbIX
AN npegocTtaBneHus  ycryru, B CcUCTeMe asToMartu3auuu [enonpoussBoactsa U
nokymeHtoobopoTa "[eno".



3.2.1.6. MakcMmanbHbIA CPOK BbINOSIHEHUS agMUHUCTPATUBHOW Npoueaypbl - 5 pabounx
OHERN.

3.3. MNpuHATHME peLueHnA 0 pacCMOTPEHUU 3aABIIEHMA (3anpoca) Unu peLueHns o6
oTKase B NpeAcTaBreHU MyHULMNanbHOW ycrnyrm

3.3.1. lNopsagok ocyLecTBNEHN agMUHUCTPATMBHON NpoLeaypb!:

3.3.1.1 OcHoBaHvnemM Ang Havyana agMUHUCTPATUBHOM MpoLeaypbl ABNAeTCA nosyyeHne
crneumanmcToM (JOSMKHOCTHBIM NMLOM) oTAena YNofnHOMOYEHHOrO nnua, OTBETCTBEHHbBIM 3a
npeaocTaBneHne MyHUUMNanbHOW YCryru, 3aperMcTpupoBaHHOroO 3asiBreHus (3anpoca) u
NPUNOXKEHHBIX K HEMY JOKYMEHTOB (NpW HaNnuyum).

3.3.1.2. [JomkHOCTHOoe nunuo YNONMHOMOYEHHOrO0 OpraHa, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHUUMnanbHOM yCrnyru, B Te4eHne ogHoro paboyero oHSA Co AHS NonyvYeHus
UM 3aperncTpmpoBaHHOrO 3asiBfieHMs (3anpoca) OCyLLeCTBASEeT NpoBepKy NpeacTaBneHHoro
3agaBuTEnemM uUnu ero npencraBuTenem 3asdBreHuns (3anpoca) Ha HanuumMe OCHoBaHui Angd
OoTKasa B MPegoCcTaBfEeHMM MyHUMUMNANbHOM YCIyrk, YCTaHOBMEHHbIX B nyHkTe 2.10.2
HacToswero AAMUHUCTPATUBHOIO perfaMmeHTa.

3.3.1.3. B cnyyae ycTtaHoOBReHUs1 B Xoe NpOoBEpKn, NpeaycMoTpeHHOM nyHKTom 3.3.1.2
HacTosiwero AOMUHACTPATMBHOrO perfameHTa, HanuyMs OCHOBaHW ANna  oTkasa B
NpefoCcTaBleHnn  MyHULMNANbLHOW  YCnyrn, ykasaHHbiXx B nyHkTe 2.10.2 HacTosiwero
AOMUHUCTPATMBHOIO  pernameHTa, [OOSDKHOCTHOE vMUO  YMOSIHOMOYEHHOro  OpraHa,
OTBETCTBEHHOE 3a NpefoCcTaBleHne MyHULUNanbHON ycnyru, NpuHuMaeT pelueHne ob oTkase
B NPeAoCTaBleHnn MyHUUMNanbHOW YCMyru, nocrie 4Yero B TeYEeHWe CPoKa, yKas3aHHOro B
nyHkTe 3.3.1.2 HacTosAwero AOQMUHUCTPaATUBHOIO pernamMmeHTa, NoaroTaBnuMBaeT NMCbMEHHOoe
yBegomneHve ob oTkase B NpefoCTaBlieHNM MYyHUUMNAanNbHOW YCNyrn ¢ ykasaHueM MnpuYvH
oTka3a n obecneuvBaeT ero nognucaHne pykoBoauTenem YMNONHOMOYEHHOro opraHa unm
NMLOM, ero 3ameLLarLLmM.

B cnyyae ycraHoBneHWss B Xode MPOBEPKW, NpeaycMoOTpeHHoW nyHktom 3.3.1.2
HacTosiwero AAMWHUCTPATUBHOIO perfiaMeHTa, OTCYTCTBUS OCHOBaHWMW ANg oOTkasa B
NpeaoCcTaBleHnn  MyHUUMNANbLHOW YCnyrn, ykasaHHbliXx B nyHkTe 2.10.2 HacTosiwero
AOMWHUCTPATMBHOIO  perfiameHTa, [AOIPKHOCTHOe  NMuo  YMOMHOMOYEHHOrO  OpraHa,
OTBETCTBEHHOE 3a NpefocTaBneHne MyHULMNanbHOM yCryru, B Te4eHNe CpokKa, YKa3aHHOro B
NyHKTe 2.4 HacToswero AOQMUHUCTPATUBHOIO pernameHTa, NpUHUMaeT pelleHne O MPUHATUU
3aABneHns (3anpoca) K pacCMOTPEHNIO, O YeM JernaeT 3anucb Ha 3asBneHum (3anpoce).

3.3.1.4. PesynbtatoM agMUHUCTPATMBHOW npouedypbl  SABNAETCsa pelleHne o
paccMOTpeHun 3asBneHus (3anpoca) unm pelweHnss 06 OTkase B nNpefocTaBfeHun
MYHULUNANLHOW YCnyru.

3.3.1.5. Cnocobom chukcaummn pesynbTata agMUHUCTPATMBHOW Npoueaypbl ABnseTcs
pernctpaumsl peLleHns 0 pacCMOTPEeHUU 3asiBNeHus (3anpoca) unu pelleHus ob oTkase B
NpeAoCTaBleHNN MyHUUMNANbHOW yCrnyrn B cucTemMe aBTomaTu3aumm Aenonpov3BOACTBa U
AokyMeHToobopoTa "[eno".

3.4. Bbipaya (HanpaBneHue) 3assBMTESIO UNU ero NnpeacTaBuUTenNto pesynbTaTta
MyHULMNanNbLHOM YCNyru unu yseaomMmrneHnsa ob otkase B npeaocTaBrieHUmn
MYHMLMNaNbHOW yCnyru

3.4.1. Nopagok ocyLlecTBNeHNs agMUHUCTPATUBHOW Npoueaypsb!:

3.4.1.1. OcHoBaHMeM [And Havana agMWHUCTPaATMBHOW npoueaypbl  SBNSeTCS
nognucaHve pykoBoguTernem YnorHOMOYEHHOIro opraHa unM JMUOM, €ro 3amMeLlaroLmm,
NMMCbMEHHOIO pPasbsACHEHUS MO BOMpocaM MPUMEHEHNA MyHUUUNANbHbIX HOPMAaTUBHbIX
NpaBoOBbIX aKkTOB AgMUHMCTPaunn HmkHeBGopKoBCKOro cenbcoBeTa [TopLUeYeHCKOro panoHa o



Hanorax un C60an nnun yseomMmneHus 00 oTkase B npeanocrtaBlieHnn MyHMumnaanon ycnyru c
YKa3aHneM npuynHbl OTKasa.

[lokymMeHTOM, cogepXaliMMm pelleHne O npeaocTaBAeHMn MyHULMNanbHOW YChyru,
ABMAIOTCA 3aperMcTpupoBaHHble MUCbMEHHbIE pPa3bsCHEHUS MO BONPoOcaM MNpUMEHEHUS
MyHMUMNANbHbIX HOPMATUBHbLIX MPaBOBbIX aKToB AgMuHucTpauun HwmxHebopKOBCKOro
cenbcoBeTa [OpLleYeHCKOro parioHa O MECTHbIX Hanorax u cbopax. B coctaB pekBuanTos
OOKYMEHTa BXOAAT HavMeHOBaHWe YMNONHOMOYEHHOro opraHa, perMcTpaumoHHbIN HOMep U
JaTa JOKyMeHTa, agpecaT, 3arofloBOK K TeKCTY, TeKCT AOKYMEeHTa, Noanucb pykoBoauTens
YNONHOMOYEHHOrO OpraHa unu nuua, ero 3ameLuaroLero.

3.4.1.2. [JOomKHOCTHOE NnMUO YMNONHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a BblAaydy
(HanpaBneHue) 3asBUTENO UK €ro NPeacTaBUTENto pesynbTaTa MyHUUMNANbHOW YCnyru, B
TeYyeHne ogHoro paboyero gHA CO AHA NOANMUCAHMSA MMCbMEHHOMO Pa3bsCHEHMS NO Bonpocam
NPUMEHEHMST  MYHUUMNANbHbIX  HOPMATMBHbIX  MPaBOBbIX  akTOB  AOMWHMCTpauun
HwkHebopkoBCcKoro cenbcoBeTa [MOpLIEYEHCKOro panoHa 0 MEeCTHbIX Hanorax u cbopax mnm
yBegoMmneHms 06 oTkase B NpeaoCTaBieHMn MyHULMNAanbHOW YCNyrn HanpaenseT pesynbtar
3aaBMTENIO NNK €ro NpeacTaBUTENIO C y4eTOM BbiGpaHHoOro 3asBntenem cnocoba nonyyeHuns
pesynbTata npegocTaBneHnss MyHMUMNanbHOM yCnyru, ykasaHHOro B 3asiBrieHun (3anpoce) B
COOTBETCTBMM C NYHKTOM 2.6.1 HacTosAwero AQMUHUCTPATUBHOIO pernaMmeHTa.

3.4.1.3. Cnocobom chukcaunmn pesynbrara agMUHUCTPaATUBHOW MNpoueaypbl sBNseTcs
3aHeceHne OOMKHOCTHbIM MMNLOM YMNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHbLIM 3a BblAady
(HanpaeneHue) 3asBUTENIO UMK ero NpeacTaBUTENo pesynbTata MyHUUMNansHOW yCrnyru, B
cucteme aBToMaTtv3auuuM OenonpounsBOACTBA M AOKYMeHTooGopoTta "[eno", oTMeTKu o
HanpaBneHUn MUCbMEHHOIO pPa3bACHEHUS MO BOMpPoOCaM MPUMEHEHUA MyHULUMNANbHbIX
HOPMAaTMBHbIX NPaBOBbIX akToB  AgMuHucTpauum  HwmxHeBGOopkoBCKOro  cenbcoBeTa
"opLueyeHcKoro paoHa o Hanorax u cbopax unu ysegomneHusi o6 otkase B npegocTaBneHnm
MyHMLMNAnNbHOW ycnyrn 3asasuTernto.

3.4.1.4. MakcuManbHbI CPOK BbINOMIHEHUA aaMUHUCTPATUBHOM npoueaypbl - 3 paboumni
OHS.

3.5. Mopspok ucnpaBneHusa AonyLeHHbIX ONeYaToK U OLWMNOOK B BbiAAHHbIX B
pe3ynbTaTe NpeAocTaBNeHUss MyHMLMNANbHON yCnyrm AOKYMeHTax

3.5.1. B cny4ae BbiIBeHNs onevyaTtok 1 ownbok B 0pOopMIIEHHOM B YCTaHOBMEHHOM
nopsgke pesynbtate MpedocTaBneHnMs MyHuMUMNanbHOW ycnyrn 3assutenb Bhnpase
obpatnTbCss B YMNOSTHOMOYEHHbIN opraH unu MOL ¢ 3aaBneHnem, 0OCMOPMIEHHbIM B
NPoun3BONbLHOM bopme, 0 HEOHBXOANMOCTM UCTPaBEHNS oneYaTok N OLWMOOK U AOKYMEHTaMMU,
nogTeepxgarowmmm  akT HanuuuMs onevyatok M oWwnboK B BblOaHHbIX B pesynbraTte
npeAoCTaBneHnsa MyHULUNAanbHON yCnyrn AOKYMEHTaX.

OcHoBaHveM AN Hadvana BbINOMIHEHMA aAMWHUCTPATMBHOW npoueaypbl SBMASETCS
obpauleHmne (3anpoc) 3aasutens, nonyvmeLlero 0OPMIEHHbIN B YCTAHOBNEHHOM MOpsiaKe
pe3ynbTaT NpPeaoCTaBfEeHUA MyHUUUNANbHOW ycryru, 06 UCNpaBneHun [ONyLEHHbIX
oneyaTok M oWKnBOK B BblAaHHbIX B pe3ynbTate NpeaocTaBneHus MyHULMNAnbHOM YCnyrun
AOKYMeHTax B YNONMHOMOYEHHbIN opraH unv MoLL.

3.5.2. KputepueM npuHATUA peLleHus 9BRFeTCd Hannuve OONyLleHHbIX onevaTtok U
OLWNBOK B Bbl4aHHbIX B peayrbTate NpegocTaBieHns MyHUUMnanbHOM YCryrn OKyMeHTax.

3.5.3. PeaynbtatoM agMWHUCTPATMBHOW MpoLeaypbl SBMASETCS  UCNpaBfieHue
AONYLLEHHbIX AOMMKHOCTHBLIM NMLOM YNOSTHOMOYEHHOIO OpraHa onedatok u (unu) ownbok B
BblaHHbIX B pe3ynbTaTe npeaocTaBleHuMs MyHUUMManbHOW YCnyrn OOKYMeHTax nunbo
HanpasneHue B agpec 3asasutens oTeeTa ¢ nHdopmaumnen ob OTCyTCTBMM ONEYaTOK M OLMBOK
B BblaHHbIX B pe3ynbTaTe NpeaoCTaBreHns ycryrm JOKyMeHTax.



Cnocob gukcauum pesynbTata BbiMONTHEHNS agMUHUCTPATUBHOW NpoLeaypbl B CUCTEME
aBTOMaTM3auumn genonpoussoacTea u gokymeHtoobopota "[deno".

3.5.4. Cpok Bblgaym pesynbTaTta He JormKeH npesbiwaTth 10 KanengapHbIX AHEn ¢ gaThbl
perncrtpaumm obpaiieHnsa o6 ncnpaeneHnn ONyLEHHbIX OneYyaToK 1 OLWMOOK B BblOaHHbIX B
pesynbTaTe NpefocTaBneHns MyHUUMNanbHOW YCyrn OKyMeHTax.

IV. ®opMbl KOHTPONA 3a UCNOSTHEHNEM
AAMUHUCTPATUBHOIO pernamMeHTa

4.1. NopAaaok ocywecTBNeHUs1 TEKYLero KOHTPons 3a cobnogeHnem n UCNOosTHEHNeM
OTBETCTBEHHbIMU AOMKHOCTHbLIMM NULAMU MONOXEeHMN AOMUHUCTPAaTUBHOIO
pernameHTa M UHbIX HOPMaTUBHbIX NPABOBbLIX aKTOB, yCTaHaBNMBaKLWMX TpeboBaHUs
K NpeaoCcTaBMNeHUIOMYHMUMNANbLHOM YCNyry, a Takke NPUHATUEM UMW peLLueHUIn

4.1.1. TeKkywWn KOHTPOMNb 3a COGMO4EHMEM N UCMOMHEHNEM OOSMKHOCTHBIMU NMLAMM
YNOMHOMOYEHHOrO OpraHa nosioXKeHWM HacToAWEero AQMUHNUCTPATUBHOIO perfiaMmeHTa u UHbIX
HOPMAaTMBHbIX MpPaBOBbIX aKTOB, YCTaHaBNMBaKLWMX TpeboBaHUA K MNpenocTaBieHuIo
MYHUUUNANbLHON YCNyru, a Takke NPUHATUEM VMW PeLleHUA OCYLLEeCTBRSIET PYKOBOAUTENb
YNONHOMOYEHHOro opraHa.

4.1.2. TeKyWMN KOHTPOSIb OCYLLUECTBNSETCA MyTEM MNPOBEAEHUS MfaHOBLIX W
BHEMNIAHOBbLIX NPOBEPOK COOGMIOAEHNA U WUCMOMHEHUA OTBETCTBEHHBLIMWU OOSMKHOCTHBIMU
nvuamun, cneumanucTamy, y4acTBYWLMMKW B NpegocTaBleHuyM MyHUUMNanbHOW  YCryri,
NOnoXeHun HacTosAwero AQMUHUCTPATUBHOIO perfiameHTa U UHbIX HOPMaTUBHbIX MPaBOBbLIX
aKTOB, YCTaHaBNMBalLNX TpeboBaHNSA K NPEAOCTaBNEHNIO MYHMLMNANBHON YCyTriA.

4.1.3. Mo pesynbTatam nNpPoOBEAEHUSI TEKYyLLEro KOHTPOMs, B Cryvae BbIsiIBNEHUS
HapyweHun TpeboBaHM K NPEAOCTABMEHUIO MYHULMMANBHOM YCMyrn, YCTAHOBMEHHbIX
AOMUHUCTPATUBHBLIM pernameHTom U MHbIMM HOPMaTUBHLIMW NPaBOBbLIMW akTamun, BUHOBHbIE
nvua NpuBeKatTCsa K OTBETCTBEHHOCTN B COOTBETCTBMM C 3aKOHOAATENbLCTBOM Poccuinckom
®epnepauun n Kypckon obnactw.

4.1.4. lNepnoANYHOCTb OCYLLIECTBIIEHMS TEKYLLEro KOHTPONS - MOCTOSHHO.

4.2. NMopaaok U NepUoANYHOCTb OCYLLECTBIIeHUS NNAaHOBLIX U BHEMMAHOBbLIX NPOBEpPOoK
NONHOTLI U KayecTBa NPeAoCTaBlIeHUsI MyHULMNANbLHOM YCNyru, B TOM YMcne nopsnok
1 POpMbI KOHTPONSA 32 NOSIHOTOM U Ka4eCTBOM NpefoCcTaBlieHUs MyHULMNanbHOM
ycnyru

4.2.1. KOHTpOMb 3a MNOMHOTOW M Ka4eCTBOM MPEeAOCTaBNEHUS MYHUUMNANbHOW YCNyru
BKMNto4YaeT B cebsa npoBedeHWe MMaHOBLIX W BHEMMAHOBLIX MPOBEPOK, BbIABIEHNE U
yCTpaHeHMe HapyleHun npaB 3asBuUTenen unu ux npeactaBuTeNnen, pacCMOTpPeEHME,
NPpUHATUE peleHun W  NoAroTOBKY OTBETOB Ha obpaweHns 3assutened unm  ux
npeacTaBuTenen, cogepxawmx xanobbl Ha gencteus (6e30encTBus) AOMKHOCTHBLIX N
YNONHOMOYEHHOrO opraHa.

4.2.2. Tlopsgok M MNEpUMOAMYHOCTb  OCYLLECTBIIEHMSI  MSIAHOBbIX  MPOBEPOK
yCTaHaBnMBalTCA  pykoBoauTenem  YMNOfnHOMOYEeHHoro  opraHa. [lpu  npoBepke
paccmaTpuBaloTCs BCE BOMNPOCHI, CBA3aHHbIE C NpefoCTaBleHneM MyHULMNanbHOW yCnyru
(koMnNieKcHble NPOBEPKW), UMM OTAeNbHble BOMNPOCHI, CBSA3aHHble C MpefocTaBfeHnem
MyHULMNANbLHOM yCNyrn (TeMaTtu4eckme npoBepkm).

4.2.3. BHennaHoBbIe NPOBEPKM NOSTHOThLI U KavyecTBa NpeaocTaBreHnss MyHULMnansHom
yCryrn NpoOBOASATCA Ha OCHOBaHUK Xanob rpaxxgaH Ha pelleHnst unu genctens (besgencrame)
OOJDKHOCTHBIX Ny, YMOMHOMOYEHHOrO OpraHa, MpPUHATbIE UMW OCYLLECTBMEHHbIE B XoAe
npegocTaBneHns MyHULMNanbHOW YCIyri.



B cnyyae nposegeHnst BHENNAHOBOW MPOBEPKU MO KOHKPETHOMY OBpalleHuto B TeYeHue
30 kaneHgapHbIX AOHENW CO AHS peructpauum obpalieHns B YNONMHOMOYEHHbIA OpraH
3asButento Unn ero NpeacTaBUTENO HanpaBnAeTCs Mo novte MHgopmaums o pesynbTaTax
NpoBEPKX, MpoOBeAEeHHOW MO obpaweHuto. [JaHHaa uHdopmMaums odopmnseTcss NMMCbMOM
YNonHOMOYEHHOrO oOpraHa, KoTopoe MoAnuCbiBaeTcs pykoBoauTeneMm YMnoHOMOYEHHOro
opraHa.

4.2.4. PeweHne 06 OCyLLECTBIEHUN NIIAHOBbLIX W BHEMMAHOBbLIX NPOBEPOK MOMHOTHLI U
KayectBa  WUCMOMHEHUs  MyHUUUNANbLHOW  ycrnyrM — NPUHUMaETCa  pyKoBoAUTENEM
YMONMHOMOYEHHOrO opraHa.

4.2.5. TpoBepkn NPOBOOATCS C LEfbl0 BbISBIEHUS U YCTPAHEHUS] HapyLUEeHUW npas
3aaBsutenen unu uUx npegcrasuTenen N NpuUBNeYEHUs BUHOBHBLIX NULL K OTBETCTBEHHOCTW.
Pesynbtatbl npoBepok OMOpMASIOTCA B BuAe CnpaBkuM (MpUM OTCYTCTBUWU BbISIBIIEHHbIX
HapyLeHNN) unu akTa (Npuy BbISIBNEHHbIX HapyLUeHWsX), B KOTOPOM OTMEYatoTCs BbISIBNIEHHbIE
HegoCTaTKM N NpeanioKeHUst MO X YCTPaHEeHUI0, KOTopble NOAMNUCHIBAKOTCS PyKOBOAUTENEM
YNOMHOMOYEHHOrO OpraHa.

4.3. OTBeTCTBEHHOCTb AOMKHOCTHbIX NUL, 3a pelleHus n gencTeus (bespencreue),
npuHUMaemMble (ocyLecTBIsieMble) MMU B Xo4e nNpefocTaBleHUs MyHUUUnanbHON
ycnyru

4.3.1. Mo pesynbTaTtam NPoBeAEHHbIX MPOBEPOK B Criyvae BbIABNEHUSA HapYyLUEHUA npas
3asButenen nnn nx nNpeacrtaBmTenen BUHOBHbIE NMLa NPUBMAEKAOTCA K ANCUUNIIMHAPHON U
(M) agMUHUCTPATMBHOW OTBETCTBEHHOCTM B MNOPSAKE, YCTAHOBMEHHOM [OEeNCTBYHOLMM
3akoHogaTtenbcTBoM Poccuiickon denepaunn.

4.3.2. MepcoHanbHas OTBETCTBEHHOCTb AOMKHOCTHBIX ML, 3a HecobnaeHe nopsaaka
OCYLLIeCTBIEHMST aAMUHUCTPATMBHbLIX Npoueayp B Xo4e NpedoCTaBreHUs MyHULMNanbHOW
yCryru 3akpennsieTcs B MX [AOMKHOCTHbLIX MHCTPYKUMSX B COOTBETCTBUM C TpeboBaHMSIMM
3aKoHoAaTenbCTBa.

4.4. TpeboBaHMA K NOpPAAKY U hopmamM KOHTPONA 3a NpeaocTaBreHUeM
MYHULMUNANbLHOW YCNYru, B TOM YUCIIe CO CTOPOHLI FrpaXaaH, ux o6 bLeaNHEHUNA n
opraHusauumn

4.4.1. paxgaHe, Mx 0ObeAMHEHUs U opraHmMsaunm KMMeT MpaBO OCYLLUECTBNATb
KOHTPONb 3a NpegoCcTaBfeHMEM MyHUUMMANbHOM YCAyrn nyTemM MNonyyYyeHnsa uHgpopmaumm o
Xo4e npefoCTaBfeHns MyHUUMNanbHOW YCryrn, B TOM 4MCle O CPOKax 3aBepLueHUs
aAMUHUCTPATMBHbLIX Npoueayp (aencTasun).

Fpa>|<,ane, nx obbeanHeHUs opraHmsaunnm Takxke MMeKT NMpaBo:

HanpaBnATb 3aMeYaHWs U NPeasiokKeHWs MNo ynyylleHWo AOCTYMHOCTU U KayecTBa
npeaocTaBneHnss MyHULMMNANbLHON yCryru;

BHOCUTb MPEANOXEHUss O Mepax Mo YCTPaHEHU HapyLeHU HacTosLLero
AOMWHUCTPATUBHOTO pernameHTa.

4.4.2. [JoOmKHOCTHbIE Nrua YNOSTHOMOYEHHOMo OpraHa NpUHUMalT Mepbl K NpeKpaLLeHunto
OONYLLEHHbIX HAPYLIEHWIN, YCTPaHAIT NPUYUHBI U YCNOBUSA, CNOCOBCTBYIOLWNE COBEPLUEHNMIO
HapyLLUEHUA.

MHdopmMauus o pesynbTatax pacCMOTPEHUS 3aMeYaHuii U NPEANOXKEeHUA rpaxaaH, ux
06beaMHEHMI U OpraHn3aLunii JOBOAUTCS A0 CBEAEHUS ML, HanpaBMBLLMX 3TV 3aMeYaHus u
npeanoXeHus.

V. Oocyne6HbIN (BHECYAeOHbIN) NOPAAOK 06XXanoBaHMA pelueHMn U AeCTBUN



(6e3pencTBUA) opraHa, NpeaoCTaBNAOLWEro MyHMUUNanbHYO YCNyry, a Takke ero
AOIMKHOCTHbIX NUL, MyHULMNANbHbIX CIYXaLMx

3asaBuTENb MMEET NMpaBo Ha obxanoBaHMe peleHnsa n (unu) gencrTeui (6esnencTems)
YNONMHOMOYEHHOrO opraHa, OOJPKHOCTHbIX Nl YNOMHOMOYEHHOro opraHa, MyHuuunanbHbIX
crnyXXawmx, MHOropyHKLMOHANbHOro LieHTpa, a Takke paboTHMKa MHOroyHKLMOHANbLHOro
LeHTpa Npy NpegocTaBneHm MyHULunanbLHoOM yeryrn B gocyaebHom (BHecygebHoM) nopsiake
(nanee - xanoba).

5.1. OpraHbl MecTHOro camoynpasJsieHusi, OpraHM3aLuum U YnonHOMO4Y€eHHbIe Ha
paccMoTpeHue XKanobbl NMua, KOTOpbIM MOXeT ObITb HanpaBneHa xanoba 3asBurtens
B Aocyaeb6Hom (BHecyaebHOM) nopsake

B pocynebHom (BHecypoebGHoOM) nopsigke 3asButenb (NpeactaBuTenb) Bhpase
o6paTnTbCAa C xanobon B NUCbMEHHOW hopme Ha BymMaKHOM HOCUTErNe WUnu B 3NEKTPOHHON

dopme:

B AgmMuHucTpauuto HwmkHebopKoBCKOro cenbcoBeta [OpLUEYEHCKOro panoHa - Ha
peweHve n (unu) gencreus (6esgenictene)Ha peweHne n (unu) genctemsa (6esgencreune)
OOIMKHOCTHOrO nvua YNornHOMOYEHHOro opraHa;;

K PYKOBOAMUTENIO MHOTOMYHKLMOHANBHOrO LEHTpa - Ha peweHus 1 [OencTBUS
(6e3nencTBue) paboTHMKA MHOTOOYHKLMOHANBHOMO LIEHTPA;

K PYKOBOAMTESO OpraHn3aumim, npegyCcMOTPEHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHoro
3akoHa ot 27.07.2010 N 210-93 "O6 opraHusaumMm npenocTaBNeHnss rocygapCTBEHHbIX U
MyHUUMNAnNbHbLIX ycnyr', - Ha peweHus u pencteua (6espenctBne) pabOTHMKOB 3TUX
opraHusaumn.

5.2. Cnoco6bl nHhopMmmpoBaHMAa 3aaBUTENEN O NOpsaaKe Nogayn U paccMoTpeHus
Xanoobl

MHdopmauua o nopsigke nodaydnm u  pacCMoOTpeHust xanobbl pasmMellaetca  Ha
WH(POPMALIMOHHbIX CTeHAax B MecTax npefocTaBfeHns MyHUUMNanbHOM ycryru, Ha
oduumaneHoMm cante AgmuHucTpaumm HwmkHebopkoBcKkoro cenbcoBeTa [OpLUEYEHCKOro
panoHa, a Takke npegocTtaBnseTcss YNOSIHOMOYEHHbIM OpraHom B YCTHOM cbopme no
TenedoHy nubo B NMCbMEHHON (POopMe NOYTOBLIM OTMNPaBfieHMeM Mo afpecy, ykazaHHOMY
3asButenem (npegcrasutenem), u (Unu) aNeKTPOHHON NoyTe.

5.3. MNepeyeHb HOPMaTUBHbLIX NPaBOBLIX aKTOB, PEryfMpyoLWMX NOPSAAOK AocyaeOHOro
(BHecynebHoOro) obxanosaHus neMcTemn (besaencTema) n (MnNn) peLleHnn, NPUHATbIX
(ocyuwecTBnEHHbIX) B XoA4e NpeAocTaBleHUs MyHULMNANbHOM YyCnyru

Mopsgok pocynebHoro (BHecygoebHoro) ob6xanoBaHWs pelleHuid W OencTBuin
(6e3pencTBusi) YNONHOMOYEHHOrO OpraHa, NpPefoCTaBnAOLWEro MyHUUMNANbHY ycnyry, a
TaKKe ero JOIMKHOCTHbIX NUL, perynupyeTcs:

®epepanbHbiM 3akoHom oT 27.07.2010 N 210-®3 "O6 opraHusauuy npenocrasneHus
rocyapCTBEHHbIX 1 MyHMLIMNAIbHbIX ycryr";

MoctaHoBneHnem [MpasutensctBa Poccuiickon ®epepaumm ot 16.08.2012 N 840 "O
nopsake nogayn u paccMmoTpeHusa xanob Ha peweHus u gencteus (6esgencreume)
denepanbHbIX OpraHOB WMCMOMHUTENbHOW BNACTU U UX LOOMKHOCTHbLIX Nnuu, deaepanbHbIX
rocygapCTBEHHbIX CryXalunx, AOIMKHOCTHBIX MWL, FOCYAapCTBEHHbIX BHEOHOKETHBIX (DOHAOB
Poccuiickon depepaummn, rocyaapCTBEHHbIX KOpnopauuin, HageneHHbIX B COOTBETCTBUM C
depepanbHbIMU 3aKOHaMU MOSTHOMOYUAMW MO NPefOCTaBEHNI0 rOCY4APCTBEHHbIX YCNYr B
YCTaHOBIMEHHOW cdepe AeATenbHOCTM, W WX  JOSMKHOCTHbIX  Nul,  OpraHu3auum,
npegycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PenepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6
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opraHM3aumun NpeaoCcTaBneHns rocyAapCTBEHHbIX M MyHULMNATbHBIX YCryr", n UX paboTHUKOB,
a Takke MHOroyHKUMOHAmbHbLIX LEHTPOB NPeaoCTaBNeHWsl FOCY4apCTBEHHbIX U
MYHULMNAnbHbIX YCRyr U X paboTHUKOB";

MocTtaHoBneHunem lMpasutensctea Poccuiickon ®egepaumm ot 20.11.2012 N 1198 "O
denepanbHon rocyaapCTBeHHOW WHEOPMaLMOHHOW cucTeMe, obecneumBatoLlen npouecc
pocypebHoro (BHecygoebHoro) obxanoBaHus peweHun wu  gencteun  (6esgencrtens),
COBEPLLEHHbIX NPV NPEAO0CTABNEHNN FOCYAAPCTBEHHbBIX U MYyHULMMAMNBHbIX yCryr".

VI. Oco6eHHOCTH BbINOMTHEHUA aAMUHUCTPATUBHLIX Npoueayp (AencTenn) B
MHOroyHKLMOHaNbHbIX LleHTpax NpeaocTaBfieHUs rocyAapCTBEHHbIX U
MYHULUMNanNbHbIX YCNyr

6.1. UcuepnbiBaOWwWmn NnepeyeHb agMMHUCTPATUBHbIX Npoueayp (aencrteumn) npm
npenocTaBNeHNn MyHULMNANbHOW YCNYrn, BbIMONMHAEMbIX MHOIFO(YHKLUNOHaNbHbIMU
LeHTpamMu

MHoroyHKUMOHaNbHbIN LEHTP OCYLLECTBIAET:

WHpopmupoBaHue 3aseuTtenen (npencraBuTenen) O MoOpsiAke MpeaocTaBneHus
MyHMLMNANbHOW YCNyrn B MHOMO(YHKLMOHANbHOM LIEHTPE, MO UHBIM BOMNpOCaMm, CBSA3aHHbIM C
npeaocTaBfeHneM MyHUUMNanbHOW YCAyrn, a TakkKe KOHCyNnbTMpoBaHue 3asButenem
(Npeactasutenen) o  nopsigke  NpedocTaBfeHuMst  MyHWUMNanbHOWM  ycriyru B
MHOrO(YHKLIMOHANBHOM LIEHTPE;

npuem 3asBrieHnn (3anpocoB) M LOKYMEHTOB, HEOOXoOUMbIX AN MpedocTaBneHus
MYHULUUNANbLHON YCyrn B COOTBETCTBUMN C HACTOALMM AAMUHUCTPATMBHBIM PEerfiaMmeHToM B
nopsigke M Cpoku, NpeaycMoTpeHHble CornaweHnem O B3aUMOAEWCTBUW, 3aKITHOYEHHOM B
nopsake, ycraHoeneHHom [loctaHoBneHnem [pasBuTtenbctBa Poccuiickon ®depepauum OT
27.09.2011 N 797 "O B3aumogencteum mexgy MHOrogyHKUMOHANbHbIMK LIeHTpaMm
npegocTaBneHnss rocyqapCTBEHHbIX U MyHMUMNANbHbIX YCRyr n deaepansHbiMU opraHamm
WCMOSHNTENBbHOW BRacTh, OpraHaMy rocyaapCTBEHHbIX BHEOHOMKETHLIX (POHAOB, OpraHoB
rocygapctBeHHon Briactm cybbektoB Poccunckon ®depepaumm, OpraHoB  MECTHOro
camoynpasneHus";

Bbldady 3asiBUTento pesynbtata MpegoCcTaBeHUs  MyHULMMNANbHOWM  YCnyrn Ha
OymMaXHOM HocuTere, MOATBEPXAAILIEM COOEPXaHME  JNEKTPOHHbIX  [OKYMEHTOB,
HanpaBneHHbIX B MHOMOMYHKUMOHAmNbHBLIN LEHTP NO pes3ynbTaTtaMm npeaocTaBreHus
MyHULMNAnbHOW yCryru, a Takke Bblgadvy AOKYMEHTOB, BKIOYas cocTaBrneHne Ha GymaxxHoM
HOCUTEne 1 3aBepeHnE BbIMUCOK U3 MHAOPMAaLMOHHBLIX CUCTEM OpPraHOB, NPeaoCTaBMALLNX
MyHULMNAanbHbIEe YCNyTu;

WHble Npoueaypbl U 4eNCTBUS, NpeaycMoTpeHHble PeaepanbHbiM 3akoHOM N 210-93.

B cootBeTcTBMM € YacTblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa oT 27.07.2010 N 210-
®3 "O6 opraHusaumm npeaocTaBneHMst roCy4apCTBEHHbIX M MyHMUMNAnNbHbIX ycnyr' ans
peanusaumm CBOMX (YHKUMA MHOrOgYHKUMOHaNbHbIE LIEHTPbl BNpaBe npuBRekaTb WHble
opraHmsaumn.

6.2. UndbopmupoBaHue 3aasutenemn

NHdopmupoBaHue 3asBuTtenss MHOMOMYHKUWMOHANbHLIMU LEHTpaMu OCYLLEeCTBISeTcs
cneayowmmm cnocobamm:

a) nocpeacTtBOM MPUBMEYEHUA CPEACTB MAcCOBOW WHoOpMaumu, a Takke nyTem
pasmelleHnss uHpopMaunmn Ha oduumnaneHbiX canTax UM MHMOPMAUMOHHBLIX CTeHaax
MHOrOoQYHKLUMOHAamNbHbIX LIEHTPOB;
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0) npu obpaileHnn 3aaBuTensd B MHOrOOYHKUMOHANMbHLIN LEHTP JIMYHO, MO TenedoHy,
nocpeacTBOM MOYTOBLIX OTMPaBEHN MO0 NO 3MEKTPOHHON MoYTe.

Mpn nuyHom obpaweHnn paboTHUK MHOrOPYHKLUMOHANBLHOIO LEeHTpa noapobHo
UHdopmMupyeT 3aaButenen no NHTEPECYIOLLMM X BONPOCaM B BEXITMBON KOPPEKTHOM dhopme
C ucnonb3oBaHvem oduUManbHO-4ENOBOro  CTuna  peyn. PekomeHayemoe BpeMms
npeaocTaBreHns KOHCynbTauum - He 6ornee 15 MUHYT, BpeMsi OXXngaHusa B 04epean B cekTope
WH(POPMUPOBAHUS ONS NOMAydYeHUs WMHPOpPMaLMnM O MyHMUMNANbHbIX YCRyrax He MoXeT
npesbiwaTb 15 MUHYT.

OTBeT Ha TenedOoHHbIN 3BOHOK OOSMKEH HAYMHATLCA C MHGOPMALMN O HaUMMEHOBaHWM
opraHusauuu, bamunumn, UMeHmn, OTYECTBE U JOIMKHOCTM pabOTHNKA MHOrOYHKLNOHAbHOIO
LeHTpa, NPUHSBLLEro TenedOoHHbIM 3BOHOK. MIHAMBUAYanbHOE YCTHOE KOHCYNbTUPOBaHME Npu
obpaweHnn 3asButens no TenedoHy paboTHMK MHOrOYHKLMOHANBHOIO  LEHTpa
ocyulecTtBrnsieT He 6onee 10 MUHYT.

B cnyyae ecnu ans nogrotoBku oTBeTa TpebyeTca Goree NpoaomkUTenbHOe Bpems,
pabOTHMK MHOrOYHKLMOHANBHOMO LIEHTPa, OCYLLECTBMSWMA MHAMBUAYAlNbHOE YCTHOE
KOHCYNbTUpOBaHWe Mo TenedoHy, MOXeT NPeAnoXnTb 3asiBUTENIO:

N3NoXntb obpalieHne B NMCbMeHHOW dopme (OTBET HanpaBnsetca 3asBUTENO B
COOTBETCTBMM CO CNOCOOOM, YKa3aHHbIM B obpalleHnn);

Ha3Ha4uTb Apyroe BpeMsi Ansi KOHCYNbTaLui.

MpM  KOHCYNbTMPOBAHMM MO MNUCbMEHHbIM oObOpaweHnsm 3aaBuTenenm oTBeT
HanpaBnseTca B NMMCbMEHHOM BuAe B CPOK He no3gHee 30 kaneHOapHbIX OHEeN ¢ MOMeHTa
perncrpaumm obpalleHns B bopMe 3NeKTPOHHOIo AOKYMEHTa Mo afgpecy 3NeKTPOHHOM NOYTbI,
ykaszaHHOMy B obpallieHun, MNOoCTynMBLUEM B MHOrOMYHKUMOHANbHbIA LEHTP B ¢opme
9NEKTPOHHOr0 AOKYMEHTA, U B MUCbMEHHON hOpMe MO NMOYTOBOMY afpecy, yka3aHHOMY B
obpalLeHmmn, noctynmeLLEM B MHOIOGYHKUMOHANMNbHLIN LEHTP B NMCbMEHHON dhopMe.

6.3. Bbigaua 3asButento pesynbTaTa npegocTtaBfieHUA MyHMUMNanbHON ycnyru

Mpyn HannuMm B 3asiBNEHUN O NPenoCTaBfAEHUN MyHULMNANbHOW YCRyrn ykasaHus O
Bbldaye pe3ynbTaToB OKa3aHWa  ycrnyrm 4epe3  MHOrOyHKUMOHAmbHbIA  LIEHTP,
YNONHOMOYEHHbIV OpraH nepegaeT AOKYMEHTbI, ABMSIOLWMECH pe3ynbTaToM NpegoCcTaBneHns
MyHMLUMNANbHOM YCNyrn, B MHOTMO(YHKUMOHAmNbHBLIA LEHTP Ans nocrnegyowen Bblgayum
3agasuTento (MpeacTtaBuTento) Cnocobom cornacHo cornaweHusiMm O  B3auMOLENCTBUMW,
3aKNIOYEHHBIM Mexay YNOMHOMOYEHHbIM OPraHoOM M MHOTrOyHKUMOHArbHBIM LEHTPOM B
nopsgke, yteepxgeHHoMm [loctaHoBneHuem [pasutenbctBa Poccuiickon ®depepaumm ot
27.09.2011 N 797.

Mopsaok u cpoku nepedadn YNONMHOMOYEHHbIM OpraHoOM TakuxX [OOKYMEHTOB B
MHOrOQYHKUMOHAMbHLIN ~ LIEHTP  OMpeaendlTca  cornalweHMeM O  B3anMOLENCTBUM,
3aKMOYEHHBIM UMW B Nopsdke, YycTaHoBfieHHoM [locTtaHoBneHnem [lpaBuTenbcTBa
Poccuiickon ®epepaunn ot 27.09.2011 N 797.

Mpuem 3agesutenen Ona  BblgauM  OOKYMEHTOB, SBNSAOWWUXCSA  pe3ynbTaToMm
MYHULUUNANbLHON  yCRyrk, OCYLLECTBNSAETCA B MNOPSAKE O4YepenHOCTM Mpu  NonyvYeHun
HOMEPHOro TanoHa W3 TepMuHana a3reKTPOHHOW o4epean, COOTBETCTBYIOLWLErO Lenu
obpaleHuns, nmbo No npeaBapuUTENbHOM 3anuUcu.

PaboTHMK MHOrOodyHKLMOHANbHOrOo LIEeHTPa OCYLLECTBISET creayowme 4encTBus:

yCTaHaBnuBaeT NWYHOCTb 3asBuTensa (NpeacrtaBuTensd) Ha OCHOBAHWM [AOKYMEHTa,
yOOCTOBEPSAIOLLEro FIMYHOCTb B COOTBETCTBUM C 3aKoHOZaTenbCcTBOM Poccuickon degepauuu;

npoBepdeTr nofiHomMmo4na npencraBuUTENA 3aaButens (B cny4yae o6pau_|,eH|/1;|
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npeactasuTens 3aasuTtens);
onpegendet cTaTyc ucnonHeHus 3aasneHna 3assutensa s N'NC;

pacneyaTbiBaeT pe3ynbTaT NpeaocTaBneHuMs MyHUUUNanbHOW ycryru B Buae
aK3eMnnspa 9MNeKTPOHHOro [AOKYMeHTa Ha OymMaxHOM HocuTene u 3aBepsieT ero cC
MCNONb30BaHMEM  MeyaTV  MHOrOYHKUMOHANbHOrO  UeHTpa (B NpedyCMOTPEHHbIX
HOpPMaTMBHbIMM MpaBoBbiMM akTamum Poccuinckon dPegepauumn cnyyasx - nedyatn c
n3obpaxeHmem NocyaapctBeHHoro repba Poccunckon depepaumm);

3aBepsieT 9K3EeMMNNAP ONEeKTPOHHOro [OKyMeHTa Ha OymaxHOM HocuTene cC
MCNONb30BaHMEM  NeYaT  MHOrOYHKLUMOHANbHOrO  UeHTpa (B NpeayCMOTPEHHbIX
HOpPMaTMBHbIMX MpaBoOBbIMM akTamm Poccuinckon ®Pegepaumm cnyqyaax - neyatm C
n3obpaxeHmem locyaapctBeHHoro repba Poccunckon depepaumm);

BbldaeT OOKYMeHTbl 3asBuTento nNubo ero yrnorHOMOYEHHOMY MNpPeacTaBUTEND, Npu
HeobxoaumocTn 3anpaiwmBaeTt y 3asButens nNMbo ero ynorIHOMOYEHHOro NpeacTaBuTens,
NoANMNCK 3a Kaxabli BblAAaHHbIN JOKYMEHT;

3anpawuBaeT cornacve 3asButens NMbo ero ynorIHOMOYEeHHOro MpeacTaBUTENs Ha
yyactTue B CMC-OMpoce  [Afi  OUEHKM  KayecTBa  NpedoCTaBleHHbIX  YCrnyr
MHOTOgYHKLMOHABbHBIM LLEHTPOM.

MpunoxeHune

K AODMUHUCTPaTUBHOMY perfnameHTy
npegocTaBneHnss MyHUUunanbHOm

ycnyru "[lada NMCbMEHHbIX pa3bsaCHEHNI
HanoronnartenbLMKam U HanoroBbIM areHTam



no BOMpocam NPUMEHEHUSA MyHULMNANbHbIX
HOPMAaTMBHbIX MPaBOBbIX aKTOB
O MECTHbIX Hanorax u cbopax"

®dopma 3asaBneHus (3anpoca)
AamuHucTpauuio HmxHebopkoBcKoro cenbcoseTa [TopLueveHCKoro paoHa

3asBneHue (3anpoc)

O npepocTaBrieHnu ycnyru "[laya nMcbMeHHbIX pa3bsACHEHU HanoronnatenbLmMKkam u
HanoroBbIM areHTam Nno Bonpocam NPpMMEHEHUsS MyHULUNanbHbIX HOPMaTUBHbIX NMPaBOBbIX
akToB AgMmuHuctpaummn HmxHeb6opkoBckoro cenbcoBeTa fopLIe4YeHCKOro panoHa O MeCTHbIX

Hanorax u céopax”

damnnus:
ZIVER
OTt4ecTBO (MpK HaNU4KUK):

MoytoBbIN agpec n (Mnun) agpec SNEeKTPOHHON (NPW HanNU4MKn) NOYTLI ANS CBSA3U C
3agasutenem:

MOYTOBbIN UHAEKC: ;
cybbekT Poccuiickon egepaumm: ;
HaceneHHbIN MyHKT: ;
ynuua (npoesg, wocce, 6ynbBap, NPOCMEKT, Nepeyrok): ;
HOMep JoMma (CTPOEHMS, COOPYXEHWS, 34aHNs, AOMOBageHus): ;
HOMep KBapTupblI:
KOHTaKTHbIN TenedoH (Mpn Hanu4inm) :
agpec aneKTPOHHOW NOYThI (MPW HanNU4MKM Takoro agpeca):

Mpowy paccmoTpeTb BOMPOC M AaTb Pa3bsCHEHWS O MOpsiAKe MPUMEHEHUs
nyHkTa(-oB)

(HaumeHoBaHue MYHULMNANbHOTO HOPMaTUBHOTO npaBoBOro akTa AOMUHMCTpaLmn
HwxHebopKkoBCckoro cenbcoBeTa [lopLUeYeHCKOro paioHa)
oT N

MHoto BbibupaeTca cnegyoLwmn cnocod nonyvyeHns pesynbTata NpefocTaBreHnst
MYHULMNANbHON YCIyrn (HYXHbIA NYHKT OTMETUTb MOObLIM 3HAKOM):

D nony4nTb nim4Ho B MOL;
l:l Mo no4Te rno ykasaHHOMy afpecy;
D Ha afpec d9NeKTPOHHOW NOYTHI.

K 3aasneHuto npunararoTca:

1.
2.
3.
(mogonwuce 3asBuTens) (¢.1.0))
M..
AOBEPEHHOCTb
N oT
(ykasaTb npu obpalleHun npeacTaBuTens)

[arta nogayn 3aaBneHusd 20 r.




